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Updates to This Guide

This guide is being reissued due to the following changes:

B The description of the Alternative Type row in Table 27 Alternative Wizard
Step 1 Fields on page 128 was updated.

m Figure 146 List of Execution History Page on page 183 was updated.
B TFigure 149 List of Problematic IEs on page 187 was updated.
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This part contains the following:

® Chapter 1: Introducing Rosetta Preservation on page 11
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Infroducing Rosetta Preservation

This section includes:

Purpose of the Preservation Module on page 1l
Preservation Sub-modules on page 11
Preservation Terminology on page 13

Process Flow on page 14

Staff Roles on page 16

Consortial Versus Institutional Scope on page 16

Format Library Updates on page 17

Purpose of the Preservation Module

Rosetta’s Preservation module provides an environment in which large stores of
digital data can be stored and managed.

The Preservation module supports all the preservation-related activities in
Rosetta. The purpose of these activities is to

B provide the institution with the tools to describe the possible risks in the
repository

B Jocate the population at risk
B create plans to eliminate these risks, and

B execute these plans for the material at risk.

Preservation Sub-modules

The solution contains the following sub-modules:

B Format Library on page 12

December 2020 11
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B Risk Analysis on page 12
B Preservation Planning on page 12

B Preservation Execution on page 12

Format Library

The Format Library allows the institution to describe in greater detail
information related to formats, format properties, and applications. Using this
network of information, the institution can then determine the risks associated
with each format.

Another motivation for the Format Library is to establish the mechanism of a
global knowledge base that will be maintained by all Rosetta users and manage
the format-related information. For every institution that implements Rosetta,
there will be a local copy of the set of libraries in which the relations between the
formats, applications, and risk identifiers can be managed. This way, there will
be no need to recreate the entire knowledge base for each institution.

Risk Analysis

The Risk Analysis sub-module controls the processes (both automated and
manual) that are performed to measure the risk status of the repository. Based
on the results of these processes, users can create sets of objects that will be
handled by the Preservation Planning sub-module.

Preservation Planning

The Preservation Planning sub-module provides Preservation Analysts with the
tools to:

B gather and track information regarding preservation activities

B perform tests and evaluations

B make decisions regarding the best approach to take in order to preserve

objects that are at risk

Preservation Execution

The Preservation Execution sub-module creates new representations for the IEs
that contain files at risk. At the end of the process, a new version of each IE is
created and the latest version of each representation is risk-free.

This functionality is also used in the greater Rosetta application for adding one
representation to one IE at a time. This is called Add Representation and is

performed in the Web Editor. (For more information, see the Rosetta Staff User’s
Guide.)

December 2020
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Preservation Terminology

The following key terms are used throughout this guide.
Application Library

The Application Library contains all of the data regarding applications: name,
ID, license end-date, and so forth. Each application can be related to one or more
formats. The Application Library is managed globally (exposed to all
installations of Rosetta) and some information is managed in each installation.
The connections between the Format Library and the Application Library are
managed locally, but new applications (as new formats) should be added or
removed in the global libraries.

Bitstreams

Since files at risk can be stored in Rosetta as part of byte streams (for example, a
WARC file that contains many HTML and image files), the preservation plan
should be able to create sets that can include these files and process them.

Classification Group

Since significant properties are usually shared between multiple formats, the
classification group is a way to aggregate these common properties so that they
will be connected to all the relevant formats.

Format Library

The Format Library contains all of the data regarding formats: name,
description, related applications, related risks, and sustainability factors. Some
of the information is managed globally (exposed to all installations of Rosetta)
and some of it can be managed locally (stored within the local DB of the
institution). In the local library, data can be added but not removed.

Preservation Plan

The preservation plan is a structured workflow used by the Preservation
Analyst (PA) to handle objects that are at risk. The workflow takes the PA
through the stages of gathering documentation and general information,
creating the preservation set, defining the suggested alternatives, running tests,
and summarizing the results.

Preservation Plan Alternative
Advanced preservation plans can have more than one alternative in order to

ensure success. For example, the same plan may have two migration utilities
that convert the source format to the target format. Each one of these is saved as

December 2020 13
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an alternative, and the workflow allows the user to evaluate each utility and add
information that is relevant for the utility being evaluated.

For basic preservation plans, no alternatives are needed.
Preservation Plan Execution

After the institution signs off on the plan, the plan can be executed with no need
to go through testing and defining the exact material. The plan’s execution can
be scheduled in advance or launched immediately.

Preservation Set

A Preservation set is a set of intellectual entities (IEs) that is defined during the
tirst stage of the preservation planning. The set starts as a logical set and
becomes an itemized set every time a preservation plan is executed.

Risk Grading

This routine processes each file that is loaded into the repository and checks
whether or not it is at risk. The risk grading is part of the SIP processing, but it
can run separately as part of the process automation mechanism.

Risk Identifiers List

The Risk Identifiers List displays all the risks that can be identified by the
system. The risk can be either a query on the file attributes that put the file at
risk (existing technical metadata) or a tool that extracts the technical metadata
that describes the problem. Each format can be related to one or more risk
identifiers.

Process Flow

There are two preservation workflows available:

B Advanced - Includes performing a format risk analysis and defining
alternative preservation plans.

B Basic - You create a set of files, select a migration tool, and execute the plan.
No format risks or alternative plans are necessary.

Advanced Preservation Workflow

The following diagram shows the various aspects of the Advanced Preservation
Workflow:

14 December 2020
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Generste Risk

Fopulae libraries Perform Risk Repart that Cregte Crezta Exacute
[Ferrmat, Application and Analysis on all files shows the risk Freservation Preservation Freservation
Fisk] in the repository status for each Set Plan Fan
Format
Figure 1: Advanced Preservation Workflow
The following is an explanation of the stages depicted in the above diagram:
B  Populate Libraries (Format, Application, Classification, and Risk) — Each of
these libraries can be managed through the UL
B Perform a Risk Analysis — The risk analysis process is part of the SIP
processing so that each file that is inserted into the repository is measured
for risks. The process can be run for the files that are already in the
repository as well.
B  Generate a Risk Report — The report is generated on demand or by schedule
and shows the risk status of the repository. Opening this report is the first
step in creating a preservation plan.
B Create a Preservation Set — From the risk report, the flow moves the analyst
toward creating a preservation set that is based on a format and a risk. The
set can be honed or narrowed down by adding conditions to the search
query.
B Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.
B  Execute the Preservation Plan — After the plan has been tested and the
preferred alternative has been selected, the plan is signed-off on. It is then
ready to be executed on the entire preservation set. The plan can be executed
every time there is a need (when there is a population of files at risk that
match the preservation set search criteria). Once the plan is signed-off on, it
cannot be changed.
See the following sections for more information on the advanced preservation
workflow:
B Preservation Libraries on page 19
B Risk Analysis on page91
B Plan Configuration on page 109
B Testing and Execution on page 139
B Storage Migration on page 191
December 2020 15
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Basic Preservation Workflow

The following diagram shows the various aspects of the Basic Preservation

Workflow:
Create Creste Execite
Freservation Freserwation Freservation
Set Fl=n Fan
Figure 2: Basic Preservation Workflow
B Create a Preservation Set — The workflow starts by creating a preservation

set of files.

Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.

Execute the Preservation Plan — After the plan is created it can be signed-off
on and executed. There is no testing or alternatives involved.

For more information on the Basic Preservation Workflow, see Basic
Preservation Plan on page 199.

Staff Roles

Tasks in the Preservation module are performed by several different roles. Each
role has its own set of rights and limitations. Specifically:

Preservation Analysts can do everything except Sign Off and Reject Plan

Preservation Managers can do everything including Sign Off and Reject
Plan

Editors (View, Typical, or Full) perform Test Evaluation

Technical Analysts are needed for handling technical issues (this role is not
automatically assigned to a Preservation Analyst or Preservation Manager)

Consortial Versus Institutional Scope

The Preservation module distinguishes between what users of a consortial
scope versus users of an institutional scope can view and manage. It also
distinguishes between what information remains exclusive to one institution
and what information may be shared across institutions belonging to the same
consortium.

December 2020
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A consortium login has access to consortium-level tests, plans, executions, and
risk reports including those of all member institutions.

An institution has access to its own tests, plans, executions, risk reports, and
failures (of IEs to load).

Signed-off plans from one institution can be seen and used by other institutions
from the same consortium.

Format Library Updates

Prior to version 3.0 of Rosetta, the updating of Format Libraries occurred only
during an upgrade or service pack release of the Rosetta software. In order to
add flexibility and expediency to updates, the Format Library can now be
updated whenever there is a need to. Because the frequency will vary from
Format Library version to another, Rosetta contains within its Preservation
module the means for managing the Format Library updates.

As with previous versions, a global or master copy is maintained by a group of
Rosetta users who consult on general format changes and specific requests from
other Rosetta users for recognition of format changes. Once changes are
implemented, a newer version of the master copy is packaged and distributed.

Individual libraries may customize their Format Libraries and retain their
changes during upgrades.

December 2020 17
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Preservation Libraries

This part contains the following:

m Chapter 2: Format Library on page 21
Chapter Application Library on page 53
Chapter
Chapter

Classification Group Library on page 77

3

Chapter 4: Significant Properties on page 71
5
6

Metadata Extractor Library on page 87
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Format Library

This section includes:

B The Format Library on page 21

® Updating a Format Library Version on page 22
Format Library Audit Trail on page 24
Working with Formats on page 26

Managing Local Risk identifiers on page 39

Editing the Global Format Library on page 43

The Format Library

The Format Library serves as a knowledge base for all of the information
regarding the different formats that are stored by Rosetta. This knowledge base
allows users to manage their repositories and plan Preservation-related
activities. It allows users to associate risks and metadata extraction tools with
the different formats defined in PRONOM and other registries.

The Format Library uses a master copy that is maintained by one or more
Rosetta Preservation Managers, who update the library collectively as needed
and distribute it to all libraries through an export task. All other Rosetta libraries
can import the latest Format Library version on an as-needed bases, and they
can customize their version and maintain customizations during updates.

The Local Format Library is based on the Global Format Library. The local
version includes all of the formats, risks, and so forth of the global version, but
local users can make institution-based changes and adjustments to those
components that only impact their local library.

December 2020 21
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Updating a Format Library Version

Format Library versions are released by the Format Library Working Group
(FLWG). These versions are independent of the Rosetta application version.
Unless stated otherwise, all supported Rosetta versions can use any of the
released Format Library versions.

Rosetta runs a scheduled job to determine when a new version is available.
Depending on whether this job is set to download or auto-install, Rosetta will

send an email notification to a designated address (see the Rosetta System
Administration Guide, Table 11) either with a message that a version is available
for (manual) installation, or that a new version has been installed (or, if an error
occurred, that the installation has failed). For further information about

configuring the Format Library Updates job, see the Rosetta System

Administration Guide, Table 22.

The list of available Format Library versions can be found under Preservation >
Global Format Library > Manage Format Library Version.

# / Preservation: Manage Format Library Viersion

Available Versions

Version Release Date

New! 55094 17/04/2019 Update Release Notes

Deployment History

No available deployment history

Manual Operations

Manual Import Format Library File
Export Format Library

Back

Figure 3: Format Library Versions

The Format Library Versions page contains a list of versions of the Format
Library. You can update to the latest version and roll back to an old version.
Click Release Notes to download the release notes for a version.

You can update the Format Library version from the package downloaded by
Rosetta, or you can provide your own package (a modified package for testing
purposes, for example).

22
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To update using a downloaded version:
1 Click Install next to the version to which you want to update (12.8 in the
example).

A confirmation box informs you that you are about to update to the latest
version of the Format Library. You may cancel out at this point by clicking
Cancel.

2 To proceed with the update, click Confirm.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

The Action column contains a Reinstall link, which allows you to reinstall
that version of the Format Library.

For the previous version, the Action column contains the Rollback link,
which allows you to rollback to that previous version.

3 Click Close to close the status box.

Your Format Library is updated with the most current version.

To update to the latest version manually:

1 Under the Manual Operations heading, click Manual Import Format
Library File.
The Manual Import Format Library File form opens.

2 (Click the Browse button.
A Windows File Upload dialog box opens.gt

3 Select the Formal Library file from your hard drive or from a server where it
resides.

NOTE:
The Format Library file must have the following name pattern:
YYYY-MM-DD_RELEASEVERSION.zip.

4 Click the Import button on the form.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

5 Click Close to close the status box.

Your Format Library is updated to the version you imported.

December 2020 23
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Format Library Audit Trail

The Format Library audit trail captures changes that were enacted from a
previous version of the Format Library to the present version. Included in the
audit trail is information relevant to a change event such as the internal version
of the library (distinct from the version of the software), date of the change,
before/after values for an element or field, reason for the change, name of the
user who initiated or implemented the change. This trail is available from a link
on the main Preservation menu as well as, for each format or element, a History
tab on the format’s or element’s page.

Preservation Analysts can view the Format Library Audit Trail page by
following the menu Preservation > Advanced Preservation Activities > View
Audit Trail. Users can view the history of their local library and/or the audit

trail of the global records as they are imported as part of each Format Library
version.

.
ExLIDris Rosetta Management

m ProduCErs Submissions  DataManagemenst | Presenvation |
Risk Anabysis Preservation Plans Presorvalion Execulions  Attvanted Preseneafion Actidties
Wisiy Obdol &ls Formats Repail Lisl of Fiaganation Pland Lzt of Signad-or Flang Fun Repars
Wier Missing Applicdlions Report Evaluate Test Resulks Handie Tecanical Fssues Schedule Rith Analyis process
Wi Global Rid Report Handls Tachnizal e Wi =lasal Suddt Teail
Itanage Pieszation Sels Yiea Lecal Audit Trail
Format Librany
Li=t of Formats

Kanage Formal Local Fialds

Li=d oi Applicabion=

Manage dpplication Local Flalds
Li=l o1 Rizk ldeniifi ers

List af Clazssitication Groups

Li=t o Exdracloss

Ianage Format Libiary Wersion

Figure 4: ViewAudit Trail on Preservation Menu

The Format Library Audit Trail opens to the Format Changes tab (see Figure 5,
Format Changes Tab of the Audit Trail Page).
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Horme = Presaralion = Advanced Preservalion gclvilies = Farrmal Library 2udit Trai

Format Changes Application Changes Risk Changes Classification Changes

Format: All ﬂ

030:4:2012 Format: ExL-Fmit-8 by John Smith

4 Local field value was unset (For addilional info - see figlds below)

In Field information

03042012 Formiat: ExL-Fmit-8 Iy John Smith
4% Local field value was sel (For additional info - see fields balow)

IH Field information

D3042012 Format: ExL-Fmil-11 by John Smith
Formatwas delinked from ExL-App-TdescBufiix

0342012 Format: ExL-Fmit-10 by John Smith
Format was linked to Exl-App-Gdesc Bufiix

Figure 5: Format Changes Tab of the Audit Trail Page

Each format change appears in a row headed by date and format name. A
summary of the changes follows. A plus (+) sign beside Field information
indicates more information is available if you click the sign (see Figure 6,
Expanded Field Information).

0370472012 Format: EXL-Fmt-1 by John Smith
Documentation Avzilability Sustainability factor value was sel (For additional info - see fields below)

Field information

0310472012 Farmat: ExL-Fmt-1 by John Siith
Bz=a formal Sustanability fractor valuawas et (For addilional info - see Telds helow)

E Field information

Field Old Value Hews Value
nota niote for sacond nota for secone upcated
value Mo ‘fes

030472012 Format: ExL-Fmt-1 by John Smith
Basze format Sustainability factor value was set (For additional info - see fields below)

Field information

Figure 6: Expanded Field Information

To find a specific format from the list, use the Format drop-down menu:
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Format Changes

Format: Al |

ExlL-Fmt-4 i
03/04/2012 Formaty,i:4 4 ith

4 Local field valu Exl-Frt-& nal info - see fields belo

Field informatiExL-F mt-5
ExlL-Fmt-4

ExL-Fmt-7 )
03/:04/2012 Formal ExL-Fmt-F jith

4 Local field valulgw Frmt-3 linfo - zee fields below)

Field informati ExL-Fmt-10
ExL-Fmit-1

ExL-Fmt-11

Figure 7: Format Drop-Down Menu Filter

Additional changes can be viewed by clicking the other tabs on the page:
B Application Changes
® Risk Changes

®m (lassification Changes

Working with Formats

Users can make institution-based changes and adjustments to some components
that impact their library.

To access information about the formats in the Format Library, follow the menu
path Preservation > Format Library > List of Formats.

26
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r':;--, Home = Praservation = List of Formats
List of Formats
Fimvd: in:fAl 1= Go
10019231 Formats 1 23 » »  [Name
Fiegiztiy IO
Clagshication
Associated) Desciigtion
m Hame - Descriptinn Version Classification  Henistry Tvpe Bedgistng 1D
1 Disassocialed Ed-Frtay [N1E HOLHEN Generic Exolobal  Ed-Fml21  View Edit
GO File Text - f
2 Dizassociabed Ew-Frl22 Fermal {Unstruclured... EX Global Enl-Frmit-22  Wiew Edil
. . ERIGHA . ) .
- q - Ex ~Fral- . H
3 Disassacialed Exl-Fmi-23 Transporanie.. Generic EX Global Exl-Fmil-23  “iew Edit
. ) o pEn . -
& Disaszocisted EsL-Fmesl g uicstion 2010 =Book EX Global Exl-Frat-41  Wiew Edit
. . Ex:L-Fmi- - Exl-Frnl- "
5 Dizsas=aociated Exl-Fmi-42 P Audin (AES) PRONOM 42reglDSuMy Wiews Edit
. . N Eul=Fmi: _ pa—— 8 Exl-Fimt . -
B Disassacialed Exl-Fml-£3 22 desc S 2udia (AEST) PRONOM 4=l D3 Ui Wiews Edit
Back

Figure 8: List of Formats (dots indicate entries not shown)

The List of Formats opens with the following columns containing information

for each format:

Table 1. List of Formats

Column Description

Associated/Disassociated | Indicates whether the format is associated with
applications in the Format Library.

Name The name of the format, either the PRONOM name or
the name from the Preservation format library.

Description The common name of the format

Classification The Classification Group to which the format belongs

Registry Type The registry used to name the format

Registry ID The ID of the format in the registry

The number of items shown out of the total number of items shows above the
columns, along with navigation page numbers and arrows.

To search for a format in the List of Formats, type a term or keyword in the Find
box near the top of the page, select the field to search, and click Go.
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NOTE:
Click the Registry ID of the format (if it is linked/clickable) to see the
information on the Registry ID in the UK National Archives Web site.

Viewing and Editing Formats

To view or edit a format, click View or Edit in the row of the format you want to
examine. A page for that individual format opens with six tabs containing
information for it. Some information can be edited or adjusted for the

institutional library.

The following tabs are available for viewing and/or editing:

B  General Details on page 28

B Related Applications on page 34
B Risk Identifiers on page 35

B Sustainability Factors on page 50
® Notes on page 50

B History on page 50

IMPORTANT:

The following discussion presents formats in edit mode for the
institutional library. View mode contains the same information but is
completely read-only. For information on edits to the master or global
library, see Adding and Editing Global Formats on page 43.

General Details

The General Details tab displays format information and allows users to select a
metadata extractor.
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B technical Details

Orientation

Byte Order
Byle Sequence
Rebease Date
Dependencies
Documentation

g Local Information

Cancel

Binary

Character Encoding -

Big-endian{Matorola)

08011892

,-Lfn Home = Preservation = Farmat Library = List of Farmats = Format General Details
Hame fmitid4 Createdon 120320049 Updated on 12032004
Description JPEG File Inler.. Creatediny ExLibris Updated by Ex Libris
Classification Irnce (iix)
General Detalls Related Applications Hask Identiliers Suslainability Factor s Hioles Histony
* Name frtidd
* Description IPEG File Imterchange Format
ersion 1.02
Other Names JPEG, JFIF(1.02)
File Exlensions Py ipe jpeg
Mimie Type imagalipen
Registry Type PROMOM
* Registry 1D frntidd4
Classification Irnage (Wing
MD Extractor JPEG-hul (JPEGHUILMDExtractorPluging =
Ohsolete Mo
End Support Date
Develnper C-Cube Microsystems
Supported By

| Apply | Save |

Figure 9: Editing Formats/MD Extractor

The information presented on this tab includes the fields from the List of
Formats (see Table 1 on page 27) and fields described in the following table:

Table 2. General Details

Field Description

Version

The version number of the format

File Extensions

The file extension associated with the format

Mime type A file format identifier of the format
MD Extractor The metadata extractor used with the format
Obsolete Indicates if the format is obsolete

Additional fields and values may appear in the Technical Details section.
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Users can change the metadata extractor for the format (if there are options
available) by clicking the MD Extractor drop-down menu, selecting an option,
and clicking Apply or Save. For more information on metadata extractors, see
Metadata Extractor Library on page 87.

Adding Fields to General Details

Although the metadata extractor is the only value that can be edited on the
General Details tab, you can create additional custom fields to appear in a
separate section on the page. Once added, a custom field appears on the General
Details tab for every format. Institutions outside the consortium cannot see the
customization of institution(s) within it.

To add a field to the General Details tab for formats:

1 From the Preservation roll-over menu, select Manage Format Local Fields
under the Format Library heading.

The Manage Format Local Fields page opens.

.-"jil' Haorme = Presemvalion = Farmat Lirary = Manage Farmat Local Fields

El Hew Format Local Fields details

* Instructions * Walye Ul Type TextFiald [~
= Field Description 1

Code Table Name j Create Mew Table

Back m

B3] List of Format Local Fields definitions

Figure 10: New Format Details Form

2 Use the following table to enter values in the required fields.

Table 3. Adding Local Fields

Description Ul Placement
Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.
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Table 3. Adding Local Fields

Field Description Ul Placement

Value Ul Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don’t
see the pre-set values that you need in the existing list, create your own code
table using the following procedure:

a Click the Create New Table button.
A form for the table name and description opens.
Qb
@"J Home = Preservation = Format Library = Manage Format Local Fields
* Table Name |Library branches
* Table Description |nstitutions comprising the library consortiurm
Cancel m
Figure 11: Adding a code table
b Enter a name and description of the code table and click the Next
button.
The code table form opens. The table name and description you entered
populate those fields.
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Horne = Preseration = Format Library = Manage Format Local Fields = Code Tables

Languages: Englishj
[E| Table Information
Sub System: All j l'able Narme: | Library branches ﬂ

Updated try: ExLibris Updated on: Frosor 06190035 107 2012
T'able Description: | Institutions comprising the library consorium

& Code Table Rows

Export Import
Enabled  Display Order Code Description Default Value  Last Updated

Create a New Code Table Row

Code Description LangLeage Default Walue
| | r Create

Figure 12: Code Table Creation Page

¢ To classify the code table within a sub-system, select an entry from the
Sub System drop-down menu.

d Enter a code and description in the new code table row. Enter an
optional language and, if you want this value to be the default on the
form, click the Default Value check box. Click Create and repeat this
step until you have entered all the values for this field.
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« 1 Home = Preservabon = Format Librarg = Manage Farmat Loczl Fields = Code Tables

Languages: | English»

IEI Table Information

Subs System: Call El Tahbe Namwe: | Library branches EI
Uipniatied b Ex Libris Dpidated ong Fri Apr 08 790035107 2072
Tahle Description: Inslitulions comprising the lbrary consomium

[E] code Tabie Roves

Export Ievwprort
Enabled Display Order Code Description Default Value Last Updated
! T juc Urbana-Champaign C By Jon Smit Dalets

= Lz Chicago L8 Hy Jon Smit Delels
Create a Mew Code Talle Hos

Code Description Languaie Defaull Value
[ISEN [Bloomington-ormal r Create

Cancel

Figure 13: Code Table with Enfries

e In the Code Table Rows section, to change the order of the values as they

will appear to the user, click the up and down arrows. To disable a
value, click its yellow check mark.

f When your code table is complete, click the Save button.

4  Select the code table you want to use from the Code Table Name drop-
down menu.

Code Table Name iv| Create New Tahle

Basze
Back Cost Software Inifial
Format Local Fields Value LI Typas m

Integrity File FarmatVerification
[ List of Format Localngegrity Traceabil

local combo

Select your branck

marual Evaluation Yes MoValues
Field Descriplion

FPresenation Tvpe

Figure 14: Code Table Name drop-down menu

5 When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format

template in the local section (see figureFigure 15, New Local Information
Fields in General Details).
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General Details falated Appilesilons sk Misniliters Sustalhabliiy Factars Hoies History
* Hame Exl-Fmt-27
* Description Exl-Frnt-27desc Sufiix

Wersion S

Other Narmes
File Extensions
Mime Type

Regisirg Type FROMOM
* Registng D Exl-Fmt-27reglDSuifi:
Classification Audio (AES)
D Extracton ﬂ
Ohsolete [l=
End Support Date -
Developer

Supported By
EX rechnical Details
B | Local Information

Select your branch & Urbana-Champaign  CChicago £ Bloomingion-Morma
Field Description  This institution is responsible for maintaining this format at the local level

Select a code ﬂ

Field Description Code AorCode 3

Cancel | Apply | Save |

Figure 15: New Local Information Fields in General Details

Related Applications

Applications can be associated with the formats with which they operate. To

view or change the activation status of applications related to the format, click

the Related Applications tab. All applications related to the rendering of the
format appear in a table.
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r]-r_ Home = Presersalion = Forrmal Library = Lisl of Formats = Format Related Applicalions
Marme b4 Created on 2032009 Updated on 1 Z202Z00%
Description  JPESG File Inter. . Created by Ex Libris Updated oy Ex Lihris
Classiication mage (i
General Details | Related Applications | Risk dentifiers | Sustainabllity Factors | Hotes | History
Deactivate Al I - 3072 List or Agplic alion s
Actirated Name - Descriptinn Wersion Tupe
1 Eul-Anp-1005 IEHAET 410 renderel
3 P Exl-App-167 Gimp 206 rendersl
i Exl-App-166 Ifanviedr E s Tenterar
Batck

Figure 16: Editing Related Applications

To change the status of an application from Activated to Deactivated or vice
versa, click the check mark in the Activated column. To deactivate all
applications associated with the format, click the Deactivate All button.

Adding Fields to Related Applications

Just as you can add fields related to your library’s formats, you can add fields to
your library’s related applications. The custom fields appear in the Local section
of the Related Applications tab. For more details about this feature, see the
Applications Library chapter of this guide.

For information on how to add a field, follow the instructions for Adding Fields
to General Details on page 30.

Risk Identifiers

A Risk Identifier flags a perceived risk to the viability of a format. The risk may
be a result of a format or format parameter becoming deprecated or obsolete
(property- or tool-driven).

To view or change the activation status of risk identifiers, click the Risk
Identifiers tab. (The following is an image of global risk identifiers. For
information on local risk identifiers, see Managing Local Risk identifiers on

page 39.)
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O
vl
ra W ]

Home = Preserdation = Format Liorary = List of Formaits = Format Related Risks
Ham2 Tmbidi Created on 120272009 Updated on 1200372009
Description  Rich Test Forma Created by  Ex Libris Updated by  Ex Libris

Classification Ted (Struclurad)

General Details || Related Spplications | Risk Identifiers || Sustainability Factors || Motes || History

Deactivate All 1-20of2records
Associated Risk Name - Risk lidentifier Risk Type
1 ) RTF_CONTROLWORD_ERROR_A6 RTF Conlralward Ermar TOOL_DRIMVEM
s ] RTF_CHARSET_ERROR_46 RTF Charset Error TOooL_DRIVEN
Back

Figure 17: Editing Risk Identifiers (Global)

The following information is displayed:
Table 4. List of Risk Identifiers

Field Description

Risk Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

To change the status of an a risk from Activated to Deactivated or vice versa,
click the check mark in the Activated column. To deactivate all risks associated
with the format, click the Deactivate All button.

Sustainability Factors

Sustainability factors describe a format’s fitness for use in the future
preservation of digital objects, including factors of cost, stability, longevity, ease
of implementation, self-documentation, and external dependencies. For more
information, see http://www.digitalpreservation.gov/formats/sustain/

sustain.shtml.
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To access sustainability factors in the Preservation module, click the
Sustainability Factors tab. The List of Sustainability Factors opens.

Harni = Pragervation = Formal Library = Ligl of Formats = Formal Suslainability Faclors
Nama irntid 6 Createdon 1 30330049 Updated on 1203720049
Dascription:  Rich Text Forna, Createdby  ExLibris Updated by Ex Libris
Classificalion Tewl (Struciunid)

Ganeral Detalis Related Applications | Risk klentifiers Sustainakility Factors Holas Histony
fudoption { Majar markel share (BIAF) ix
Field Descriglion A good chunk of market share (JFEGI000)

Maiar markel share (S0F
Wiery Ifle makel share, poubgua Tormat
Note |
Basa format [ A ubleuitous farmat rendared by most applications =
Fleld Descrigtion 5 fhis the base format (3 uniquitous format wiich i likely ta Be rendered by most applications7)
Hote | B
Documentation Avallability | Hald elsawhers, but svailabla =
Fiald Descriplion Trhia awailability of ary documentation
e This seting was pravioushy mstiution has copy
Documentation Quality | Excelient clarity and covarage |
Field Descriplion Tre instilution's comiart bivelwith the documaentalion Does il cower all he irmporlanl infarmation
af the composdion of the farmnat?
Nota
Format stability | Relates to ralationship of sdoption, applicahon updates, backwarss compatibility snd sae of x|
Fleld Description natiutions comment on how stable they perceie ta foamat to ba. "Stable” for ezample would be
limitad Backevards compatibilib®, “unsnown” IS far new famnats.
Hata
Standardisation [ivdely used and accepted 95 2 standard =l
Fiald Description Thia bype of slandard of the format. De Jure, Defaclo, none. Defaco is a relalively subjectie barm,
but imsohas adoption
MNate
Caneel Apply

Figure 18: Sustainability Factors

For each factor, you can select a an option from the corresponding drop-down
menu and/or enter text in the Note field. Clicking Apply saves your changes
without taking you from the page. Clicking Save saves your changes and
returns you to the List of Formats page..

Notes

You can leave general notes about the format in the Notes tab.
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r—?r?_‘l Home = Preservation = Format Library = List of Formats = Format Motes
Hatme Tratid 4 Cresated on 120272009 Updated on 1200352002
Description  JFEG File Inter._. Created Inr  Ex Lihris Updated by Ex Libris
Classification Irmage (i
General Details Related Applic ations Risk kientifior s Sustaimability Factors Hotes History
Created on 2012-04-04 19:56:32 Created Ins admint
Scope Local
Motes Mote related to Format imtdd and preservation.
Adld Note:
Add Note
Back

Figure 19: Notes

The following information is displayed:
Table 5. Notes

Field Description

Created on The date the note was created

Scope Whether the note is global or local in scope
Notes The text of the note

Created by The user that created the note

To add a note, type the note in the Add Note text box and click the Add Note
button.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab shows information about any changes made to the format since
your library’s initial adoption from the master format library.
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Home = Preservation = Format Library = List of Formats = Format History

Created on 1 2103720
Created by Ex Libris

Harmia fmiid4
Descriplion JPEG Fila Irter...
Classification Image (Mig

Hisk ldentihers

[

General Detalls Helated Applhcations

:hoose history fype

Lacal

03042012 ke John Smith

Formal was updated (For addilional infa - se2 fields below)
E3 Ficid information

042012 by John Smith
Format was updated (For addiional info

Field information

Fild O Walue

technical exractor namea -

s felds below)

DR042012 y John Smith
Format was updated (For addiional infa - ses flelds below)

Field information

Hack

sustainalulny Factors

Updated on  12/0372003
Updated g Ex Libris

Motes History

Haw Falue
JPEG-hukcusiom

Figure 20: History Tab

Each change is listed by date and by the staff who supervised the changes. For
additional details about the change to the field, click the plus sign (+) next to
Field information. Specific information will open below.

Managing Local Risk identifiers

You can add and edit local risk identifiers.

To view or edit risk identifiers for the format, click the Risk Identifiers tab in
the local format library. Risk identifiers are displayed in a table below the tabs.

December 2020
Ex Libris Confidential

39



Preservation Guide, Part II: Preservation Libraries
Chapter 2: Format Library

A /| Preservation: Formats | Details

Name ExL-Fmt-21 Created on 13/04/2010 Updatedon  28/07/2016
Description Finale Notation... Created by Ex Libris Updated by  Peter McKinney

Classification Generic

General Details Related Applications Risk Identifiers Sustainability Factors Notes History
Add Risk Identifier Deactivate All -1 of 1 records
1 ° RTF_CHARSER_ERROR_45 RTF CHARSET ERROR  TOOL_DRIVEN Local Edit  Remove

1-1of 1 records

Switch to Global

Figure 21: Editing Risk Identifiers

The following information is displayed:
Table 6. List of Risk Identifiers

Field Description

Active Click to activate / deactivate the risk identifier
Risk Name The name of the risk identifier
Risk Identifier A description of the risk identifier
Risk Type Whether the risk is based on a property of the format or
the tool used with the format
Risk Source Indicates if the source of the risk is global or local
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To add a new risk identifier:

1 Click Add Risk Identifier. The Risk General Details page opens.

# | Preservation: Formats / Details

General Details Risk Parameters

* Name

Risk Identifier

Risk Type @ Property Driven Tool Driven
Format ExL-Fmt-21
Plug-In _

Review Date dd/MM/yyyy -

Cancel Save

Figure 22: Adding Risk Identifiers

2 Fill in the fields according to the following table
Table 7. Add Risk Identifier

Field Description

Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

Format The format with which the risk is identified

Plug-in The plug-in used to extract the metadata of the Object.
Can be selected only if Risk Type=Tool Driven.

Review Date The date of the risk review
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3 Click Save.
4 Click the Risk Parameter tab. The following window is displayed:
#  Preservation: Formats / Details
General Details Risk Parameters
Characteristic Operator Parameter
File Software Version - = d Add Criterion
Cancel
Figure 23: Adding Risk Parameters
5 Select a Characteristic from the drop-down list. (Characteristics are defined
in the Related Properties tab of the Classification Groups Library. See
Editing Related Properties on page 84 for more information.)
6 Select an Operator from the drop-down list.
7 Type a Parameter in the Parameter text box.
8 Click Add Criterion.
9 Click Save.

The risk identifier has been defined for the format.

To edit a risk identifier:

1

In the List of Risk Identifiers, click Edit in the row of the risk identifier you
want to edit. Rosetta displays risk identifier information for that row.

Edit the information. Use the information in Table 8 if you have questions
about the fields.

Click the Save button to save changes, Cancel to leave the page without
committing changes.

If you want to change the information click Remove and add new
information.

Click Add Criterion.
Click Save.

42

December 2020
Ex Libris Confidential



Preservation Guide, Part ll: Preservation Libraries
Chapter 2: Format Library

Editing the Global Format Library

Only a small number of Rosetta users maintain the global library database. This
section discusses the master copy of the Format Library and how to maintain it.

NOTE:
Local changes to the Global Format Library are overwritten by the Global
Format Library update and should be submitted to the Format Library
Working Group (FLWG) in order to be properly integrated in the Global
Format Library. To enable access to the Global Format Library, see the
General Parameters table of the Rosetta System Administration Guide.

Adding and Editing Global Formats
Formats can be added to the Global library, but they cannot be removed.

To add a new format to the Format Library, or to edit information for an existing
one, access the List of Formats from Manage Global Format Library heading on
the Preservation roll-over menu.

Presensation

nced Presenvation Activities _ Format Library

epors ! ! List of Formats

Hule Risk Analysis process ) List of Applications Manage Format Local Fields

kxlobal Audit Trail List of Risk |dentifiers List of Applications

Local Audit Trail List of Classification Groups Manage Application Local Fields
List of Exdractors List of Risk [dentifiars
fManage Format Library Wersion List of Classification Groups

List of Exdractors

Manage Format Library Warsion

Figure 24: List of Formats for the Global Library

The List of Formats page opens (see Figure 25, Searching for a Specific
Format).

Click the Add Format button to create an entirely new format. To edit a format,
tirst find the format you want to change by browsing the pages or conducting a

search using the Find field. Then click Edit in the row of the format you want to
change.
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Hama = Preservation = Manage Flobal Formal Library = List of Formats
List of Formats
Fmk: 44 in:
Acld Formeart 10 07831 Formals
g;i:':iﬂm Hame - Description ¥ran Classifigation  Hegistry Type
P Dizassocialed Eal-Frmd 21 Finale Molalion Fomrn GEnefic = Global Eal-Frmbt-21  Wiew Edil
# Disassociated  Exl-Fmi2Z  CDX File Format ,:_t:..l:.._l ehred Ex Global Eil-Fmi-22  View Edit
2 Disassociated  Exl-Frt22 0 ERIGMA Transporab - CeEnefi E¥ Global Exl-Fmt23  View Edit
4 Disaszocialed  BsL-Frob24 BEal-Frol2descSul - Sudio (AES) PROMOM E:r_uulgts " Wiewr Edil

Figure 25: Searching for a Specific Format

General Details

The General Details tab displays the format information in editable fields.
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r:.'::-l;" Horae = Preseration = Format Libeary = Manaos Farmat Locsl Fields = Format General Details
Harme Trbidd Createdon  12/02/2002 Dpdated on 120372009
Description  JPEGFilz Inter..  Created bwe  Ex Libis Updated by ExLions
Classification Image (i)
General Details Related Applications  Risk entiiers  Sustainability Factors - Holes  History

* Hame frmbid4d

* Description [JFEG File Interchange Format
WErsion [1.02
Other Hames [JPEG. JFIF{1.02)
File Extensions  [jpo.jpe.jpeg
Mime Type i mage/joeg
Registy Tvpe | PRONOM =]

* Heglstny 1D [fmit44
Classification [ Imae (i =
MD Extractor [ JPEG-hul (JPEGHULMDExractorPIugin) -]
Obsolele Thieg ®Fho
End Support Date | DD ][ v 'ﬂ| e 'ﬂ EH -
Developer [C-Cube Microsystems
Supported By |

IE' Technical Details

Orientation |Birary
Character Encaocling |
Byl Order |Big-endian(totarala)
Byle Sequence [
Release Date [0g |m x| 1982 T =
Dependencies [
Documentation |

Cancel Switch to Local

Figure 26: General Details Form, Global Library View

Enter information for a new format or change existing values. Use Table 1, List
of Formats and Table 2, General Details for specific information about the

fields.

NOTE:

All fields can be edited except for format name. For a new format, the

system generates the format name.

When you have completed adding or editing information in the fields, click

Save.
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Related Applications

This section explains how to associate an application with a format. For detailed
information on the applications themselves, see Application Library on page 53

To see applications related to the format you selected, click the Related
Applications tab for the format.

|2
Iﬁ?."‘*u":l Horne = Fresersalion = Manage Global Fosmal Library = Lislof Formats = Formal Relsled Applicalions

Name fritrd 4 Created on 103208 Updated on 12m3iz2009
Descriplion JPEG Fil Inter... Createcd by 2 Libris Updated iy ExLibris
Classification Imaga (Mix

Genaral Details Related Applications Risk Identifiers

DeRcription | Conwaler

Sustainability Faclors Hotes Histary

Add Application 1= 3 of3 List o Sgphications

B . Yersin Teme
1 E=l-&pp-166 Ifanyiew 438 renderar Remove
2 Ex-App-167 Gimp 26 rendarar Ramove
I Edl-fpp-1003 Itz Wi 410 rendarar Rarmme
Back Swiitch to Local

Figure 27: Applications Associated with Format 44

Applications that are associated with the format appear in a table.

To disassociate an application that should no longer be associated with the
format, click the Remove text in the application’s row.

To add an application that should be associated with the format:

1 Select your Application Type from the drop-down list at the top of the table.

(In the above figure, the options are Renderer and Converter.)
2 Click the Add Application button.
The List of Applications page opens. To find a specific application, use the

Find search box or browse using the numbers and arrows above the table.
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3
w4 Home = Preservation = Format Library = List of Formats
List of Applications
Find: in:| A =] Go
1-10 of 296 Applications 123 »
Associated/ S 4
—Di associated Name . Description Version
1 L Associated ExL-App-161 Foobar 2000 1.1.7 View
2 " Associated ExL-pp-162 WVLC 119 View
3 L Associated ExL-App-182 Windows Media Player 10 View
4 " Associated ExL-App-164 Winamp 56.1 View
5 L Associated ExL-App-185 Acrobat Reader 10 View
6 O Associated ExL-App-1868 IrfanView 428 View
7 { Associated ExL-App-167 Gimp 25 View
8 ' Associated ExL-App-168 Excel 2003 View
g " Associated ExL-4pp-169 Excel 2007 View
10 i Associated ExL-App-170 Open Office Imprezs 3.3 Wiew
Link
Back

Figure 28: Associafing Applications
3 Select the radio button next to the application you want to associate with the
format.
4 Click the Link button below the table.
The new association appears in the List of Applications.

5 Click Save to save the new association.

Risk Identifiers

To view or edit risk identifiers for the format, click the Risk Identifiers tab. Risk
identifiers are displayed in a table below the tabs.
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Haorne = Presarvation = Manage Global Format Library = Listof Formats = Format Related Risks

Harme s Created on 12032009 Updated on 1270372008
Description Rich Text Forma... Created by Ex Libris Upidated by Ex Lions
Classmication Teot (Structured)

General Details | Related Applications | Risk ldentifiers | Systainahility Factors | Hotes | History

Adld Risk Identifier 1-20of 2 records

Risk Hamg - Risk ldentifier Bisk Tyyie

RTF_CHARSET_ERROR_45 RTF Charset Ermror TOOL_DRWVEM Edit Remove
2 RTF_CONTROLWORD_ERROR_45 RTF Contrabward Error TOOL_DRMNEM =dil Remove

Figure 29: Editing Risk Identifiers

To add a new risk identifier:

1 Click Add Risk Identifier. The Risk General Details page opens.

# /' Preservation: Formats / Details
General Details Risk Parameters
* Name
Risk Identifier
s
Risk Type @ Property Driven Tool Driven
Format Exl-Fmt-21
Plug-In _
Review Date dd/MM/yyyy =y
Figure 30: Adding Risk Identfifiers
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2 Fill in the fields according to the following table
Table 8. Add Risk Identifier

Field Description

Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

Format The format with which the risk is identified

Plug-in The plug-in used to extract the metadata of the Object.

Can be selected only if Risk Type=Tool Driven.

Review Date The date of the risk review

3 C(lick Save.
4 Click the Risk Parameter tab. The following window is displayed:

1

-Ij ! Home = Preservation = Manage Global Format Library = List of Rizk ldentifizrs = Rizsk Parameters
General Details | Risk Parameters

Characteristic Operator Parameter

Related Object Identifier Value 1 == =l Add Criterion
cane

Figure 31: Adding Risk Parameters

5 Select a Characteristic from the drop-down list. (Characteristics are defined
in the Related Properties tab of the Classification Groups Library. See
Editing Related Properties on page 84 for more information.)

Select an Operator from the drop-down list.
Type a Parameter in the Parameter text box.
Click Add Criterion.

Click Save.

The risk identifier has been defined for the format.

O 0 J O
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To edit a risk identifier:

1 In the List of Risk Identifiers, click Edit in the row of the risk identifier you

want to edit. Rosetta displays risk identifier information for that row.

2 Edit the information. Use the information in Table 8 if you have questions

about the fields.

3 Click the Save button to save changes, Cancel to leave the page without

committing changes.

4 If you want to change the information click Remove and add new
information.

5 Click Add Criterion.
6 Click Save.

Sustainability Factors

Sustainability Factors function in the same way in the global library as they do
in the regular (or local) library. For information, see Editing Sustainability
Factors on page 68.

Notes

The Notes tab contains any notes about the format. It functions in the same way
in the global library as it does in the regular (or local) library. For information,
see Notes on page 50.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab displays the history of changes to the selected format. Global
history shows the changes made to the application on the global level; local
history shows changes made to the current local library.

50 December 2020
Ex Libris Confidential



Preservation Guide, Part ll: Preservation Libraries
Chapter 2: Format Library

Haorie = Presemation = Manage Global Format Libeary = List of Formats = Format History

Hame fmtid 4 Createdon 120372009 Updated an 1 2f02rz002
Description  JPEG Filz Infer... Created by Ex Libiiz Updated by Ex Libris
Classification ‘mage (i)

11 al Delails Related Applicatlions Risk Ilanlifien s Suslainability Faclon s Holas History

Chaose hislory fype i_EI:ﬁh_ ) ﬂ Filterversions: A ﬂ

070452012 by John Smith Glopal
Formatwas delinked from WindmiLocal i

07 0452012 Version: none
Formatwas lnkad b indows

050472012 by John Smith
Formatwas updated (For addifional info - see fialds below)

Field information

Figure 32: Global History Tab

Global library stewards can view all global and local library histories. They can
also view the history by library version.
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Application Library

This section includes:

B Application Library on page 53

®  Global Application Library on page 63

Application Library

The Application Library serves as a knowledge base of information regarding
the different applications that are used by an institution. This knowledge base
allows users to manage the repository and plan preservation-related processes.

The Application Library has a local branch for each institution. The local branch
is an extension of the global Application Library, containing the master list of
applications along with customizations for the particular institution.

Accessing the List of Applications

To access the Application Library, from the Rosetta Management Home page,
click the Preservation heading, then Format Library > List of Applications.
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Data Management < Preservation | > Quick Launch Site Map
servation Executions Advanced PrESeQ[atmn Activities Format Library
of Signed-off Plans Fun Reports "'HH_ List of Formats
dle Technical lssues Schedule Risk Anabysis prnces;""&__ fanage Format Local Fields
View Global Audit Trail ¢ List of Applications
~— I
“Wiew Local Audit Trail llanage Application Local Fields
Manage Plan Ewaluation Criteria List of Rish |dentifiers
Manage Alternative Evaluation Criteria List of Classification Groups
Manage Evaluation Code Table List of Extractors

lanage Format Librany Yersion

The List of Applications page opens (Figure 33).

Home = Preseryation = Format Library = List of Applications
List of Applications
Find: in: &l | Go
1 - 10 of 296 Applications
123
%ﬁ' MName & Description wersion

1 Aszociated Exl-App-161 Foakbar 2000 117 View  Edit
2 Aszsocisted Exl-App-162 WLC 114 View  Edit
3 Aszociated Exl-App-163 Windows Media Player 10 Wiew  Edit
4 Aszzocisted Exl-App-164 Winamp SE1 Wiew  Edit
5 Azzociated ExL-App-165 Acrobat Reader 10 View  Edit
B Azzociated ExL-App-166 Irfaniew 425 Wiew  Edit
7 Aszocisted Ex=L-App-167 Emp 25 Wiew  Edit
8 Aszzociated ExlL-App-168 Excel 2003 Wiew  Edit
9 Azzociated Exl-App-162 Exicel 2007 View  Edit
10 Azzociated ExL-App-170 Open Office Impress 33 Wiew  Edit

Back

Figure 33: List of Applications
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The List of Applications provides information described in Table 9.

Table 9. List of Applications

Column Description

Associated/Disassociated

in the system

Indicates if the application is associated with a format

Name The PRONOM name of the application
Description The common name of the application
Version The version of the application

To search for an application in the List of Applications, enter text in the search
box, select the field to search, and click Go.

Viewing or Editing Application Details

View the details of an application by clicking the application name or by
clicking the View text in the row of the application name (see Figure 33).

1]
St
4

Hame

General Details
Name
Description
Wersion
License Tvpe
Regisiry Type
Registry D

Rirler List
Deployiment

Alias
Family

Local Fields

Cancel

Exl-Ann-161
Descriplion Windows Mediz P

¥, Jj Application - General Information

Created on
Created nr

1EI0E2011
Ex Liliis
Related Formats Sustainahbility Fac
Ful -App-163

Windows Media Plae

10

Licenssd

EX Global

Ful -App-163

support ehd Date -

renider

Windows Media Player, Audio player

Defautt File Format -

Switch to Global

Updated on 015072011
Updated by Peler Mckinnay

Hotes Histon

lors

| Apply | Save

Figure 34: Local Applications

If fields have been added to the this tab for your institution’s library, you can
add or edit information in the fields by clicking the Edit text in the row of the
application (see Figure 33).

December 2020

Ex Libris Confidential

55



Preservation Guide, Part ll: Preservation Libraries
Chapter 3: Application Library

The General Details tab opens for the application.

General Details

Rosetta opens to the General Details tab when you first view or edit an
application from the list. In addition to the information displayed in the List of
Applications (see Table 9 on page 55), the following information appears:

Table 10. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location.

Information unique to your institution can be added if local fields have been
added in the database. If your Preservation staff has added one or more field(s),

a plus sign appears beside the Local heading bar (see Figure 34). To view any
such fields, click the plus sign.

The Local heading bar opens to display any additional fields (see Figure 36). To
add or edit an existing value, enter a value in the field and click the Save button.

NOTE:
To add alocal field to the list of default fields, see Adding Fields to
General Details on page 56.

Adding Fields to General Details

As with local format fields, you can create local application fields for the
General Details tab. These appear in a separate section below the default fields.
Once added, a custom field appears on the General Details tab for every
application. Institutions outside the consortium cannot see the customization of
institution(s) within it.

56 December 2020
Ex Libris Confidential



Preservation Guide, Part ll: Preservation Libraries
Chapter 3: Application Library

To add a field to the General Details tab for applications:

1 From the Preservation roll-over menu, select Manage Application Local
Fields under the Format Library heading.

The Manage Application Local Fields page opens.

:-'-L."'*. ! Home » Presenration » Farmat Librany = Manage Application Local Fields

El MNews Application Local Fields details

® Instructions ® walue Ul Type TexdField ,I

* Field Description

Code Table Mame - I Create Hew Table

[BA] List of Applicstion Local Fields definitions

Preservationtype  EFresenvation haster ix

Field Description The type of preservation

Remowe Fisld

Figure 35: New Application Details Form

2 Use the following table to enter values in the required fields.
Table 11. Adding Local Fields

Field Description Ul Placement

Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.

Value UI Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don’t
see the pre-set values that you need in the existing list, create your own code
table using the procedure described in Step 3 on page 30 of the Format
Library chapter.

4 Select the code table you want to use from the Code Table Name drop-
down menu.
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5 When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format
template in the local section (see Figure 36, Local Fields Expanded on
General Information Tab).

Application - General Information

Mame ExlL-App-163 Created on 16/06/2011 Updated on 0170772011
Description ‘Windows Media P.. Created by Ex Lihris Updated by Peter Mclkinney

General Details Related Formats Sustainability Factors MHotes History

Hame Exl-App-163
Description Windows Media Player
Version 10

License Type Licensed

Registry Type Ex Glohal

Registry ID Exl-App-163

Support end Date -

Role List render

Deplmanent -

Alias -

Family Windows Media Plaver, Audio player

Default File Format -
B Local Fields

Preservation type : Preservation Master |
Field Description The type of presenation

Figure 36: Local Fields Expanded on General Information Tab

Related Formats

The Related Formats tab displays formats associated with the application (see
Figure 37). None of the fields on this tab can be edited. However, you can
activate or deactivate a format’s association with an application.
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Home = Presenration = Format Librany = List of Applications » Update Application - Related Formats
MName ExL-App-163 Created on 16062011 Updated on 01072011
Description WMindows Media P... Created by Ex Libris Updated by  Peter Mokinney

Gereral Details Related Formats Sustainability Factors Hotes Histary
Dezctivate Al 1-5 of 5 recards
Actiwvated| Name Description Warsion Tupe
1 4 frmts Biroadeast WisE u] renderar
2 Tt/ ' aveform Audio renderer
a2 132 Windowes Media Audio renderer
L) frmtd 134 MPEZ 152 Audio Layer 3 renderer
5 w-fmts 135 Audio Interchange File Format renderer
Eack

Figure 37: Related Formats

The following information is provided on the Related Formats tab:
Table 12. Related Formats

Field Description

Activated Indicates if the association between format and
application is active

Name The name of the application

Description A description of the application

Version The version number of the application

Type The type of application

Activated formats show a yellow check mark in the Activated column,
deactivated formats show a clear check mark.

To activate, click a clear check mark in the Activated column of the format’s
row. The system opens a Notes page. You must enter a note in the field before
proceeding. Click Next, and the page refreshes with the format activated (the
clear check mark turned yellow).

To deactivate, starting with a yellow check mark, click the check mark, enter a
note in the required Note field, then click Next.

NOTE:
You can deactivate the association of all the formats listed on this tab by
clicking the Deactivate All button.
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Sustainability Factors

The Sustainability Factors tab poses questions and suggests metrics for users to
consider regarding the sustainability of the application. Sustainability factors

are evaluated by individuals, not the system, by using drop-down menu

selections and notes. Notes can be added for any field. Save entries or changes

by clicking the Apply or Save button.
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Home = Presencation = Format Library = List of Applications » Update Application - Sustainability Factor

ETE] ExL-App-163 Created on 16052011 Updated on 01072011
Description  WMindows Media P... Created by  Ex Libris Updated by  Peter Mckinney
General Details Related Formats Sustainability Factars Notes Histary
Adoption |A good chunk of maket share (Firefox) ;I
Field Description The perceived view on howwidely used this format i=.
Mote
rodel |Ean write pluginstets for the application ;I
Field Description How open has the development process been to others™
Hrita
Documentstion Auwail | Saome information held in farums and personal sites about the ;I
Field Description The awailability of any decumentation.
Mote
Cuality iExcellent clarity and coverage. ;I
Field Description The institution's comfort lewvel with the documentation.Does it cover all the imp
the composition of the application and its functionality™
Mote
Fleibility |High ;|
Field Description Can the application run on mulitple operating systems andfor hardware architec
MHote
Stablility |Ehanges often, applications change often, limited badawards compatibility ;I
Field Description Institutions comment on how stable they perceive the format to be.
MHote

Figure 38: Sustainability Factors
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Notes

The Notes tab allows staff to enter information about the application. Notes
entered on this tab are logged and cannot be edited or deleted. However, new
notes can be added to the tab.

Home = Presenration = Format Librarg = List of Applications » Update Application - Motes
Nare ExL-App-163 Crested on 16M6/2011  Updsted on 01072011
Description  Windows Media P... Created by Ex Libris Upd=ated by FPeter MekKinney
Gereral Details Related Faormats Sustainability Factors MHotes Histary
Created on 2042-07-15 15:36:17 Created by admin
Scope Glabal
Motes Additional notes that dan't fall inte any other categongtab with a Notes field.
Add Mote:
Add Mote
Back

Figure 39: Notes Tab

Enter notes in the Add Note field and click the Add Note button. The system
saves the new note, its date, creator, and scope, as a permanent entry on this tab.

History

The History tab displays every action performed on the application from its
introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

MName ExL-App-163 Created on 160G 2011 Updated on 15072012
Description Windows Media Created by E: Libris Updated by John Smith
Gereral Details Related Formats Sustainability Factors Motes Hi=tory

Chaoose history type: § Both LI Filterversions: | All "I

1B072012 by John Smith[@lobal
Application was delinked frlLocal

ABMTI2012 Yersion: none

Adoption Sustainability factor value was set

Model Sustainability factor walue was set

Dacumentation Awvailability Sustainability factor value vias set
Quality Sustainability factar value vuas zet

Flexibility Sustainability factor value was zet

Stablility Sustainability factor value was set

Application was linked to MPEG-4 Media File

15072012 by John Smith
Application was linked to Windows Media Audia

150752012 by John Smith
Application was linked to Audio Interchange File Format

150742012 by John Smith
Application was delinked from Audio Interchange File Format

Back

Figure 40: Application History

Users can choose to view log items that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view
by Format Library version.

Global Application Library

The Global Application Library is the master version shared by all institutions
that use Rosetta.

Only a small number of Rosetta users maintain the master library. This section
discusses the master copy of the Application Library and how to maintain it if
you are one of these users.
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Applications in the Global Library

To access the Global Application Library, go to the Rosetta Home page and click
Preservation > Manage Global Format Library > List of Applications. The List
of Applications page opens.

/%) Home = Presencation » Manage Glabal Farmat Librany = List of Applications
List of Applications
Find: inc Al | Go

Add dpplication 1-10 of 206 Applications 1 £ 3 » >

fssociated’ - .

TE———— Mame & Description Wersion
1 Associated ExL-App-161 Foobar 2000 117 RL L Edit
2 Associated ExL-fpp-162 WL 1148 ‘wew Edit
3 Associated ExL-App-163 Windows Media Flayer 10 ‘ew Edit
4 Aezociated ExL-App- 164 Winamp 561 RL L Edit
5 Associated ExL-App-165 Acrobat Reader 10 ‘wew Edit
B Associated EsxL-2pp- 166 Ifanfiew 428 ‘ew Edit
7 Aszociated ExL-fpp-167 Gimp 26 ew Edit
8 Associated ExL-App-163 Excal 2003 dew Edit
89  Associated EsxL-App-1649 Excel 2007 ‘ew Edit
10 Associated Esx L-#pp-170 Open Office Impress jchic} RL L Edit

=E=T Switch to Local

Figure 41: List of Applications

The List of Applications displays the following information:
Table 13. List of Applications

Column Description

Associated/Disassociated | Indicates if the application is associated with a format.
This information is key to identifying risks in the
database.

Name The PRONOM name of the application

Description The common name of the application

Version The version of the application

You can search for an application in the List of Applications by entering text in
the search box and selecting a search field.
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Actions from the Global Applications Page

Global applications can be viewed, edited, or added from the Global List of
Applications page.

NOTE:
Currently, applications can be added to the Global Library, but they
cannot be removed.

To view information, click the View text in the row of the application you want
to view, then click the tabs to display information as needed.

To add or edit an application, click the Add Application button or the Edit text
on the row of the application you want to edit.

Click the following tabs to see the relevant information and enter values, as
necessary.

General Details

The general details of the application are displayed when you first select a
specific application from the list.

The General Details tab opens when you first select a specific application from
the list. In edit mode, most of the fields contain editable values (seeFigure 42).

Fresenation » Mlanage <lobal Format Librany = List of Applications = Application - General Information
Marme ExL-App-163 Created on 16062011 Updated on 15072012
Description  Windoms Media P... Created by Ex Libris Upd=ated by John Smith

General Details Related Formats Sustainability Factars Hotes Histary
* Hame ExL-App-163
* Description fwfindows Media Player
wersion |‘| 0
Licenze Type | Licanzed ;I
Registry Type [Ex Global =
Registry D [ExL-&pp-163
Support end Date | pp = || hat B2 Easas =] =~
Raole List render
Deployrmert |
Alims |
Farmily ffindows Media Plaver, Audio player
Default File Format |
Cancel Switch to Local Apphy m

Figure 42: General Details - Global Library
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In addition to the information displayed in the List of Applications (Table 13 on
page 64), these fields may contain information:

Table 14. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location

NOTE:
The Name field is system-generated and cannot be changed.

Related Formats

Click the Related Formats tab to display the following page for viewing,
adding, or editing formats in the Global Library.

!’:HI I Update Application - Related Formats
MName ExL-App-163 Created on 1606201 Updated on 150772012
Description Windows Media Created by  Ex Libris Updated by John Smith
Gereral Details Related Formats Sustainability Factors Motes Histary
Add Format = Application Tvpe: | Renderer| = I 1-5 of § records
Narmne Description Wersion Tupe
1 fmti Biroadeast MiAWE u] renderer Remowe
2 fmtif igvefarm Audio renderer Remowve
3 fmti3z Mindowes Media Audio renderer Remove
4 fmti1 34 MPEZ 142 Audio Layer 3 renderer Remowe
5 w-frmitf135 Audio Interchange File Format renderer Remowve
Back Switch to Local

Figure 43: Related Formats, Global Library
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The following information is displayed:

Table 15. Related Formalts

Field Description

Name The name of the format

Description A description of the format

Version The version number of the format

Type The type of application with which the format is
associated, renderer or converter.

Click Remove to remove a format associated with the application.

To add a format to be associated with the application:

1 Select the type of application (converter or renderer) to be associated with

the format from the Application Type drop-down list.
2 Click the Add Format button.

A List of Formats page opens (see Figure 44)

:-'-L."*. | Home * Presernvation = Manage Global Farmat Librany = List of Applications = List of Form ats
List of Formats
Find: inc Al | 6o
1- 10 of 853 Formats
123 » 3
Hame & De=scription LClassification | Registry Tupe | Begistry 1D
1 {©  ExL-Fmt-i1 Finale Motation Format Generic Ex. Glabal ExL-Frmit-21 e
2 {7 EcL-Fmt-22 CDXFile Format Tewt (Unstruch EX Global Ecl-Frmt-22  “Wdew
3 & BEL-Fmt-23  EMNIGMA Transpotable Fil Generc Ex Zlobal Exl-Fmt-23  “dew
) {© ExL-Frt-41 Open Publication Structun eBook EX Zlabal B L- Frmit-<H wem
3 {7 EcL-Fmt-f1  MFEG-3 Media File Generic FPROMCH frrit 199 “Aew
G {© BELFmt-B2  Microsoft Office Open XML Generc FPROMCOM fmiti 159 “ew
7 & ExLFmt-2H Genealogy GEDCOM File  Test(Structure EX Global ExL-Fmt-z41  “dew
2 {0 Bcl-Frmt-261 ARTIST 2 Interchange For eBook Ex. Glabal Exl-Frmt-261  “dew
=} {7 ExL-Fmt-244 Free Lossless Audio Codec Audio (HLNZ) FROMOH fmitiZry “ew
o O fmti Braadeast WaE Audio (AES)  PROMNOM frmits1 “Aew
Link
Back
Figure 44: Add Format
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3 Select the format that you want to add and click Link.

The format is added to the list associated with the application and is listed
on the Related Formats tab.

Editing Sustainability Factors

Click the Sustainability Factors tab to open a form containing questions and
measurements relating to application sustainability across time and formats.

Update Application - Sumtainability Faclas
Harma ExL.-App- 163 Crasted on ASME201 Ipdated on 040752044
Dezcrigbon Windoves WMedia Crezted by Ex Libris Jpdated by Fater Makinney

raral Detzils Ralated Formats Sustainability Factors Motes Histors
The availability of amy documentation |I'|','.|||,| on has Copy j
Hate =
Thi institution's comfort level with the documentation IE<|_'¢||¢||| charly and ciaiags j
Nt B
Howe apan hias the devalopmant process baen 1o elhais? II:-cn:. ietely open sowce :"I
Nt =
The percaived view on how widsehky vsed this Tonmal is & good chunk of markss share (Firafnx _:J
Nl =
Institutions comment on how stable they perceive the format to be Chamges olen, Bppbeatons changs oten. =
Nt [=|
Can the application run on mulisple oparating systams andior |High =]
hardware architeclures [=.g. JAWA)? =
Hite =
Canesl Suliahibo Lol | appby | Save |

Figure 45: Editing Sustainability Factors

Select an answer to each question from the drop-down list. The questions are set
in the database and cannot be changed. Type a note in the Note field for each
question and click Save.

Editing Notes

Click the Notes tab to open information on notes produced by users and to edit
notes.
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I’r"’HI I Update Application - Motes
Name ExL-App-163 Created on 16062011 Updated on 01072014
Description Windons Media Crested by Ex Libris Updated by Peter Mokinney
Gereral Details Related Formats Sustainability Factors MNotes Histary
Created on 2012-07-17 19:45:58 Created by  admin
Scope zlobal
Motes Fart of M5 package.
Created on 2012-07-17 19:45:08 Created by  admin
Scope zlabal
Motes Application implemented across formats and media.
FAdd Mote:
Add Note
Back Switch to Local

Figure 46: Application Notes - Global View

To add a note, type the note in the Add Note text box and click Save.

NOTE:

Once created, notes cannot be edited or deleted.

The following information is displayed:

Table 16. Notes

Field Description

Created on The date the note was created
Scope Whether the note is global or local in scope
Notes The text of the note
Created by The user that created the note
History
The History tab displays every action performed on the application from its

introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

MName ExL-App-163 Created on 160G 2011 Updated on 15072012
Description Windows Media Created by E: Libris Updated by John Smith
Gereral Details Related Formats Sustainability Factors Motes Hi=tory

Choose histony type: § Both

i | Filterversions: [ All vI

1B072012 by John Smith[@lobal
Application was delinked frlLocal

1EMTRZ0MZ Warsion: none
Adoption Sustainability factor value was set
Model Sustainability factor walue was set

Quality Sustainability factar value vuas zet
Flexibility Sustainability factor value was zet
Stablility Sustainability factor value was set
Application was linked to MPEG-4 Media File

15072012 by John Smith
Application was linked to Windows Media Audia
150752012 by John Smith

15072012 by John Srith

Eack Switch to Local

Dacumentation Awvailability Sustainability factor value vias set

Application was linked to Audio Interchange File Format

Application was delinked from Audio Interchange File Format

Figure 47: Application History

Users can choose to view log entries that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view

by Format Library version.
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Significant Properties

This section includes:

B Significant Properties in the Local Library on page 71

B Significant Properties at the Global Library Level on page73

Significant properties accessed from a local library are view-only and cannot be
edited by individual institutions. Like classification groups and applications,
they are based on a master global library that a small number of Rosetta users
maintain.

For information on significant properties at the global level, see Significant
Properties at the Global Library Level on page 73.

Significant Properties in the Local Library

To access significant properties, follow the menu path Preservation > Format
Library > List of Significant Properties. The List of Significant Properties page
opens (see Figure 48).
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Fa

(45}

[=1]

T
8

5

List of Significant Properties

List of Significant Properties

Name

AES analogDigitalFlag

AES bitDepth

AES bitRateReductionDataFlate
AES bitRiateReductionDataRatebods
AES byteOrder

AES. channelAssignment
AES.channels

AES codecCreatorApplication

AES codecCreatorApplicationVersion

10 AES.codecMame

Back

Find:

Description

1 - 10 of 843 records

Type

TEXT
TEXT
TEXT
TEXT
TEXT
TEXT
TEXT
TEXT
TEXT
TEXT

Switch to Global

123 » #

Creator Meodification date
Ex Libris 170252013
Ex Libris 170202013
Ex Libris 17022013
Ex Libris 170252013
Ex Libris 170202013
Ex Libris 17022013
Ex Libris 170252013
Ex Libris 170202013
Ex Libris 17022013
Ex Libris 170252013

A ;IG::

View
Wiew
View
View
=
View
View
Wiew
View

View

The List of Significant Properties page shows a name and description for each
property as well as the type of data for indexing, the creator of the property, and

Figure 48: List of Significant Properties page

the date modified.

To search for a particular property, enter a search term in the Find search box,

select a field to search, and click Go.

Viewing Significant Properties

Significant property details can be viewed by clicking the name of the property
or the View text in the row of the property you want to view (see Figure 48).

The details open on the Significant Properties Details page (see Figure 49).
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Significant Property Details
Created on 17022013 Updated on 17022013
Created by Ex Libris Updated by Ex Libris
General Details History
Name AES. channelAssignment Type Text
Description -
Cancel Switch to Global

Figure 49: Significant Properties Details Page

To view the history of the property, including any changes made at the global
level, click the History tab.

Significant Property History

Created on 17022013 Updated on  17/02/2013
Created by Ex Libris Updated by Ex Libsis
General Details History

Choose history type: Filter versions: all

Glocbal
Back Local witch to Global

Figure 50: Significant Properties History Page

You can view the history by type (local, global, or both) and by version.

Significant Properties at the Global Library Level

Significant properties can be managed using a spreadsheet, as they have been in
previous Rosetta versions. In order for them to be available for use with the
classification group and extractors, however, any additions or changes to the
properties must occur in the Preservation user interface.

NOTE:
Significant properties can be added or edited, but their names cannot be
changed once they are entered into the system (in case files stored in the

permanent repository are using them). They cannot be deleted from the
system.
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To access the List of Significant Properties, from the main Rosetta menu, click
Preservation > Manage Global Format Library > Significant Properties. The
List of Significant Properties page opens.

List of Significant Properties
List of Significant Properties
Find: in:| A =| Go
Add Significant Property 1-10 cf843 records 1 2 3
HName . Description Type Creator | Medification date
1 AES.anslogDigitalFlag - TEXT ExLibris 17/02/2013 View Edit
2 AES bitDepth - TEXT ExLibris 17/02/2013 View Edit
3 AES bitRateReductionDataRate - TEXT ExLibris 17022013 View Edit
4  AES.bitRateReductionDataRateMode - TEXT ExLibris 17/02/2013 View Edit
5 AES.byteOrder - TEXT ExLibris 17/02/2013 View Edit
8 AES channeldssignment - TEXT ExLibris 17/02/2013 View Edit
7 AES.channzls - TEXT ExLibris 17/02/2013 View Edit
& AES.codecCreatorApplication - TEXT ExLibris 17/02/2013 View Edit
9 AES codecCreatorfpplicationversion - TEXT ExLibris 17/02/2013 View Edit
10 AES codecMame - TEXT ExLibris 17022013 View Edit
Back Switch to Local

Figure 51: List of Significant Properties - Global

The List of Significant Properties displays the same information for the global
management view as it does for the local view. It also allows Global
Administrators the following additional actions:

B Editing an existing property (in addition to viewing, which exists also at the
local level)

B Adding a new property

If you are a Global Administrator, following the instructions in Adding and
Editing Significant Properties on page 74 to perform either of these actions.

Adding and Editing Significant Properties

To add or edit a significant property:

1 To add a new significant property, click the Add Significant Property
button at the top of the property list.

To edit an existing significant property, you can search for the property by
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typing text in the Find search box, selecting a field to search, and clicking
Go. From the results list, find the property you want to edit and click the
Edit link in its row.

Significant Property Details

Created on 17022013 Updated on  17/02/2013
Created by Ex Libris Updated by  Ex Libris

General Details

* Name AES channelAssignment = Type EText ;l

Description norm_string l

String
Boolean
Mumber
Cate

Cancel Switch to Local Apply

Figure 52: General Details for Editing

2 If you are editing a property, the Name value cannot be changed. If you are
adding a property, you must enter a name for the new property.

3 Select or change the property type (for indexing).
4 Enter or edit an optional description for the significant property.

5 Click Apply to save changes and remain on the page, Save to save changes
and return to the List of Significant Properties.

The system saves the property so that it can be used by other Preservation
components.
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Classification Group Library

This section includes:

B C(lassification Groups on page 77

B  Global Classification Group Library on page 82

The Classification Group Library serves as a knowledge base for formats that
share the same properties. Classification groups can contain a large number of
formats, such as all the text formats, or a small number, such as a set of TIFF
image formats.

Formats can be assigned to a classification group when they are created. If they
are not assigned to a specific group, they are assigned by default to a general
classification group. For information on adding new formats, see General
Details on page 28.

Classification Groups

The local Classification Group Library is view-only and cannot be edited by
individual institutions. Like the other libraries, it is based on a master global
library that a small number of Rosetta users maintain.

For information on the global Classification Group Library, see Global
Classification Group Library on page 82.

To access the Classification Group Library, follow the menu path Preservation >
Format Library > List of Classification Groups.The List of Classification
Groups page opens.
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Haome = Preszervation = Manage Global Format Library = List of Classification Groups

List of Clagsification Groups
Find: in: Al =] Go
1 -10 of 20 Classifications &

Hame a Description

) For all uncompreszed audio formats that the extractars )
T Audio (AES) normalize outputs to AES metadata. Mg

For FLAC formats and MP3. Called "MLMZ az theze formats have

2 Audio (NLNZ) MLMZ extractors. Mg

3  Database Databasze Wiew

4 eBook Eﬂ;:;idrg;;lt;rtlty;:“iam:g;i,a?;:.jured text, links, wrapped for a i e

5 Email Etmil Wiew

B Generic Formats that do not fit into any other class Wiew
Back

Figure 53: List of Classification Groups

The List of Classification Groups page shows a name and description for each
group. To search for a particular classification group, enter a search term in the
Find search box, select a field to search, and click Go.

Classification group details can be viewed by clicking the View text in the row
of the group you want to view.

Classification Groups

View a Classification Group by clicking the Classification Group name or by
clicking View in the row corresponding to the group you want to view. The
details for the group open (see Figure 54).

= Preservation = Manage Global Format Library = List of Clazsificstion Groups = Classification General Detailz

Hame Image (Raster) Created on 031272002 Updated on 0351252009
Description Image (Raster) Created by Ex Libris Updated by Ex Libriz

General Details

Hame Image (Raster)
Description Image (Raster)
Back

Figure 54: Classification Groups, General Details Default Tab
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Related aspects of the classification group are sorted into tabs, with General
Details being the default.

General Details

The General Details tab contains the name and description of the classification

group.

Related MD Extractors

The Related MD Extractors lists applications that extract metadata information
about this classification group (see Figure 55).

Hame = Preservation = Manage Global Format Library = List of Clazsification Groups » Related MD Extractars

Hame Image (Razter) Created on 030022003 Updated on 030122009
Deseription Image (Fastar) Created by Ex Llkelz Updated by Ex Llbrls

Related MD Extractors

MD Extraction Tool Description
1 nz.govt.natlib adapter bmp BitmapAdapter BitmapE:tractarPlugin
2 nz.govt natlib adapter titt TIFFAdapter TIFFExtractorPlugin
Back

Figure 55: Related MD Extractors

Related Properties

Click the Related Properties tab to view the common properties of the formats
in the Classification Group (see figure below). These properties are obtained by
the metadata extractors.

December 2020 79
Ex Libris Confidential



Preservation Guide, Part ll: Preservation Libraries
Chapter 5: Classification Group Library

Home = Preservation = Manage Global Format Likrary = List of Classification Groups = Relsted Properties

Hame Image (Raster) Created on 03122009 Updated on 031 2/2009
Description Inage (Raster) Created by Ex Libris Updated by Ex Libris

General Details Relzted MD Extractars Related Properties Relzted Formats Hi=l

DHX Property

hitmap .colorBlue

hitmap colorGreen
hitmap colorindesx:
hitmap colorRed

hitmap colorReserved
hitmap colours

hitrmap importantColours
image hitDepth

ifAre COmRresinn

Back

O 00~ i h s L) R —

Figure 56: Related Properties

Related Formats

Click the Related Formats tab to view the formats associated with the
Classification Group (see figure below).
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Home = Prezervation = Manage Global Formsat Library = List of Classification Groups = Related Formats
Hame nans (Raster) Created on 034252009 Updated on 031272009
Description Fnacs (Raster) Created by Ex Lioris Updated by Sx Liaris

el Dt ML bra et Jstad Propart Related Formats i gtory

1 -3 0f 3List of Formats
Hzme Oescription Wersion
imbz Paorlable Metwark Graphics 11
2 imtiE Partable Metwork Graghics 1.2
3 imtM14 Winicowes Bitmag 1
4 imbi115 Windawes Bitmap 2
3 imiM1G Windawes Bitmagp X
& oimt17 Vincawes Bilmap J0NT
I imtM18 Windawes Bitmagp B
g imtM19 Windaws Bitmap 5
9 1mtMS0 JPEG-L=
Eaclk
Figure 57: Related Formats
History Tab

The History tab contains a log of all the changes and updates to the classification
group. Entries note the date, the user who made the change, and details about

the change.
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Clazsification History

Hame G5 Created on 0342/2009 Updated on 03122009
Description IS Created by Ex Libriz Updated by E:x Libris
Is Related tD Extractars Related Properties Related Farmats History
Chooze history type: Bioth LI Fitter versions: | All j

18072012 Yer=sion: none
Clazssification was linked to Tagged Image File Format

18:07,2012 by John Smith
JPEG-hul-custom was delinked from classification

18/07/2012 by John Smith
JPEG-hul-custom property mapping was updated

18/07/2012 by John Smith
JPEG-hul-custom property mapping was updated

Figure 58: History Tab for Classification Group

Global Classification Group Library

The Classification Group Library is shared by all users of Rosetta. Currently,
formats can be added to the Classification Group Library, but they cannot be
removed.

To access the Classification Group Library, go to the Rosetta Home page and
click Preservation > Manage Global Format Library > List of Classification
Groups. The List of Classification Groups page opens.
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b
{ ) Home = Preservation = Manage Global Format Library = List of Classification Groups

Li=t of Classification Groups

Find: in: Al =] Ge
Add Classification Group 1 - 10 of 20 Clazsifications 12 »
Name a Description

For all uncompreszed audio formats that the

T Audio (AES) extractors normalize outputs to AES metadata. Miew  Edit
) Faor FLAC farmats and MP3. Called "MLMNL as these )
2 Audio (NLNZ) formats have MLNME extractors. Miew  Edit
53 [Databaze Database Wiewn Edit
4 eBook Mixed contert - images, structured te.xt, I.inks, View  Edit
wrapped for a book reader type application.
5 Email Email Wiews  Edit
B Generic Formatz that do not fit into any other class View Edit
P ek Wiew Edit
G Image (Wi For image formats that share common MBS outputs. Wienw  Edit
9 Image (Rasten Image (Raster) View Edit
10 Micrasoft Office A grouping of Microzoft Office binary formats. View Edit
Back Switch to Local

Figure 59: List of Global Classification Groups

The List of Classification Groups displays the following information for each
group:

Table 17. Classification Groups

Column Description

Name The name of the Classification Group

Description A description of the Classification Group

To search for a particular Classification Group, type text in the Find search box,
select a field to search, and click Go.

Some aspects of individual Classification Groups can be edited by a global
Administrator.
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Editing Global Classification Groups

Select Edit in the row of the group you want to edit. To create a new
classification group, click the Add Classification Groupbutton. The tabs below
contain editable information about the format.

Editing General Details

The General Details tab shows Classification Group information with an
editable Description field.

e = Preservation = Manage Global Format Library = List of Classification Groups = Classification General Detail=

Hame Image (Raster) Created on 03/12/2009 Updated on 035272008
Description Image (Raster) Created by E:x Libris Updated by E:x Libris
General Details Relatad MO Extractars Related Fropertias Related Formats Hi=tory
* Hame Image (Raster)
* Description Image (Raster)

Cancel Switch to Local m m

Figure 60: Editing Classification Groups

Global Administrators can edit the Description field of an existing classification

group. For a new classification group,both a name and a description field can be
added (and both are required).

Enter the information and click Apply or Save.

Related MD Extractors

Click the Related MD Extractor tab to display the metadata extractor tools that
are associated with the Classification Group. The page is read-only.

NOTE:

MBD Extractors are associated with a Classification Group in the MD
Extractor Library.

Editing Related Properties

Click the Related Properties tab to display the common properties of the
Classification Group.
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.Ajil"‘ Related Froperties

HName eBook Created on  08/07/2011 Updated on  08/0
Description Mixed content -.. Created by  Ex Libris Updated by Pete]

General Details Related MD Extractors Related Properties | Related Formats | History

10 items selected Ramove all Ao all
I AES bitRateReductionDataRate - J_Fhw"_mdr—“ '_Hmm = ;I
=1 p2. horzResolutionMumerator +
I AES bitRateReductionDataRatebode - S ——
— imageAndTileSizeCapabilities. +
1 AES . byteOrder = emEs = —
) jp. imageAndTikSEe55Ee +
1 AES.channelAssignment -
- | ip.imageAndTilkeSzeX05Ee + [
| + AES channels =
Cancel Switch to Local Apply | Save

Figure 61: Related Properties

To remove a related property, click the minus sign beside it (from the left
column) and then Apply or Save.

To add a property to the Classification Group, from the table on the right, click
the plus sign beside the property you want to add.

The property moves to the left-side table.
Click Apply or Save.

NOTES:

B These properties are listed in the Characteristic drop-down list of the
Risk Parameters tab when adding Risk Identifiers. For more information
on adding Risk Identifiers, see Risk Identifiers on page 35.

B The order of the field codes determines the order that they are displayed
in the Format-Based Search Results window when managing
Preservation Sets.

Editing Related Formats

Click the Related Formats tab to display the formats assigned to the
Classification Group. Items are view-only from this page.
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Hame Microzaft Office Created on 140172010 Updated on 140152010
Description A grouping of ... Created by  Ex Libriz Updated by  Ex Libriz
General Details Related MO Extractors Related Properties Related Formats | yisiory

1-100of 13 List of Formats 12
Name Oescription Version
1 imteza Microsoft Word for Windowes Document G005
2 fmtdgo Wicrasoft vaord for Windows Documerit 97-2003
3 fmtsa Einary Interchange File Farmat (BIFF 1 Workbook o
4 fmtso Binary Interchange File Format (BIFF 1 Workbook 7
2 fmtE Einary Interchange File Farmat (BIFF 1 Workbook g
B fmte2 Binary Interchange File Format (BIFF 1 Workbook X
7 fmt OLEZ Compound Document Farmat
8 fmtM25 Microzoft Povwerpoint Presentstion a5
9 fmtMz26 Microsoft Povverpoint Presentation 97-2002
10 =fmtas Microzoft Povwerpoint Presentstion 4
Back Switch to Local

Figure 62: Related Formats

Formats are assigned to a Classification Group when they are created in the
Format Library. For information on adding new formats, see General Details
page 28.

History Tab

The History tab for global users is the same as that for local users. It contains a
log of all the changes and updates to the classification group. Entries note the
date, the user who made the change, and details about the change.
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Metadata Exiractor Library

This section includes:
B Introducing the Metadata Extractors Library on page 87
B List of Metadata Extractors on page 87

B Managing Custom Metadata Extractors on page 89

Infroducing the Metadata Exiractors Library

The purpose of the metadata extractor library is to manage the metadata
extractor tools and map their output to DNX fields.

The metadata extractor library contains all of the metadata extractors provided
by Rosetta at the global library level. Rosetta also provides the means for
institutions to use their own custom metadata extractor to handle the intake of
files. Such custom extractors are treated as plug-ins and are then refined by the
local library.

From the global library perspective, only individual bundled items can be
edited. Those items are then exported to local libraries.

List of Metadata Extractors

To access the metadata extractor library, follow the path from the main roll-over
menu: Preservation > Format Library > List of Extractors. The List of Extractors
page opens with the Bundled tab selected. All extractors listed are view-only.
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0
&’] Home = Preservation = Format Library = List of Extractors

List of Extractors

Bundled Custom
Find: in:[an T¥]
1-10 of 46 records e

Hame . Classification Version | Installation Date
1 AIFF-hul Audio (AES) 22 06M0/2013 View
2 AIFF-hul-1.10 Audio (AES) 3.0 26/M10/2014 View
3 ASCI-hul Text (Unstructured) 2.2 06M0/2013 View
4 ASCI-hul-1.10 Text (Unstructured) 3.0 26/M10/2014 View
5 BYTESTREAM-hul - 22 06M0/2013 View
G BYTESTREAM-hul-1.10 - 3.0 26/M10/2014 View
7 GIF-hul Image (Mix) 22 06M0/2013 View
a GIF-hul-1.10 Image (Mix) 3.0 26/M10/2014 View
g HTML-hul Text (Mark-up) 22 06M0/2013 View
10 HTML-hul-1.10 Text (Mark-up) 3.0 26/M10/2014 View

Figure 63: List of Extractors, View-Only

The extractors are listed by name of extractor and list the type of file
(classification) that the extractor works with. To use an extractor other than the
ones present in the Bundled list, click the Custom tab.
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~1 Home = Preservation > Format Library = List of Extractors
List of Extractors
Bundled Custom
Find: in:|A|| v
1-2 of 2 records
Hame Classification Version Installation Date
1 JPEG-hul-110Custom - 30 311212014 View Edit Assign Classification
2 Jpylyzer-JPEG2000 Image (Mix) 20 311212014 View Edit Unassign Classification
Back Switch to Global

Figure 64: List of Extractors - Custom Tab
Any custom extractors that your library has added (through a plug-in) appear in
the list. Each extractor provides the following actions:
B View - view the mapping of the MD extractor to DNX significant properties

B Edit - manage the mapping of the MD extractor to DNX significant
properties

B Assign/Un-Assign Classification - link or un-link the extractor to a data
type.

Managing Custom Metadata Extractors

After extractors have been added through the plug-in manager, they appear on
the Custom tab for Preservation users to view, edit, and assign.

Library users can edit their custom extractors by clicking the Edit text link in the
row of the extractor they want to work with. The Mapping Fields page opens.
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Ot
fﬁﬁ Home = Preservation = Format Library > List of Exiractors = Mapping Fields

Hame JPEG-hul-custom Created By userinfa Created On 050472017
Description JPEGHULMODEsrac.. Updated By  Ex Libris Updated On ~ 05/04/2012

Adid Mapping 1- 4 of 4 records

D Extractor Figdd - DN Property Hormalizer
1 JPEGMetadata CompressionType image compressionType - Edit Delste
2 JPECGMetadata Images. Image Misalm nisalmage. mimeType - Edit Delste
3 JPEGMeladata Images. image Misalm nisolmage vIamplingFrequency - Edit Delete
4 JPEGMetladata Images Image Quantiz image.quantisationTablePrecisi. - Edit Delete
Back

Figure 65: Editing a Custom Extractor

The page provides a table with the following information for each extractor
field:

Table 18. Viewing MD Exfractors

Field Description

MD Extractor Field The metadata field being extracted. These fields are
loaded into the system as part of the plug-in
information. There is no way to edit these fields from
the Preservation interface.

DNX Property The location in the DNX file in which the metadata is
stored
Normalizer The tool used to normalize the metadata for the

extractor. For example, with the fields
YSamplingFrequency and XSamplingFrequency,
some extractors might have two separate fields, and
some might have one field that is written in the format
of (x,Y). The normalizer will convert the one field
(X,Y) to two fields (x), (Y).

To add a mapping to the extractor, click the Add Mapping button and enter
values in the MD Extractor Field, DNX Property, and Normalizer field. To edit a
mapping, click Edit in the row of the field you want to change and, when the
Edit page opens, make changes to the selections. Use Table 18, Viewing MD
Extractors, for specific information about the fields.
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Risk Analysis

This part contains the following:

B Chapter 7: Risk Analysis Overview on page 93

B Chapter 8: Risk Analysis and Reports on page 97
B  Chapter 9: Creating Preservation Sets on page 105
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Risk Analysis Overview

This section contains:

B Risk Analysis and Preservation on page 93
Types of Risks on page 93

Identifying Risks on page 94

Generating Risk Reports on page 95

Preservation Sets on page 95

Risk Analysis and Preservation

The risk analysis portion of the Preservation module allows libraries to assess
current and future risks related to formats of the objects in their repository,
whether the risks relate to format obsolescence, application incompatibility, or
an attribute that puts one or more formats at risk. Analyzing the current
repository holdings from this perspective provides protection against large-
scale loss.

During SIP processing, each file that is loaded into the permanent repository is
measured for risk when the Risk Identification task is run as part of the
validation stack

Types of Risks

Risks are defined as files that cannot be rendered or processed by their
institution’s software or hardware. Risks are always defined in terms of at-risk
formats. There are four types of format-related risks:

B Obsolete formats: Formats that have been deemed obsolete by the global
community. All files based or dependent on these formats are at risk.
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B Missing applications: Formats that do not have the necessary applications

(within the institution that houses them) to render them as originally
intended. All files related to these formats are at risk.

B Property-driven risks: Formats with properties (technical metadata)
containing certain values that prevent files from being rendered.

For example, files that belong to the TIFF format may have color encoding

with the value CIE_LAB. Only the TIFF files with this value are at risk. The
risk is implemented as a query that searches for these values in all the files

that belong to this format.

B  Tool-driven risks: Formats with properties that are considered to be risky

but are not extracted by the existing metadata extractor (JHOVE or NLNZ
adapters). These risks are identified by specific risk-extracting plug-in tools
and associated with a problematic format through the format’s risk record.
The extracted properties are stored in the repository database.

Identifying Risks

Rosetta uses following processes to measure the risk status of an institution’s
repository.

B Ongoing Risk Identification
B Risk Identification Scheduled Process

B Ongoing Risk Analysis

Ongoing Risk Identification

As part of the validation stack phase in SIP processing, Rosetta processes each
file and extracts its technical metadata. The information is stored in the
HDeStreamRef table.

If there is a risk extractor associated with a file’s format, the system also runs the
extractor tool and saves the output in the HDeStreamRef table. The extracted
technical metadata is stored in a way that allows the risk analysis job to gather
the information and summarize it in risk reports.

Risk Identification Scheduled Process

Because a repository contains existing files that have not gone through the
ongoing risk identification, the validation stack that runs the risk extractor can
be used on this set of files as part of the process automation. To do this, the user
must create a set and run this process to identify the risk in these files.

94
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Ongoing Risk Analysis

To generate risk reports, this scheduled process runs on all the risks of each
format and checks the database to see how many files match the risk criteria.

For example, the risk analysis process will count how many files exist with
obsolete formats. The numbers are stored in a table that is the basis for the
format risks reports.

Generating Risk Reports

Rosetta generates reports that allow institutions to determine the degree of risk
present in their permanent repositories. Customary, Risk Reports are generated
automatically in one step.

Risk Reports

The results of the risk analysis processes are shown in the Global Risk Report.
This report summarizes the number of objects for each format and the related
risk(s). The reports allow users to understand the degree of risk posed by
problematic formats and files in the repository.

In addition, the risk reports allow users to create a preservation set for each
format and its related risks. A preservation plan can then be created to handle a
preservation set and mitigate a specific risk.

Preservation Sefts

A Preservation set is a set of objects specifically designed for Preservation
activities. There are two kinds of Preservation sets:

B Format/Risk Set: A set that is based on format and risk and is created from
the risk report. Since a Preservation plan must be based on both format and
risk, only Format/Risk Sets (or duplications of such sets) can be the basis for
Preservation plans.

B Format Set: For research purposes, users can create sets that are based only
on format—without a risk code as a parameter. The user can create a set that
shows all the risk properties. Format Sets cannot, however, be the basis for
Preservation plans because they do not use risk codes.

The difference between both Preservation sets and regular, non-Preservation
sets is that regular sets can contain multiple formats and thus cannot show the
risk properties in their results. Regular sets show only the common attributes of
all formats (mime type, file extension, file size and format id).
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Risk Analysis and Reports

This section contains:

B Risk Identification on page 97

B Scheduling Risk Analysis on page 98
B Global Risks on page 101

Risk Identification

The definition of risks begins with digital formats in the Format Library. These
formats are largely defined by by the Rosetta users” community and are
registered in the Rosetta Global Format Library, which all Rosetta users can
access. Individual libraries can also define formats for the Global Format
Library. (Rosetta libraries each also have their own local libraries. See Section 1:
Preservation Libraries)

Formats are identified as risky based on one of the following three weaknesses:
obsolete formats, limited internal software resources, and a format characteristic
or parameter that may contain questionable values (such as certain color
spectrum values that do not comply with accessibility). Libraries then add the
identified risks to their Risk Identifier Library using the risk analysis interface
pages of Preservation.

NOTE:
A risk is identified very specifically in Rosetta. It is not a general risk such
as “lack of browser support in the future.” It is a comprehensive definition
of a format such as .gif89a with a specific problem such as “will lose
browser compatibility beginning with IE 7 and Firefox 3.” The risk,
obsolescence, can be added to the library only as part of a format, never as
a separate entity, because it does not exist outside of the format in which it
occurs.
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Scheduling Risk Analysis

A risk analysis report runs on the entire contents of your institution’s repository
and not only on the objects that were added since the last report generation.

The Schedule Risk Analysis Process page (Preservation > Advanced
Preservation Activities > Schedule Risk Analysis Process) allows Preservation
Managers and Analysts to schedule the job that runs the Risk Analysis Report.

# / Preservation: Schedule Risk Analysis Process
Current Time 04/07/2018 17:07:36
Filter :| All - Find: in: Name - Go
1 04/07/2018 10:52:00 05/07/2018 10:52:00  Every day at 10:52:00 Normal History Update Run Now
T R Restart Scheduler

Figure 66: Schedule Risk Analysis Process

The Schedule Risk Analysis Process page enables Preservation Analysts and
Managers to monitor the status of the Risk Analysis Report job and perform the
following tasks:

B View the job’s details — Click the History link to display the job’s details.

B  Modify the job — For more information, see Scheduling the Risk Analysis
Report Job on page 98.

B Execute the job — Click the Run Now link to run the job manually.

In addition, Preservation Analysts and Managers can cancel the job. For more
information, see Cancelling the Risk Analysis Report Job on page 100.

Scheduling the Risk Analysis Report Job

This task allows Preservation Managers and Analysts to modify the details for
the Risk Analysis Report job.

To schedule the Risk Analysis Report job:

1 On the Schedule Risk Analysis Process page, click the Update link next to
the job.

The Job Details page displays the status of the job.
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# | Preservation: Schedule Risk Analysis Process |/ Details
R Risk Report
Scheduling v
Hourly
Start At
Daily
U 0 v 52 -
Weelkly
Monthly Date 27/07/2015 =
Advanced Repeat @ Indefinitely
Until
05/07/2018 =
Back Refresh Apply m Unschedule

Figure 67: Job Details Page (Risk Analysis Report Job)

2 Select the interval at which to execute the job: Hourly, Daily, Weekly,
Monthly, and Advanced.
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3 To configure hourly, daily, weekly, and monthly intervals:
a Use the following table to configure the common interval fields:
Table 19. Common Interval Fields
Section Field Description

Start At Time Select the hour and minutes from the drop-down fields
to specify the time at which to run the job.

Date Use the calendar tool or select the month, day, and year
from the drop-down fields to select the date at which to
start running the job.

Repeat Indefinitely Select this option to run the job indefinitely.

Until Select the month, day, and year from the drop-down
fields to specify the date at which to stop running the
job.

NOTE:

After this date, the state of the job will change
from Normal to Not Running.

b Use the following table to configure the interval-specific fields:

Table 20. Interval-Specific Fields

Type of Perform Description

Interval this task:

Hourly Every Select the hourly interval from the Hours drop-down
field.

Weekly Week days Select which days of the week to run this job.

Monthly | Monthly At Select the day of the month to run this job.

For information on how to configure advanced intervals, see Configuring
Advanced Job Schedules on page 246 of the Rosetta Staff User’s Guide.

4 Click the Apply button to schedule the job.

Cancelling the Risk Analysis Report Job

Cancelling a job allows the Preservation Manager or Analyst to postpone the
execution of the job indefinitely without deleting it from the system.

NOTE:
The Unschedule option is not available when the state of the job is Not
Running.
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To cancel the Risk Analysis Report job:

1 On the Schedule Risk Analysis Process page, click the Update link next to
the Risk Report job.
The Schedule Risk Analysis Process page opens.

2 (Click the Unschedule button.
The state of the job should change to Not Running.

Global Risks

This report includes all risks, including the obsolete formats, the missing
applications, and the file attributes risks, which evaluates risks due to specific
file attributes and their at-risk values as they exist in the files” technical
metadata.

Access the report from the Preservation menu (Risk Analysis > View Global
Risks Report). The list of risks opens (see Figure 68).

Deposits = Submissions = Data Management - Preservation =

# / Preservation: View Global Risk Report

Report Date 04/07/2018 10:52:00
1-3of 3 records
I A
RTF_CHARSET_ERROR_49 Risk Library Identifiers = RTF_CHARSET_ERROR_49 1 View  Research Set
RTF_CONTROLWORD_ERROR49 Rk LiDatyidentifiers = = 1 View | ResearchSet
3 Zero Applications - 42 View Research Set

1-3 of 3 records

=

Figure 68: Global Risk Report

The report provides the information described in the following table.

Table 21. Information on the Global Risk Report

Heading Description

Risk Name The name of the risk.
Risk Query A query used to search the repository for the risk.
No. of Formats The number of formats associated with the risk.

The report also provides two links to additional actions for each format, View
and Exploratory Set.
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View

Clicking View in any row of the Global Risk Report opens a Formats per Risk
page (see figure below) that displays additional information specific to that risk.

Deposits ~  Submissions = Data Management - Preservation ~

# / Preservation: View Global Risk Report / Details
Risk Type RTF_CHARSET_ERROR_49

Filter:| Al Find: in: Al

1 fmitr49 Text (Structured Demo Institution 3 Create Set Preservation Flans

Back Create Set for Selected Preservation Plans for Selected

Figure 69: Formats Per Risk

The information and actions include the following.

Table 22. Information on the Global Risks Per Format

Heading Description

Format Name The name of the format.

Extension The extension of the format.

Classification

Institution The institution in which the format is located.

No. of IEs The number of Intellectual Entities found with this risk.

No. of Representations The number of representations found to have this risk.

No. of Files The number of files found with this risk.

Create Set for Selected Opens the set management Ul for creating a
Preservation set (see Creating Preservation Sets on
page 105)

Preservation Plans for Opens a list of plans associated with the format/risk

Selected combination.

Research Set

Clicking Research Set for a particular format row from the Global Risks Report
(Figure 69) opens a list of items sorted by the file PID that fall into this format.

NOTE:
Research sets can be created either from the risk report or directly from the
Preservation menu.
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Match

FL14721
FL14723
FL14761
FL14763
FL15141
FL16599
FL16641
FL5089

FL5092

=)

IR

P/ Preservation: View Global Risk Report

Search level:

Any «  of the following conditions:

Results

Search Conditions Sort Columns

Details

Intellectual Entity Representation @ File

Format Library Id

fourth.rif
Loremipsurn.rif
fourth.rif
Loremipsurn.rif
CLOSEY_ABST risk.rtf

Q

fmt/49
fmt/49
fmt/49
fmt/49
fmt/49

FL16497_FL5089_CLARK_ABSTrif fmt/49
FL16495_FL5092_CLOSEY_ABST.rtf fmt/49

CLARK_ABST.rtf
CLOSEY_ABST.rif

fmt/49
fmt/49

Equals

rtf
rtf
rtf
rtf
rtf
rtf
rtf
rtf

application/rtf
application/rf
application/rtf
application/rf
application/rtf
application/rf
application/rtf
application/rf
application/rtf

335557
57635
335557
150792
15617
79505
15617
79505

View
View
View
View
View
View
View
View
View

&0

Editor
Editor
Editor
Editor
Editor
Editor
Editor
Editor
Editor

Figure 70: Research Set

Clear Search

1-9 of 9 Records

I File PID  |File Original Name Format Library Id File MIME Type |File Size Bytes ---

Download
Download
Download
Download
Download
Download
Download
Download
Download

1-9 of 9 Records

Save Query As

The Results (Per file format) pane contains fields specific to the research set (or
selected format).

From this page, users can click one of the following links to perform an action:

Table 23. Actions from the Research Set Page

Clicking Does the Following:

View Opents the file in a secondary window.
Editor Opens the object in the Web Editor for editing of
metadata.
Download Launches a download wizard for downloading the
object. You can open the object from here or copy it to a
location on your local drive.
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Creating Preservation Sets

Preservation sets help institutions assess and manage risks. The sets are created
for formats and risks. Users can add conditions to the sets to narrow search
criteria. You can create a Preservation set based on any type of risk.

To create a Preservation set:

1 Access the risk report on which you want to base your set (for example,
Preservation > Risk Analysis > View Global Risk Report).

Deposits~  Submissions~  Data Management~  Preservation =

# / Preservation: View Global Risk Report

Report Date 17/08/2016 14:42:47

1 -2 of 2 records

I e

1 Obsolete View Research Set

2 Zero Applications - g View Research Set

1 -2 of 2 records

2 Click View for the risk for which you want to create a set. A list of formats of
the risk appears:

Figure 71: Create Set for View Global Risk Report
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# | Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter:| all - Find: in: Al - Go

lmm-—---

1 fmt/353 tiftiff ptif  Demo Institution Create Set  breservation

Plans
2 xfmt/16 ot Demo Institution 5 5 5 Create Set Ergggwalion
3 xfmt/392 ip2 Demo Institution 2 2 2 Create Set Elrsrs;grvalion
4 fmt101 xmldid Demo Institution 1 1 1 Create Set Elrsggrvation
5 xfmiy110 o Demo Institution 1 1 1 Create ser  bleservation
6 x-fmi/263 zip Demo Institution 1 1 1 Create ser | beservation
7 x-fmt/266 gz,z Demo Institution 1 1 1 Create Set Elrsﬁgwalion
8 x-fmt/408 ps Demo Institution 1 1 1 Create Set glrgggrvalion
9 x-fmt/62 log Demo Institution 1 1 1 Create Set Elrsrs;grvalion

Create Set for Selected Preservation Plans for Selected

Figure 72: Risk Formats

3 Select a format and click Create Set for the row.

4 If you filter the formats, you can select multiple formats:

Deposits ~ Submissions ~ Data Management = Preservation =

# / Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter: Image (Mix) - Find: in: Al - Go

lnmw-—---

Preservation

1 fmt/353 tif tiff ptif Demo Institution 68 Create Set p-oc
2 x-fmt/392 p2 Demo Institution 2 2 2 Create Set glrsggrvalion

Preservation Plans for Selected Create Set for Selected

Figure 73: Risk Formats — Filtered
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5 Select a format and click Create Set for the row or select multiple formats
and click Create Set for Selected.

NOTE:
Multiple formats can be selected only within the context of a single
classification.

6 The Search Conditions page appears.

Deposits = Submissions = Data Management = Preservation =

# / Preservation: View Global Risk Report / Details

Format: fmt/353,x-fmt/392 Risk Code Zero Applications
Search Conditions Sort Columns
Search level: () Intellectual Entity () Representation @ File

Logical Set:: fmt/353x-fmt/392-7ero Applications

Add Conditions

Add Conditions

Clear Search

Results (= = .

1 - 50 of 97 Records 1 2 oo

1 FL1033 LZW_TIFFif fmt/353 image/tiff 1451556 View Info Download
2 FL1121 image.tif fmt/353 tuf image/tiff 11763820 View Info Download
3 FL1133 LZW_TIFEtif fmt/353 tif image/tiff 1451556 View Info Download
4 FL1144 LZW_TIFFtif fmt/353 tif image/tiff 1451556 View Info Download
5 FL1146 LZW_TIFEiif fmt/353 tif image/tiff 1451556 View Info Downleoad
6 FL1185 LZW_TIFFtif fmt/353 tif image/tiff 1451556 View | Info Download
7 FL1188 LZW_TIFEtf fmt/353 tif image;/tiff 1451556 View Info Download

m Save Query as a Set Launch Basic Plan Launch Advanced Plan

Figure 74: Create Set - Search Conditions

The Search Conditions page displays general information about the format
and allows you to add conditions to a search for objects that make up a set in
the Add Conditions section.

7 To create the Preservation set, click the Save Query as a Set button. The set
is created:
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Deposits ~  Submissions~  Data Management~  Preservation =
# / Preservation’ View Global Risk Report / Details

Find: in:| - All -~ | Go

1 -3 of 3 Records

I N N T

1 fmt/353 x-fmt/392:Zero Applications - 176511  fmt/353 x-fmt/392 Zero Applications adminl 8/17/16 Edit Results  Delete
2 fmt/353 x-fmt/392:Zero Applications - 176296  fm1/353x-fmt/392 Zero Applications adminl 8/17/16 Edit Results  Delete
3 fmt/353 x-fmt/392:Zero Applications - 176397  fmt/353x-fmt/392 Zero Applications adminl 8/17/16 Edit Results  Delete

1 -3 of 3 Records

Figure 75: Set List
8 To launch the Basic Preservation Plan workflow, click Launch Basic Plan.
For more information, see Basic Preservation Plan on page 199.

9 To launch the Advanced Preservation Plan workflow, click Launch
Advanced Plan. For more information, see Plan Configuration on page 109.
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Plan Configuration

This part contains the following:
m Chapter 10: Plan Configuration Overview on page 111
B Chapter 11: Configuration Procedures on page 115
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Plan Configuration Overview

This section contains:
B Plan Configuration in Preservation on page 111
B  Configuration Stages on page 111

B Preservation Plan Components on page 112

Plan Configuration in Preservation

Plan configuration takes the information learned in the risk analysis segment of
the Preservation module and builds a plan for creating a test set of objects,
defining evaluation criteria, and configuring alternative methods for sustaining
objects of particular formats that put the collections at risk. (For more
information on risk types and risk reports, see the Risk Analysis section of this
guide.)

Configuration precedes the testing and execution of Preservation plans by
Preservation Analysts who are working to maintain the longevity of objects in
their institution’s collections. The goal is to determine the best alternative to
maintaining the sets or collections and implementing that alternative. The
alternative can use an internal resource such as an internal conversion tool or an
external tool wherein the set of files is exported, converted, and then imported
back into Rosetta.

Configuration Stages

The following stages comprise the Preservation plan lifecycle:
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Table 24. Configuration Plan Stages

Next Stage Actions Restrictions
Allowed
Draft In Testing View, Duplicate,
Edit, Delete
In Testing Ready for Sign-off | View, Duplicate, B Can be deleted only wher
Edit, Delete there are no running tests.
B Duplication includes copy
of documents, copy of
logical sets, and copy of
alternatives. It does not
include test itemized sets
and the tests results.
Test in Progress In Testing View, Duplicate
Ready for Sign-off | ® Signed Off View, Duplicate, Revert to In-Testing can be

Revert to In done only by the Preservation

B In Testing Testing, Sign Off Manager (PM).

B Rejected
Signed Off (and - View, Duplicate Can only be done by a PM.
Active)
Rejected - View, Duplicate
Inactive Active View, Duplicate Plan cannot be executed. This

state is reversible —plan can
become Active again.

Preservation Plan Components

The Preservation plan contains the following elements:

B Administrative information: Basic information consisting of the plan’s
unique name, a description, and any documents that need to be uploaded in
support of the plan.

B Preservation set: A logical search whose results become itemized when the
plan is being executed. The set’s search criteria are based on a risk and a
format and can be refined according to other attributes (for example, file size
or file extension).

B Test set: A subset of the full itemized Preservation set used to test the
different plan alternatives. A Preservation Analyst (PA) identifies this subset
of IEs by adding conditions to the original query and selecting the specific
members from the results of the narrowed query.
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B Evaluation: The evaluation criteria used by the PAs to determine the best
plan alternative for preserving objects in the repository. The evaluation
criteria are stored in the database with different possible values for each
criterion. For example, the criterion Market Share may have the values of 0 -
10%, 10% - 25%, 25% - 50%, or 50% - 75%. The criterion Open Source
Support can have the values Yes or No.

B Plan evaluation: The comparison of alternatives according to criteria
that are relevant to the format. Examples of such criteria are:
International standards exist (yes/no), Hardware costs (below 100K$,
100K$ — 500K$, over 500K$), and Manual resources required (local staff,
temporary employees, outsourcing required).

B Alternative evaluation: The evaluation of each migration alternative
based on a comparison of the properties of the original file and the
properties of the migrated file. In order to automate the process as much
as possible, the PA can choose the properties that will be checked by the
system from the list of properties that are defined in the classification
group to which the formats belong. For example, bit depth in image
formats should be the same before and after the migration. For more
details regarding classification groups, see the Format Library sections
of this guide.

In addition, the PA can choose criteria for manual evaluation—that is,
information that needs to be entered based on the PA’s impressions after
reviewing the results through the viewer (for example, macros in text
documents).

B Tests: The test of each of the alternatives on the subset. The evaluation
results of the tests are saved so that they can be compared by the PA. A
certain alternative can be tested more than once but only the last evaluation
results will be saved. The migrated representations are deleted once the
evaluation is completed by the PA.

B Plan sign-off/rejection: Sign-off on a plan by the Preservation Manager (PM).
The PM selects one alternative and adds a note that records the decision.
Once the plan is signed off on, it cannot be changed. It can only be executed
or deleted.

At the point of sign-off, the PM may reject the plan. It will then be stored in
the system, but it cannot be modified or executed.
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Configuration Procedures

This section contains:

B Preparations for Creating a Plan on page 115
Building a Preservation Plan on page 115
Adding Plan Alternatives on page 125
Editing Alternatives on page 134

Descriptor File on page 135

Preparations for Creating a Plan

A Preservation plan is based on preparatory work performed in the format
library and risk analysis segments of Rosetta. The foundations of this work
center on establishing a comprehensive format library and identifying the risks
that accompany each format in the library, then creating queries and sets of
objects that belong to those formats and risks.

For detailed information on how to develop these building blocks, see the
sections on format libraries and risk analysis in this guide.

Building a Preservation Plan

You can build a Preservation plan based on a Preservation set or a duplicate of
an existing Preservation plan. Additional key components include alternatives
(distinct paths or treatments of at-risk objects) and evaluation criteria for those
alternatives.
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A Plan from a Preservation Set

You can perform searches of objects in your repository based on at-risk formats.
The results will help you determine the degree of risk that exists among objects
in your collections.

To build a plan from your risk format results, perform the following steps.

1 With your risk results open on the Search Object page (see Figure 76), click
the Launch Advanced Preservation Plan button.

Format: fmt/age Risk Code Zero Applications

$Search Conditions Sort Columns

Search level Intellectual Entity () Representation @ File

Logical Set:: fmt/396:Zero Applications

Add Conditions

Add Conditions e ST
Results [=][= =
View | 100 Records ~ | 1-10f1Records
1 FL54820 courthion_le_jeune_suisse... fmt/396 mobi 281749 View Editor Download
1-10f 1 Records
Save Query as a Set Launch Basic Plan Launch Advanced Plan

Figure 76: Post-query Search Object page

Rosetta opens the Plan Details - Administrator Information page (see
Figure 77).
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D;:] Fresenration = Risk Analysiz = Wiew Missing Applications Report = Plan Details - Administrator Info

@Ar2-3

Flan Hams - Creation Date 2072012 Crested By admind
Source Format w-frmit i3z Source Classification Image (Mix)  Risk Code ZERO_APPLICATIONS
Preservation Set 9535240 Test Set -

IE‘ General Information

* Plan Name | |

* Plan Reason

lﬁl Atzached Documents

Docurment path | Browse. I Add

Mo recards were found

Cancel Test Set Members m

Figure 77: Preservation Plan Creation - Step1
2 In the General Information section of the page, enter a name for this plan
and a reason for adding it to the Preservation plan database.

3 To attach a supporting document to the test plan, click the Browse button in
the Attached Documents section, locate the document you want to attach,
and select it.

The path and filename display in the Document path field.

4 To upload the file, click the Add button. Information about the file displays
in the Attached Documents section.

5 To create a test set, click the Test Set Members button at the bottom of the
page.

NOTE:
Creating a test set is required for moving on to the next step.

The Search Object page opens.
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Preservation = Rizk Analysiz = View hMizsing Applications Repart = Create Preservation Plan Test Set

Formal :fmt=92 Risk Code ZERO_AFFLICATIONS  Preservation Sed x<-fmti392: ZERO_APPS

Search Conditions Sort Colurmns

Search level: ™ Intellectual Entity f" Representation ' File
B Add Conditions

Matchoy  of the following conditions: -+ Oy

(IE Madification Date  [Before |2012-01-01 2% | Search

El Results

1-9 Records
- I_ Title [OC] | Type [OC] IE FID SIP 1D | Authoritstive Hame | |E Crestion Date
1 [ Reider  Unpublished [Eg321 93 O LirisDemo 1032011 View Info Export
Producer
2 [ Fourtsin  Unpublished [E13272 gg % Lieris Demo 15032011 Wiew Info Esport
Producer
) . Ex Likriz Demo )
3 ¥ Taj Mahal  Unpublished  1ES327 93 100372011 Wiem  Info Export
Producer
4 ¥ Siena Unpublished |E8324 93 O ikris Demao 10032011 View Info Export
Producer
5 W Miro Urpublished |E13276 9g O Likris Demo 15032011 View Info Esxport
Producer
. . Ex Likbriz Demo )
6 W Gaudi Unpublizhed  [E13272 99 150272011 Wiew Info Export
Producer
) . Ex Likriz Demo )
7 [T ArcdeTri Unpublished 1E13349 101 15032011 Wiew Info Ewport
Producer
g ¥ Pisa Unpublished |E13203 97  Lomolnterndl 1532011 View Info Export
Producer
9 T Tamk Unpublished G330 g3 O Hiris Demo 10032011 View Info Export
------- Producer

Add Selected — =

<Back

Figure 78: Search Object page from Preservation Plan

6 Select test set members from the Results pane by clicking the check boxes. If
you have more than one page of test items to choose from, click the Add
Selected button before moving on to the next page. (That will refresh the

page.)
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7 When you have added all items for your test sample, click the Review Set
button to review all items in the set.

The Set Members page shows the items you selected.

Fresencation » Risk Anabysis » View Missing Applications Report » Presencation Plan Test Set Members

temized Set:  Htemized from Logical : 9585253

Frimary sort: | Hone ;I |.ﬂrsc. ;I Secondary sort: | Hone ;I |.ﬂrsc. ;I Sort | 1-9 Records

Title Type FID | SIF 1D | Producer | Crestion Date | Modif Date
1 [T Brandenburg IE IE2236 02 staffuser 100252011 2209/2011 Mew  Info hiore... s
2 [T Faris IE IE23481 93 staffuzer 1000202011 2EM09i2011 Mew Info hdore... a
2 [T oL nagza0  |E IE17EE B3 =zoltan 0402/2011 12102011 ew Info hlore... .
4 [ wira IE IES348 93 staffuzer 100372011 05M2¢2011 ew  Info hlore..
5 [T caudi IE IES345 23 staffuzer 100372011 oaM22011 Mew Info hlore. .. .
& [T Fountain IE IES342 93 staffuzer 100372011 05/M2/2011 wew  Info hiore..
¥ I_ Art I1E IEZ3332 o2 staffuser 10022011 o5M22041 Wew Info hdore. s
g [T Tomb IE IES330 93  staffuzer 100372011 0aM22011 Mew Info hlore... .
o [T Taj mahal IE IES3ZY 93 staffuzer 1000202011 0522011 ew  Info hdore.. =

Figure 79: Set Members for Testing

8 After you review the set and delete any items you want to exclude, return to
the wizard by clicking the Back text, make any adjustments you need, then
click Next.

The Plan Details - Alternatives Evaluation Form opens. This form
determines the criteria your institution will use to evaluate the alternative.
Criteria can relate any aspect of maintaining your institution and your
collections.

December 2020 119
Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 11: Configuration Procedures

Preservation > Risk Analysis = View Missing Apps Report = Plan Details - Alternatives Eval Form

1-2k3

Flan Mame Flan C Cresation O=te 0108052012 Created By admini
Source Format  «-fmtf382 Source Image (hiix) Rizk Code O_APPLICATIONS
. Classification
F =t Set Q885306
reservation Tt met 0585307

E Additional Ewvaluation Criteria

Selected Ewaluation Criteria Ewaluation Notes
1 Impotance Haows important is this item Delete
2 Integrity = Traceability of change Choose the appropriate value Delete
3 Integrity = File Format Verification Choose the appropriate value Delete
4 CostSofhware = Initial Choose the appropriate value Delete
5 CostperDay Choose the appropriate value Delete
G apinian De=cribe in your own wards Delete
Select Evaluation | Cast per Day ;I Add Criterion
Criterion:

Back  Cancel m

Figure 80: Evaluation Criteria

This page shows one set of evaluation criteria for comparing the different
alternatives. The entire table of criteria is loaded from a separate table and
the user can delete any items that don’t apply to this plan.

9 For instructions on how to add new criteria that is not in the table, see
Evaluation Criteria on page 121. When you are satisfied with the evaluation
criteria for this alternative, click the Next button.

The Plan Details - Evaluation Assignment page opens.

Fresenvation » Rish Analysiz = VWiew Missing Applications Report = Plan Details - Evaluation Assignment

1-2-03)

FPlarn Mame Flan C Creation DOate 0450852012 Created By admini

Source Format  o-fmtd392  Source Image (hif) Rizk Code ZERO_AFPLICATIONS
Preservation Classification

Set 95853068 Test Set 05EA207

Add User

Mo records were found

Back Cancel Alternative List m

Figure 81: Evaluation Assignment
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10 Click the Add User button to assign the evaluation of test results to an
Editor in the system.

The User List page opens to a table of Editors..

Home = Presencation = Risk Analysis = Wiew Missing Applications Report = Wser List
Find in Al | 6o
1-6 of G Usars
Marme Record Type | Account Type | Telephone Status Status Date
1 I_ 2 1do Felad Staff Internal 039663990 Active 150112010 23:27:55
2 I_ 2 Zoltan Szatucse Staff Internal 0512252800 Active 200142011 10:35:15
3 |- 2 John Doe Staff Internal 03-9652090  Active  OB0Z2011 1320027
) I_ 2 Adminz Staff Internal 11111 Active 250502011 10:57 26
] I_ 2 “ictaria Holmes Staff Internal 873-555-5478 Active 140902010 143016
G |- 2 John Smith Staff Internal 212-555-9574 Active 14092010 14:30:16

Figure 82: Editors Available for Evaluation Assignment

11 Click the check box(es) beside the user(s) to which you want to assign the
evaluation. Then click the Add button.

The Plan Details - Evaluation Assignment page refreshes with the user(s)
you selected.

12 Click the Save button to save the plan and return to the List of Preservation
Plans page. To save the plan and go directly to the Alternative List, click the
Alternative List button.

Evaluation Criteria

The evaluation criteria of preservation plans and plan alternatives can be
customized to suit your institution’s needs and priorities. Fields for evaluating
criteria can be added to the system. They can be classified by type (text field or
drop-down box). Code tables for drop-down values can be created by staff and
stored in a dedicated table. This table and all related code tables are accessible to
Preservation Analysts and Managers through the Management > Preservation
user interface. Analysts creating evaluation forms for plans and alternatives can
draw from this pool of criteria, as needed.

Accessing the Pages in the Rosetta User Interface

Preservation Analysts and Managers can access the pages related to managing
evaluation criteria by following the path below and clicking the link to their
starting page:
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Nanagement -
Submissions Data Management ( Presenratiun>
e R—
Preservation Plans Preservation EHEEQQ?"S Advanced Preservation Activities
hats Report List of Presancation Plans List of Signed-off Flans Fun Reports
ications Report  Ewaluate Test Results Handle Technical Issues

hn Sets

Schedule Risk Analysis process
Handle Technizal lssues Wiew Global Audit Trail

iew Local Audit Trail

f,-f”ﬁﬁ_anage Flan Ewaluation Criterd—

( lanage Altern ative Evaluation Erite:i/d

o,

'“"ﬂ-h.d,ag_ai;e Evaluation I:-:-dela_l;Lif""

Figure 83: Navigating to Evaluation Criteria Pages

Managing Plan and Alternative Evaluation Forms

Evaluation criteria is set up for plans and plan alternatives in the same way.

NOTE:

You must first connect to the consortium before making code table
updates for preservation.

To set up evaluation criteria:

1 Follow the path from the Preservation tab to Advanced Preservation
Activities to Manage Plan Evaluation Criteria or Manage Alternative
Evaluation Criteria, depending on whether you are developing criteria by
which to evaluate a plan or to evaluate an alternate to a plan.

The Manage Evaluation Criteria page you selected opens.

122

December 2020
Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 11: Configuration Procedures

:-'-L.'“. I Home = Preservation * Advanced Presenration Activities » Manage Plan Evaluation Criteria
Add Field
Field Mame Description | Field Type Code Table Mame
1 Integrity = Choose the Combo Box  IntegrityFileFormatVerification Bdit  Dalete
Traceability of appropriate
change walue
2 Integrity = File Choose the Combo Box  IntegrityTraceability Edit Delete
Farmat appropriate
Warification walue
2 CoztSoftware > Chaose the Combo Box  CostSofhwarelnitial Edit Delete
Initial appropriate
walue
4 Cost per Day Choose the Text - Edit  Delete
appropriate
walue
5 aopinion Cescribe in Text - Edit  Delete
WOUT Oun
o rds

Figure 84: Evaluation Criteria Page

Existing fields and information for each field display in a table.

Table 25.
Header Information
Field Name The label of the field as it appears on the user interface

of the person creating the survey.

Description The tooltip, typically directions for how to enter a value
for the field.
Field Type The type of value, indicating the way to enter the value

(select drop-down or enter text). Drop-downs (or
“Combo Boxes” must be accompanied by code tables
listing available selections.

Code Table Name The code table that lists values for a Combo Box field.
This table can be added to the system, or an existing
code table can be used, with or without edits. See

Fields can be added (button top left), edited, or deleted (per row).

2 To view a field in detail and perform edits, click the Edit link of the field’s
row.
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Home = Presenration = Advanced Presencation Activities > Manage Plan Ewvaluation Criteria » Evaluation Field

® Field Hamea ||:.;.3t.5.;.ftware e Field Type Combo Baox ;I
Description [Tocltip]  [Choose the appropriate value
Code Table Hame | Cost Safhware Initial ;I Edit Table Create Table

Figure 85: View or Edit Entries for an Evaluation Field

3 Add entries for a new field or edit existing entries.

4 If you are creating a “Combo Box” (or, a box displaying values that the

customer much choose from), click either the Edit Table button or the

Create Table button to edit or create values for the selection box. See
Adding/Editing a Code Table on page 124 for information on how to
manage code values for an evaluation field.

5 If you are creating or editing a text field, select the Field Type of Text.

6  When you are finished entering fields and values for the evaluation field,
click Save to save your edits/entries and return to the list of fields for your

plan or alternate.

Adding/Editing a Code Table

NOTE:
You must first connect to the consortium before making code table
updates for preservation.

To add or edit values for a drop-down list within a field:

1 Click the Create Table button or, to edit an existing table’s values, select the
Code Table Name from the drop-down menu and then click the Edit Table

button.
The Code Tables page opens.

If you are creating a new table, enter a name and description in the
respective fields and click the Create button. The empty row for a code table
opens below the general table information.

If you are editing an existing table, the full Code Tables page opens with
values entered for the field you selected.
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Hame = Preservation = Advanced Preservation Activities = Manage Plan Evaluation Criteria = Code Tables

Languages: |Englizh = I
|= Table Information

Sub System: FRESERWATION_BEVALUATION  Table Hame: | Cost Software Initial ;I
Upd=ated by E: Libris Updated on: Thu Jun 21 21:25:49 10T 2012
Table Description: Flan List Search By Codes

El Code Table Rows

Export Irnport
Enabled | Display Order | Code Description Oefzult Walue | Last Updated
- [50000 (500003 a pear = By Ex Libris  Delete
2 < |~ [5000 [5000% & pear . Bry Ex Libriz  Delete
3 « = [10000 (100003 a year . By Ex Libris  Delete

Create 3 Newr Code Table Row

Code Description Language Default Walues

| I_ Create
Cancel m

Figure 86: Code Table For Preservation Evaluation Criteria

To switch to another table, click the Table Name drop-down list and select a

different table name.

2 Edit any existing row or add a new row from the Create a New Code Table

Row section. You can also change the display order of the values as they
appear in the drop-down list by clicking the up or down arrow buttons in
the Display Order column.

3 When you have created the new table, click the Save button.

The new or edited code table is saved to the system and can be used as part
of an evaluation criterion,is added to the Preservation Plan, and shows in all
future Preservation Plans and Plan Alternatives.

Adding Plan Alternatives

A plan alternative defines, for a format risk, a possible path, its actions, and its
outcome for mitigating the risks of that format. More than one alternative can be
assigned to a single format risk, and a Preservation Analyst can determine
which option is the most beneficial to the institution based on tests of the
alternatives (and other considerations).
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Alternatives involve converting existing objects so that they become viable for
the future, using either an internal plug-in tool or an external service. Every
Preservation plan requires at least one alternative plan. This allows the
institution at least two options when evaluating the plan: to keep the data as it is
(in its source format) or to perform an alternative action to improve the quality
and/or longevity of the data (in a target format).

To create an alternative for a plan:

1 Access the Alternatives Details - General Information page through one of
the following paths:

B After creating a plan, click the Alternative List button at the bottom of

the Plan Details - Evaluation Assignment page.

From the Preservation main page, click Preservation Plans List, then
click the Alternatives List text link corresponding to the row containing
the plan you want to work with.

The first time the Alternatives List Page is opened for this plan, no
alternatives are listed and the message. No records were found displays
below the Add Alternative button. Once you have added alternatives,
Rosetta lists them in a table below the Add Alternative button.

Home = Preservation = Prezervation Planz = List of Preservation Plans = Aternatives list
Plan Hame RTF Chars Creation Date 200055201 2 Created By admin
Source Format  fmta9 Source Clasa Text (Structured) Risk Code RTF_CHARS
Preservation Set 02652344 Test Set QEG5595 Sustainability Facts Comparizon Report
Add Alternative 1-20of 2Plans
Harme Type Test Stage Updated Date
Mowe RTF to . hare
1 . External Ready for mport 200050201 2 Wiew Import P
howe RTF to i . Fun hdore
2 fmtis Irternal Abarted 200552012 View  Edit Tact Etionsa
Duplicate | Delete | “Wiew Hotes
Back Compare Alt.

Figure 87: Alternatives List, Two Existing Enfries
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When alternatives have been added, they appear in a table with general
information and available actions (detailed below).

Table 26. Fields and Actions on the List of Alternatives

Field Description

Add Alternative | Adds a new alternative for the plan. Note that the only supported
alternative type at this point is migration.

Evaluate Test Opens the evaluation interface for evaluating the test results.

View Opens the alternative in view mode.

Handle Opens the TA folders where failed test sets are stored.

Technical Issues

Test Summary If the alternative has been tested, opens the test results summary.

Edit Enables the user to edit the alternative details (selected plug-in,
evaluation criteria, alternative evaluation).

Duplicate Creates a duplicate of the alternative.

Delete Deletes the alternative.

Run Test Runs a new test of the plug-in on the test subset. The system

creates a new test record and directs the user to the test list.

In the case of an external migration alternative, this action
launches the process of creating the descriptor file and separates
the representations that need to be sent for migration outside of
Rosetta.

Import For external migration alternatives, this action launches the
automatic validation that checks the descriptor file and matches it
with the number of files in the import directory. If the validation
passes, the loading starts automatically. If the validation fails, an
error message specifies the lines in the descriptor file that didn’t
pass the validation.

2 To create an alternative, click the Add Alternative button below the general
information pane.

The Alternatives Details wizard opens (see Figure 88). The top pane
contains general information like the plan name, the source classification
and format, and the creator of the plan.
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m ' Alternatives Details - General Information

(., Preservation = Preservation Plans = List of Preservation Plans = (:1)- 334

AHlernative Hame - Target Format ID - Al. Created By admin
Plan Hame  RTF Charset Error Plan Creation Date 20052012 Plan Created By acmin
Source Class Text (Structured)  Sgurce Format frmtrda Rizsk Code RTF_CHAR

* Alternative Hame |

Description

* Select Target Format | o]
* Alternative Type % External [ Internal

If Internal, =" * Alternative Type € Exlesns 37 Il real

* Select Target Format P

select plug-in —p+ seeet Plug-in NP3t W farmet migretion toc. =
Export Directory Jexlibrizidpsidd_1prafile Import Directory jexlibrisfdpzidd 1 fprofile
foperational_shared foperational_shared
foperational_export_directory foperational_export_direc
MEESE4E MR3E5845
Cancel Hext

Figure 88: Add Alternative Wizard, Step 1

3 Enter information in the fields according to the table below.

Table 27. Alternative Wizard Step 1 Fields

Field Description

formats in the Format Library.

Alternative Name The name of the plan alternative.

Description (Optional.) A description of the actions involved in this
alternative.

Select Target Format The format to which the source files' common

significant properties should be automatically
compared. The drop-down opens a list of available

NOTE:

the selected migration tool.

The actual migration target format depends on
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Table 27. Alternative Wizard Step 1 Fields

Field Description

Alternative Type

Either internal or external, depending on whether the
migrations in the file use an internal plug-in tool and
are carried out through the Rosetta process automation
framework or whether the files are sent to an external
vendor who converts the files off-site and returns them
to Rosetta as new representations of the IEs.

Select Plug-in

A field that displays after a user selects Internal for the
Alternative Type. The field contains a drop-down list of
all plug-ins that work with the selected format.

Export/Import Directory When the user has set the Alternative Type to external,

read-only directory paths for outgoing files (Export
Directory) and returning files (Import Directory)
display below the Alternative Type field.

NOTE:
The exact mechanism for uploading the new files
coming from an external preservation action is
described in the of the Rosetta Staff Guide.

* Select Plug-in

Cancel

Home > Preservation > Preservation Plans > Preservation Plans (D' 7-3-4
List = Alternatives Details - General Information

Alternative  p3 Target Formatfmt/a4 Alt. Created admini
Plan Hame  pt Plan Creation 26/10/2009 Plan Created admini
Date By
Source Irmage {Faster) Source frols# Risk Code COMPRESSION LD T
Classification Format
*Alternative ||;|3
Hame
Description  |Image conversion from frc/7 to fmc/44 |
|
*Select Target il fa ]}
Farmal
*Alternative & Internal € External
Type

| RtiigrationTool j

Figure 89: Alternative Wizard Step 1, Filled
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4 Click the Next button.

The second step of the wizard opens.

Home > Preservation » Preservation Plans » Preservation Plans 1 @:}_ 3-4
List = Alternatives Details . Plug-in Parameters
Alternative  p3 Target Formatfimt/44 Alt. Creatad  admind
Hame {¥] By
Plan Hame  pt Plan Creation 26/10/2009 Plan Created admini
Date By
Source Irmage {Faster) Source frmls# Risk Code COMPRESSION LD T
Classification Format

Plugin Parameters

Mo Parameaters

= Back Cancel m

Figure 90: Alternative Wizard Step 2

If the plug-in requires any parameters, a place for those parameter values
will display below the Plugin Parameters bar. If not, the text No Parameters
displays.

Enter values in the Plugin Parameters section if relevant.
Click the Next button.

Step 3, evaluation criteria for the alternative, opens.
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Deposits = Submissions Data Management = Preservation =

#  Preservation: Preservation Plans / Details m 4

Alternative Name Primary Alternative Target Format ID ExL-Fmt-62 Alternative Created By ~ adminl

Plan Name plan_created_from_report_2016-07- Plan Creation Date  03/07/2016 Plan Created By admin1
03T11:35:48

Source Classification  Image (Mix) Source Format fmt/353 Risk Code lzw

Automatic Evaluation - Source vs. Target hd

Mo records were found

Characteristic Operator Parameter

Not Smaller By = Add Source vs. Target Criteria

Automatic Evaluation - Target Charactenstics only v

Mo records were found

Characteristic Operator Parameter

Equals = Add Target Only Criteria

Validate Format ID

Automatic Evaluation - File Comparison Plugin v

Mo records were found

Plugin Operator Parameter
Equals = Add File Comparison Criteria
Manual Evaluation v
| sicznimimate R
1 Font types unchanged Delete
2 Font sizes unchanged Delete
3 Footnotes Delete
4 Size Delete
5 Summary Delete

Test Alternative Evaluation criteria

Font types unchanged - Add Manual Criteria

Figure 91: Alternative Wizard, Step 3

Four types of evaluation, based on the format source and target for the
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alternative, display on this page.
Table 28. Alternative Wizard, Step 3

Type Description

Automatic Evaluation -
Source vs. Target

The user selects the properties of the classification
group that should be measured by the system when it
compares the original format file to the migrated file
(for example, File extension must equal file
extension).

Automatic Evaluation -
Target Characteristics
only

The user selects the target file properties that are not
compared to those of the original file, but are measured
according to the selected operators and parameters (for
example, File size smaller or equal 3MB).

Select Validate Format ID to validate the target's file
format (as selected in the first step of the alternative
wizard) and inform the user when viewing the plan
results if conversion succeeded or not.

Automatic Evaluation —
File Comparison Plugin

The user selects a plugin, an operator, and a parameter
to define the criteria for comparing the files.

Manual Evaluation

The user selects the evaluation criteria that are stored in
a separate table with their possible values. For example,
the criterion Character -> Font size unchanged could
be Yes or No.

The evaluation criteria is stored in the Evaluation
Criteria Mapping table, which holds the name,
description, and controlled list of values if the criterion
is a drop-down. For more information about
configuring this table, see the Rosetta Configuration
Guide, Working with Mapping Tables on page 24(.

7 Use the drop-down menus and text fields to indicate parameters for
automatically evaluating the alternative source compared to the target or

the target on its own.
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Bl Automatic Evaluation - Target Characteristics only
Characteristic Operator Parameter
1 text.charactersCount  Greater Than 10 Delete
2 umlnamespacelJRl  In List B Delete
Characteristic Operator ‘m system adds
xml.namespacellR| = | |In List j | B Add Target Only Criteria "
text. charactersCount
html. cantainsCamment
html.framset
html.usesStyleSheets :
html.webApplication select enter text click
html.wordsCount
text encoding
xml.parser
D R T I Ty

Figure 92: Adding an Automatic Evaluation Criterion
8 Add or remove any manual criteria using the Add buttons and Delete text in
the bottom section (Manual Evaluation) of the page.
9 Click the Next button.

The Alternatives Details - Evaluation Criteria page opens. This is the fourth
and final step of the alternatives wizard.
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Home > Preservaiion = Preservation Plans = Preservation Plans 1-2-3 @
Ligt = Alternatives Details . Evaluation Criteria

Alternative  p3 Target Formatfimt/d4 Alt. Created  admin

Plan HName  pt Plan Creafion 26102009 Plan Created admini
Source Irmage {Faster) Source frotls& Risk Code COMPRESSION
LClassification Format LA T

B Evaluation Details

Integrity > Traceability [yes |
of change

Chooge the appropriate valug
Integrity > Traceability |ves =l
of change

Chooze the appropifate valug
Cost-Softesare = Initial ]1EIIIIEI$ a year ﬂ
Choose the appropiate valus
Cost per Day |
Choose the approonate valus
apinion |
Dezcnba in your owin worss

= Back  Cancel m

Figure 93: Alternative Wizard, Step 4

All the criteria selected previously by the plan editor displays for the
evaluator. Each criterion has a list of possible values for selection (for
example, Yes/No, Good/Fair/Bad) or an open text box for writing an
evaluation.

10 Enter the details and click the Save button

The alternative is complete and Rosetta returns you to the Alternatives List
page, where the new alternative appears as an entry in the table.

Editing Alternatives

Users can edit existing plan alternatives at certain test stages (when the
alternative isn’t being actively tested).

To edit an alternative for a Preservation plan, open the Alternative Details page

by following Preservation > List of Preservation Plans and clicking the
Alternatives List text link corresponding to the plan’s row, then the Edit link
corresponding to the individual alternative plan.

The Alternatives Details page opens to the General Details tab.
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M | Preservation: Preservation Plans / Details
Alternative Name ipg alt Target Format ID  fmt/44 Alternative Created By admin1
Plan Name PreservationType test time - 17:20 Plan Creation Date 06/12/2017 Plan Created By Ea
Source Classification Image (Mix) Source Format fmt/353 Risk Code lzw
General Details Evaluation Criteria Alternative Evaluation
Alternative Name ipg alt
Description
Select Target Format fmt/44
Alternative Type Internal
* Select Plug-in tiff_2_jp2_lzw_compression
Parameters
Export Directory /exlibris_shared/operational_shared/operational_export_directory/196476/196482/export
Import Directory Jexlibris_shared/operational_shared/operational_export_directory/196476/196482/import

Figure 94: Alternative Details Edit Page
Each tab corresponds to a different kind of information. (This information was
entered initially through the Add Alternative wizard.)
For more information on the fields, see Adding Plan Alternatives on page 125.

For information relating to the testing and execution of plans, see Adding
Alternatives on page 156.

Descriptor File

The descriptor file is relevant for an external migration only. It holds
information on the files, representations, and IEs used to create new
representation(s). This section describes descriptor file

B  Generation on page 135
® Contents on page 136
m Validation on page 138

Generation

The descriptor file is used both for export and import. It is generated differently
according to the source of the add representation action.

When the user clicks Execute on a signed-off Preservation plan, the system
creates the descriptor file. All the fields in the Add Representation Fields
mapping table are mapped in the descriptor file. While processing each IE in the
set, the information on the original IE, the representation, and the files are
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added to the descriptor. For each file, the indication of whether conversion is
needed or not will be added to the descriptor.

The descriptor file is updated outside of the system, either by the vendor
performing the conversion or the library staff. When the files are imported, an
updated version of the descriptor is also imported.

Contents

The descriptor is a comma-separated values (CSV) file. The first line in the
descriptor will contain the column names.

The following fields in the descriptor file are required:
Table 29. Required Fields in the Descriptor File

Field Name Description

IE PID The PID of the IE to which the new representation must
be linked.
Representation PID The PID of the original representation. The value is

recorded in the descriptor during export. This value
will be used later in the import process (for Provenance
Information).

Preservation Type The Preservation Type of the original representation,
Preservation Master or Modified Master. For
Preservation actions, the type is created during export
and the same value will be used for import. The new
representation will be assigned the same Preservation
Type as the original representation. For representations
added from the Web Editor, the Preservation Type will
be taken from the value the Editor enters in the form.
This column will be mapped to the field
DNX.generalRepCharacteristics.preservationType.

Original PID The PID of the original file. It is created during export.
This value will be used later in the import process (for
Provenance Information).

File Name The name of the original file will be inserted during
export. When importing, the name has to be replaced
by the name of the new file.

File Location The path to the file relative to the directory where the
descriptor file is placed.
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Table 29. Required Fields in the Descriptor File

Field Name Description

Usage Type The Usage Type of the original representation. For
Preservation actions, it is created during export. This
value will be used later in the import process. The new
representation will be assigned the same Usage Type as
the original representation. For representations added
from the Web Editor, the Usage Type will be taken from
the value the Editor enters in the form. This column
will be mapped to the field
DNX.generalRepCharacteristics.usageType.

Conversion Required When adding a representation, the user must provide
all the files for the representation. When exporting, all
the files will be exported. It is possible that only part of
the files need conversion. For this purpose, for the files
that need to be converted, the value of this field will be
“Yes,” for files that don’t need conversion, the value of
this field will be “No.”

Submission Reason This field will appear only for Master representations.
The field will be filled in only when Add
Representation is called from the Web Editor (that is,
no Preservation plan is attached). The text entered will
be saved as a Provenance event.

It is possible to define a dynamic list of DNX fields to load when adding a
representation.

In order to support the dynamic definition of metadata fields, the mapping table
Add Representation Fields is provided. The mapping table defines which DNX
field each of the entered values is mapped to. All the fields listed in the Add
Representation Fields mapping table can be added to the descriptor (for
example, Label, Representation Code, Mime type, File Label, Checksum,
Capture System, Source Type).

NOTES:

B When a new representation is created, a generic structure map is created
and the original physical map is abandoned. The system does not
support adding a new logical structure map through the
descriptor.csv file. The physical structure map will be generated
according to the order of the files in the descriptor file.

B There are two separate descriptor files, one for export and one for import.
The format of the files is the same. The two files are placed in the same
directory.
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Validation

Before importing the files, the system performs a series of validation tasks,
ensuring that:

The descriptor file format is correct: it is a.csv file. If an error is found, a
message will be displayed and the Add Representation process aborted.

The number of files in the Import Directory matches the number of files in
the descriptor. If an error is found, a message will be displayed and the Add
Representation process aborted.

The names of the files in the Import Directory match the names of the files in
the descriptor. There are no extra or missing files.

B When adding a representation from the Web Editor, if an error is found,
a message will be displayed and the Add Representation process
aborted.

B When adding a representation as part of a Preservation Test or
Execution, if files are missing for an IE, the IE will be marked as a
candidate to skip and Add Representation will continue with the next
IE. See Error Handling for more details.

The descriptor file is well-formed. If an error is found, a message will be
displayed and the Add Representation process aborted.

The descriptor file contains all the mandatory fields. If an error is found, a
message will be displayed and the Add Representation process aborted.

All the labels in the descriptor file match labels in the Add Representation
Fields mapping table. If an error is found, a message will be displayed and
the Add Representation process aborted.

The values of fields with object type representation (for example,
Preservation Type, Representation Code, Usage Type, Capture System and
Source Type) are the same for all the files in the same representation. If an
error is found, a message will be displayed and the Add Representation
process aborted.
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Part V

Testing and Execution

This part contains the following:
B  Chapter 12: Preservation Testing on page 141
B  Chapter 13: Preservation Plan Execution on page 173

B  Chapter 14: Resolving Technical Issues on page 185
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Preservation Testing

This section contains:

B Preparing Preservation Plans on page 141

B Testing a Preservation Plan on page 148

Preparing Preservation Plans

Once the user has identified objects at risk in the repository (see Risk Analysis

and Reports on page 97), he or she needs to create a Preservation plan. The plan
is created through the Preservation Planning sub-module of the Preservation

module.

The Preservation Planning sub-module enables its users (Preservation Analysts
in the institution) to do the following:

B Prepare Preservation plans

B Test Preservation plans and evaluate their results

B Compare Preservation options and select the best approach
The following sections explain how to prepare Preservation plans:
B Planning and Testing Process Flow on page 141

B Viewing Risk Reports on page 142

B Creating a Preservation Set on page 144

|

Creating a Preservation Plan on page 147

Planning and Testing Process Flow

The workflow for preparing and testing a plan will, with few exceptions, follow
the diagram below:
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Preservation Planning and Testing Flow

1 2 3 4 3
Creala Create R
Run or YWiew »| Choose Risk | Preservation .| Preservation o P unm
Risk Report F| Mheese R "|SetfomRisk [ T[Planand Add [ 7| e
Report Altermative(s)

Figure 95: Preservation Planning and Testing Steps

Viewing Risk Reports

The objects for Preservation actions are selected on the basis of risk reports
generated by the Risk Analysis module.

To view Risk Reports:

1 Open the report you want to view by clicking the Preservation tab and
selecting View Global Risk Report from the Risk Analysis section.

The report opens, displaying a list of formats that have risks associated with
them.

The list is searchable and sortable. Each entry in the list has the following
two options:

Create Set - Clicking this link opens the Search Object page, from which
you can start creating a set of objects for a Preservation plan. To proceed,
see Creating a Preservation Set on page 144.

Preservation Plans - Clicking this link opens the List of Preservation
Plans page, which displays a list of existing Preservation plans related to
the given format.
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Home = Presemation = Risk Analysis = YView Global Risk Report
ReportDate 04/08/2012  ping; in: | Al =l Go

1-90fdrecords

Format Name . | Registry ld Classification | Ho. of Risks
Extensitle Markup

1 Language fint 01 Text (Mark-upy 3 Yiew Fesearch Set
2 GZIP Farmat H-fintr266 Generic 3 View Research Set
3 Hypertext Markup  fmtray Text (Mark-upy 3 Yiewy Fesearch Set
4 Hypertext Markup  fimtrag Text (Mark-upy 3 Yiewy Fesearch Set
g LogFile w-fmitra 2 Generic 3 YWiew Research Set
B PostSeript w406 Genetic 3 Yiew Research Set
T FostScript H-fintrana Feneric 3 Yiewy Fesearch Set
8 Tagged Image File fimtr3as3 maoe (Mix) 2 Yiewy Fesearch Set
Back

Figure 96: View File Properties Related Risks Report Page

Each entry in the list has the following two options:

B View - Clicking this link opens the Risks per Format page.
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Hame = Preseryation = Farmat Library = List of Rizk Idertifiers = Rizks per Format
Format Id fmt101 Format Hame Extenzible Markup Classification Text (Mafk-up)
Language
Rizk Code « | Risk Query Institution | No. of IEs | No. of Reps| Mo, of Files
1 sizeRisk File Size Bytes =1 Cemo 2 2 G Create Presemvation
Institution Set Flans
2 1o Mizo Image - Campre  Demo 2 2 G Create Fresensation
Scheme (Significant  Institution Set Flans
Properties) = L2WW
3 Zerma - Diermo 2 2 =1 Create Presenration
Applications In=titution Set Flan=
Back

Figure 97: Risks Per Format Page

The Risks per Format page lists all risks associated with the given
format and shows the number of IEs, representations, and files affected
by each risk. The list is searchable and sortable. Each entry has the same
two options: Create Set and Preservation Plans. See Creating a
Preservation Set on page 144 to proceed.

B Research Set - Clicking this link opens the Search Object page, from
which you can start creating a set of objects for a Preservation plan. To
proceed, see Creating a Preservation Set on page 144.

Creating a Preservation Set
After viewing risk reports, the next step in a Preservation action is creating a set

of objects intended for Preservation.

To create a Preservation set:

1 From the View Global Risk Report page, click View for the format you want
to work with, then Create Set for the row that contains the specific risk you
want to target

The Search Object page opens.

144 December 2020
Ex Libris Confidential



Preservation Guide, Part V: Testing and Execution
Chapter 12: Preservation Testing

.fif::il"‘ Home = Preservation = Risk Analysis = View Global Risk Report = Create Preservation Set
Format: fmiti353 Risk Code  sizsRisk
Search Conditions Sort Columns

Search level: . Intellectual Entity . Representaticn = File
Logical Set:  fmt’353:sizeRisk

B Add Conditions

Add Conditions

Search
El Results
1-10 of 38 Records
123

# | File PID | File Origl Name| Format Lib Id| File Ext File MIME Type | File Size Bytes
1 FL1128 LEW_TIFFLif  fmt/363 tif image/tiff 1451556 View Info Downbosd
- . Copyof - . . FAEF fra |, .
2 FL1128 LEW_TIFF tif fmt/353 tif image/tiff 1451558 View Info Download
= Copy of e . . FARRR fim |, nbosd
3 FL1135 LEW_TIFF tif fmt/353 tif image/tiff 1451558 View Info Download

4 FL1141 LEIW_TIFFLf  fmt/353 tif image/tiff 1451558 View Info Download

< Back Save Query as a S5et | Launch Preservation Plan

Figure 98: Search Object Page

This page lists all objects in the repository affected by the given risk. The list
is sortable. To proceed, see Creating a Preservation Plan on page 147.

2 (Optional) To apply additional conditions to the list, do the following:
a Under the Add Conditions bar, click the Add Conditions button.
b The Search page opens to the Search Conditions tab.
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Home = Preservation = Risk Analysis = View Global Risk Report = Search

Search Conditions

Search lewel: 0 Irtellectual Entity r Representation r Fil=

B sdd conditions

hil ath E,u._” TI of the following conditions: @0
| = @0%
Search

Figure 99: Search Page

¢ Select All or Any from the Match drop-down menu.

d Enter the field you want to search in the first text field. Matching fields
display in a drop-down menu as you type.

e Select a comparison value and enter a search term for each condition. To
add more rows, click the plus icon beside the current row. To delete a
row, click the corresponding minus icon.

t__l Home > Preservation » Rk Analysis » Miew Format Risk Repots = View Global Risk Repart = Search Object

Format:  frarfl 11 Rlsk Cofe OBSOLETE Object Level File Lewel
Ohject Type: Intallechal Enlity x|

El Nl Conditions
IE Attrilrutes:

Finils de_publiastion_dals * [Equals =] " | Dielete
And = e_rraddcation_gala * |Equ3|g :J * ||:||:| :Jlmmjhﬂjm » Delete Add Conditions Go

Figure 100: Conditions Added to Search

f Click the Go button

Results display in the Results section.
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. Home * Presenvation * Risk fnalysis » Miew Format Risk Reports = Yiew Global Rise Report = Saanch Object

Format:  fraef 11 Rlsk Coife OBSOLETE Object Level File Lewel
Object Type: Intzllectual Entit\.rj

[El| Add Conditions

IE Attributes:

Find: ie_modification_date " [Befere =] *[21 =|[10 =][2o00 =] @B~ Delete  Add Conditions | Go

f‘ﬁ.-ll_mlh _—‘\"1

Primary sort: M W Secondany sort: M Ascending *| Sonl 1- 7of 7Recards
# Title Type PI SIPID Producer Creation Date

1 door Intellectual Entity  IE1ME 3 Demo Intemal Producar 2009-02-22 120922 View  Info Export
Zkmage 1 Intellectual Entity  1E1219 24 Demo Intemal Producer 2009-10-00 185528 View  Info  Expor
3 wmage?  Intellectual Entity IE12X22 25 Demo Inemal Producer 20081001 185708 View  Info  Expor
4 mage a3 Intellectual Entity IE1225 & Dermo Indemal Producer AO0910001 1857 58 View Irfo Expor
5 Producer  Intellectual Entity  1E1280 41 Auto Prod2 0021006033619 View Info Export
& Producer  Intellectual Entity IE1243 42 Auto Prodt 2008-10:06 11651 Wiew  Info  Expon
T oeat2 Intellectual Entity IE1291 28 Demo Intemal Producer 20081000 212602 Miew  Info Expor

\h“__ < Back Sove OQuery g a Sel | Launch Presarvation F"lan

Figure 101: Results from Single Format Search for Objects

g If necessary, adjust the conditions and re-run the search until your
search and results match the parameters you need.

To proceed, see Creating a Preservation Plan on page 147.

You can save the resulting set in the repository for purposes other than
Preservation. To do that, click the Save Query as a Set button. The Set List page
opens. It lists all sets stored in the system.

Creating a Preservation Plan

After a Preservation set is selected, a Preservation plan should be created for it.

To create a Preservation plan:

1 On the Search Object page, click the Launch Preservation Plan button.

The Plan Details - Administrator Information page opens.
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[* | Home = Preservation = Risk Analvsis = View Format Risk Reports = @} 2 3

View File P sriies Helated Risks Repodt > Plan Details - Administrator Information
Plan Hame Creation Date 159902029 Created By admin
Souwrce Format  fbds Source Classification Text (Urstiuclesnd) Risk Code  RTF_CONTROLWORD ERRDA 45
Preservation Sei 42414 Test Set Ta=l Sed

B3 General Information

* Plan Namix [
*Plan Reason

E Attached Documents

Document path Browse Add

Canoel Test Set Marmnbers m

Figure 102: Plan Details - Administrator Information Page

2 Type the new Preservation plan’s name and reason in the appropriate fields.

3 (Optional) To attach a document to the plan, click the Browse button in the
Attached Documents area, choose the required file in the dialog box that
opens, and click Add.

The file is attached to the Preservation plan.

4 To proceed, see Creating a Test Set on page 148.

Testing a Preservation Plan

Before the Preservation plan is applied to the whole Preservation set, it should
be tested on a limited number of items.

Creating a Test Set

To create a Test Set:

1 On the Plan Details - Administrator Information page, click the Test Set
Members button.

The Search Object page opens (slightly different from that in Creating a
Preservation Set).
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Hame * Preservation = Preservation Plans > Preservation Plans List > Search Object

Preservation Set T COMPRESZ008_LIW _T Test Set 1Th85 Numbser of Set Membeams:0

Search Conditions

Search level: @ Intellectual Entity . Representation  File
B Add conditions

Matchoe  of the folloing condtions: + LT
o
[IE Modification Date ~ [Before 2012-01-0 o T Search
= Results
1-5 FRecords
& r Tille (DC | Tvpe [DC) IE FID SIP 1D Audboritsdive Name |E Crestion Dale
. ; ~ s . Ex Libriz Demo — . )
I W Reder Unpublished  ES321 93 Pop il i 104032011 Wiew Info E=port
F I i =1 %Y Ex Libriz Demo v )
2 [T Fourtain Unpublished |E13272 93 Producar 15ME2011 Wigw Info Exporl
. ; " - Ex Likaris Demio
7 a | diliz 327 3 a0 Wiem  Info Ewxport
3w Taj Maha Unpublizhed [ES3 g Producar 100032011 L] nfa po
- . . . - Ex Lilariz Demo . .
4 W Siens Urpuislished  [ES324 93 3 10032011 Wiew  Info Export
Producer
Ex Libris Der
5 ¥ Mo Unpublished [E13275 49 R e 15032011 View Info Export

Producer

Add Selected

< Back | Review Set | continue |

Figure 103: Search Object Page

2 Select the check boxes of the items you want to be included in the test set.

3 (Optional) To view all the items you have selected on a single page, click the
Review Set button.

The Set Members page opens.
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Itemized Set:

Primary sort: [Modfezton D= [oese. (=] Secondary sort: [Laoe

Title Type
Fountsin  |ntellectus] Entity
2 Fountain |Intellectual Entity
3 Taj Mshal Intellectual Entity
4 Pisa

Intellectual Entity

5 Parliment Intellectual Entity

< Back

FID

IE132
IE122
IE132
IE132
IE132

El[sse [=]| sort | 1-5of 5 Reconds

5IP ID | Producer Creation Date | Modification Date

5 staffuser 15003720 B:0 18/07/2012 05:25:16 View Info More... o
57 admin B032011 11:2 0B0T/2012 15:03:25 View Info More...
] BA03/20 B:0 O8/DE/2012 17:18:25 View Info
] BA02011 18:0 317052012 13:22:36 View Info

i
1
i

11 20:2 210052012 OT:45:5T View

Figure 104: Set Members Page

Click Back to return to the Set Members page.

Click Next.

The Plan Details - Administrator Information page opens again.

Click Next.

The Plan Details - Alternatives Evaluation Form page opens.
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Prasencation » Risk Analysiz = View Globs| Risk Hap:.rt = Plan Details - Alkem ativas Eval Form
13
Flmn Name Flan C Croation Date 04052012 Created By admind
Source Farmat w-fmtfIaz SourceE Imiage (i) Fizk Code O_APPLICATIONS
b o Clazalicalhion
Freservation Set DIBIA0G =y ——
n Addiional Evelus=tion Critens
Salected Evalustion Critaria Ewvzluztion Noles
I Imporlance How imporlant iz this item Dilite
2 Irteqrity * Tracazbiliby of change Choasa the appropriate value Dalete
S Integnty # Fule Formal Yenhication Chooze the appropnals value Dilete
4 CostSothwara = Initial Choosa the appropriate walue Dalate
5 Coslper Day Chooze the appropnate value Dalete
G opinion Dasoribe in your owven wards Dalate
Selact Evsluation| Cost per Day ;I Auld Criterion
Critarion:
Back Cancel W

Figure 105: Plan Details - Alternatives Evaluation Form Page

This page displays a list of criteria for evaluation of the Preservation plan
from the business point of view.

6 To add an evaluation criterion, type the evaluation question in the Add New
Evaluation Criterion field and click the Add Criteria button.

To delete a criterion from the list, click its Delete link.

7 Click Next.

The Plan Details - Evaluation Assignment page opens.

Fresenvation » Risk Analysis » View Global Risk Report * Plan Details- Evaluation Assignment

1-2(3

Plan Hame Flan Crestion Date 040852012 Created By admind

Source Format  x-fmt392  Source Image (i) Rizsk Code O_APPLICATIONS
Preserwvation Cla=ssification

Set 9585306 Test Set Q585307

Add User

Mo records were found

Back Cancel Alternative List m

Figure 106: Plan Details - Evaluation Assignment Page

8 Click the Add User button.
The User List page opens.
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Id

Lo ) N O T )
BEEEEBE @&

I o

= Back

Narme

o Peled

Zoltan Szatucse
John Doe
Admin3
Wictaria Holmes

Jdaohn Smith

Record Type | Accourt Type

Firnd

Home = Preservation = Risk Analysis = Wiew Global Risk Report » User List

in | =] Go

1-6 of 6 Users

Telephome Status

Staff
Staff
Staff
Staff
Staff
Staff

Internal
Internal
Internal
Internal
Internal

Internal

039663990 Auctive
0612252200 Active
02-96623990  Active
11111 FAuctive
273-555-5472 Active
212-555-9574 Active

Satus Date
15H12010 232758
20002041 10:235:15
OG22011 1320027
25052011 10:57:26
1092040 142015
1002010 142016

Figure 107: User List Page

This page displays a list of users available for evaluating the Preservation

plan.

9 Choose a user from the list and click Add.

The user is added to the list on Plan Details - Evaluation Assignment page.

Flan Marme

Preserwvation
Set

Add User

Hame
1 admmni

Back

Flan C

Source Format  x-fmti392

Q525306

Role

Cancel

Creztion Date 040252012

Source Image (Mix)
Classification
Test Set Q555307
Status Date
220572003 Rem

FPresenvation » Risk Analysis » View Global Risk Report = Plan Details - Evaluation Assignment

atternative List [l

Crested By admini
Risk Code ZERO_APPLICATIOMNS

1-2(3@

Figure 108: Plan Details - Evaluation Assignment Page - User Added

10 To proceed, see Adding Alternatives on page 156.

Viewing and Editing a Preservation Plan

Preservation plans can be viewed during any stage in their lifecycle. They can be

edited when they are still in the draft stage.
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To view or edit a Preservation plan:

1 Access the existing list of Preservation plans from the Management home
page by clicking Preservation > List of Preservation Plans.

A list of existing plans opens on the List of Preservation Plans page (see

Figure 109).
Hotme = Prezeryation = Preservation Plans = List of Preservation Plans
Fitter : | &1 =l Find: in: Al =l Ge
1-5of SPlans
Name a Description | Format | Updated Oate Life Cycle
1 Flan_2012-08 Regression  fmitf353 04082012 Craft Wiew Edit Alternatives More
test List Actions
Flan Summans | Duplicate | Delete
2 from_report_2 Regression  fmif3s3 040082012 Ready Wi e Revert hlore
test For Sign Actions
Off =
Sign-off Flan | Flan Summary | Duplicate
Back

Figure 109: List of Preservation Plans

NOTE:

In the figure above, both plans can be viewed but only the second plan,
which is in the lifecycle of Draft, can be edited.

2 To view the plan, click View beside the plan you want to view. To edit a plan

(in this example, the second plan), click the Edit text corresponding to the
plan you want to edit.

The Plan Details - Administrator Information page opens.
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o8 : . : . o )
I"‘f‘" Home = Preservation > List of Preservation Plans = Plan Details - Administrator Information

preseration 10038

Plan Name

8 Creation Date 25052011 Created By admini
Source Format — find/Y Source Irage (kix) Risk Code lzwr
Classification
Presemvation Set 2008 Test Set 0
Flan Details  Flan Evaluation Crtenn - Evalustion Assignment  Notes

E General lnformation

*Plan Hame

preservation_ta_tests_10038
*Plan Reason

Lesls_ UGG

Freservation TA Regression test

E Attached Documents

Document path I

Browse.. Add

lo records ware found

Test Set Mermbers m

Figure 110: Preservation Plan Details - Administrator Information

The Plan Name field is view-only, but in the editing mode, the Plan Reason
and Attached Documents can be updated.

NOTE:

The same tabs display for the view option as for the edit option. The tabs
also correspond to the progressive numbers of the Add Plan wizard (see

Creating a Preservation Plan on page 147). This example shows the edit
option.

3 Make changes to any of the tabs on the Plan Details page. See below for
information on each subsequent tab.
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Homme = Proseogation = List ol Preservation Plans = Plas Details - Slsrmatives Dyaluation Form
Flan Namae atmn_ta_ 0038 Creation Date Jedlar20m Created By adminl
Source Farnmat T Source Classification I sl Risk Code
Presemvation Sel A0S Tast Sal 3000
PMan Details  Flan Evaluation Criteria Evaluation Assignmenl  Maoles
: Additional Fvaluation Criteria
Selected Evaluation Criteria Evatluiation Notes
Choose the appropnate value
2 Chooze the appropriate valus
Chiooze the A riabe waly [ 1
5 : TR WY t
Aldd Hews Evaluation | Add Criterion
Criterion:[Opan
Duestion)
He“”—'F Eraluation | Corst per Day LI Add Criterion From Existing Criteria
Criterian:
Cancel m

Figure 111: Plan Details - Alternatives Evaluation Form

On the Plan Evaluation Criteria tab, each existing criterion can be deleted, left as

is, or used to create an additional criterion (using the Add Criterion From
Existing Criteria button after selecting an existing one from the Select
Evaluation Criterion drop-down list). New criteria can be added in the fields
below the list of existing criteria.

x] Home > Preservation > List of Preservation Plans > Plan Details . Evaluation Assignment
Plan Hame presencation_ 10033 Creation Date 26092011 Created By adrmin
Source Format frrits Source Classification [mzge (W Risk Code
Freservation Set ] lest Set

Flan Details  Plan Evaluation Critena  Evaluation A!—:.Ei'_]nmﬂnt Moles

Add User

Hame Role Status Date

Vicioma

rolmes

Cancel m

Figure 112: Plan Details - Evaluation Assignment
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The Evaluation Assignment tab names the user and role of the person assigned
to evaluate the plan. In the editing mode, an existing evaluator can be deleted by

clicking the Remove text in the row corresponding to that user. Users can be
added by clicking the Add User button.

( 3\-"'1“- Home > Presensation > List of Preservation Plans > Plan Details - Hotes

Plan Hame preserdation_10033 Creation Date 260972011 Created By admin’
Source Format Source Classification Image (Wi Hisk Code
Preservation Set -2 lest et a0

Flan Details  Flan Evaluation Criteria = Evaluation Assignment  Motes

Mo notes added

Haled Note:

Add Note

[savel]

Figure 113: Plan Details - Notes

The Notes tab on the Plan Details page allows users in edit mode to enter notes
about the plan. Users enter information in the text box, then click the Add Note

button.
4 When all changes have been made on the tabs (in edit mode), click the Save
button to save the edits to the database.

Adding Alternatives

One or more methods of format conversion (alternatives) can be attached to a
Preservation plan.

To add an alternative to a Preservation plan:

1 On the Plan Details - Evaluation Assignment page, click the Alternatives
List button.

The Alternatives Details - General Information page opens.
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!\ Home » Preservation » Preservation Plans » Preservation Plans List @ 2 3 4
' = Afternatives Details . General Information
Alternative Name - Target Format 1D b iC Al Created By admini
Plan Hame TIFF Pregenvalar 5 Plan Creation Date 20/10/2009 Plan Created By admini
Source Classification wmage (Razter) Source Format feaLe Hisk Cade COMPRESSION_LEvY T
* Alernative Hame |
Description ;I
&=
* Select Targat Formart l- Tt W
* Alkemative Typs # Intemal C Extemal
" Select Plug-in [MFFLZWMigrationToal =l
Cancel ot

Figure 114: Alternatives Details - General Information Page
2 Type in the name of the alternative in the Alternative Name field and a
description in the Description field.

3 Select the target format of the intended conversion. To do that, click the
button to the right of the Select Target Format field.

The List of Formats page opens.
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“ | Home > Preservalion > Risk Analysis = View Formai Risk Reporis

*> View File Properties Related Risks Report
List of Formats
Find : FDF

11 - 20 of 528 Formals

Hame « Jescripticn ;lassification
1M1 © imt104 Macromedia Flash Generic
12 fmt105 Macromedia Flash (Genenc
13 C imtf106 Macromedia Flash Genenc
14 € fmtM107 Macromedia Flash Genenc
15 € fmt108 Macromedia Flash Genenc
18 € fmt109 Macromedia Flash Genenc
17 € fmtf11 ,:RIHI; K i
18 ©  fmt110  Macromedia Flash Genenc
-

OLE2 Compound Text

19 fmti 111 ; ) -
i Document Format (Worcprocessed
Still Picture
2 C imt112 nlerchange File  Genenc
Format
Link
< Back

in :I-'“ _"’Jlil

WL lidrm

Fepistry Ty Hegistry |1
ROMNOM fmit/104 Wiew
FROMCM fmtr 105 Wiew
PRONCM fmt 106 Wiew
PROMOM fmt 107 Wiew
PRONOM fmt 108 Yiew
PROMNOM fmit/ 109 WView
PROMNOM fmitf11 Wiew
PRONCOM fmt110 WView
PRONOM fmt 111 View
PRONOM it/ 112 View

Figure 115: List of Formats Page

4  Select the required format and click the Link button.

The Alternatives Details - General Information Page opens again. The
selected format appears in the Select Target Format field.

5 Select one of the Alternative Type radio buttons: Internal (if the conversion
is to be performed inside the system) or External (if the files at risk are to be

sent out for conversion).

If the Internal radio button is selected, the Select Plug-in field appears on the

page (see Figure 114).

If the External radio button is selected, the page displays the paths to the

Export and the Import directories.
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A Hama = Pressrvation > Presarvation Plans > Prasarvation Plans List @ 2 3 4
= Alternatives Details - General Information
Alernative Mame larget Format 1D - Al Created By admint
Plan Hame Sundaya TIFresize test Plan Creatlon Date 08/11/2009 Plan Created By admin
Source Classification Imaga sPestart Source Format nacF Risk Code Btz Cwcler Risk
* Alternative Name [Extamal tast
Description =]
* Select Target Format | D
* Alternative Type i Indarmal & Extzmnal
Expont Directory/exdhbns/dpsdd 1/'prohle/operational _exper_diectary

Impon Directory/exlibns/dps/dd_1iprofile’oparational_axport _d

Cancel m

Figure 116: Alternatives Details - External Alternative Type

6 If the External type has been chosen, proceed to Step 8.
7 If the Internal type has been chosen, do the following:

a Select a conversion tool from the drop-down menu of the Select Plug-in
field. Click Next.

The Plug-in Parameters page opens.

Home > Preservation > Risk Analysis » Wiew Format Risk Repors > View File 1 ﬁ V{3 4
=" Properties Related Risks Report = Alernatives Details - Plug-in Parameters -

Alternative Name TIFF Intemal Action Target Format 1D Smd/ 10 Al Created By admini
Plan Name FF T arvation & Plan Creation Date 2011072009 Plan Created By adrni
Source Classification Imags (Faste Source Format Bt/ T Risk Code COMPRESSION_LEW _T

Plugin Parameters

Mo Parameters

[Bacx || cance | =

Figure 117: Plug-in Parameters Page

b Select the required parameters if there are any (in the example above,
there is none).

8 Click Next.

The Evaluation Configuration page opens.
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[* ] Home » Preservation = Rk Analysis = Yisw Format Risk Reports 2 @ 4
T = Wiew Fike Propeies Related Risks Repon

Alternative Mame TIFF Irfemal Acfior Target Format 100 fmed10 All Created By admini
Plan Hame TIFF Prezer:gtion 5 Plan Creatisn Data 200102009 Plan Creaded By sdmini
Soarce Classification Image (Razisr Sourer Format frne ¥ Risk Code COMPRESSION L2 7

! Automatic Evaluation - Source vs. Target

Characteristic Operator Parameter
1 siream fileExlersionEguals - Dielale
Charactesistic Opasator Faramater
[ stream fleEstenseun =] [Equials =] Add Scures vs, Target I:ri'ler-.al

E Automatic Evaluation - Target Characteristics only

Charpcinristic Operator Parameter
1 stream fileExtarsionEquals TIFF Delala
Characteristic Operator Parameter
|ﬁtr1'-.|?ﬂ'l‘| filaExtenzson j |El:|ua|5 j [ Add Targat Only Criteria I

H Manual Evaluation

Selected Evaluation criteria

1 Font types wnchanged Dictate
2 Font sizes uncharged Diclata
3 Footnotes Diglata
4 Size Dietata
5 Surenary Diglats

Test Alvrmative Fraluation criteria

|Fm-11 types unchanged j Aadd Manual t:riben'aj

Aid Hewr Evaluation Criterion| Add I
{Open Cuestion)
Coec | =3

Figure 118: Evaluation Configuration Page

In the Automatic Evaluation - Source vs. Target area, do the following:
a  Select the required characteristic from the Characteristic drop-down list.

b Select the required operator from the Operator drop-down list. The
Greater and Smaller operators mean comparison of the target files
against the source files. For example, stream.FileSizeBytes Not Greater
Than means that the size of each target file is not greater than the size of
its source file.

¢ Type in the parameter value in the Parameter field, if needed, and click
the Add Source vs. Target Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extensions of the
source and target files are the same. Such a criterion does need any
parameter value.
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10 In the Automatic Evaluation - Target Characteristics Only area, do the
following:

a  Select the required characteristic from the Characteristic drop-down list.
b Select the required operator from the Operator drop-down list.

¢ Type in the parameter value in the Parameter field and click the Add
Target Only Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extension of the
target files should be TIF.

11 In the Manual Evaluation area, do the following:

a To remove unsuitable criteria from the Selected Evaluation Criteria list,
click their Delete links.

b To add a criterion to the Selected Evaluation Criteria list, select the
required criterion from the Test Alternative Evaluation Criteria drop-
down list and click the Add Manual Criteria button.

The selected criterion is added to the Selected Evaluation Criteria list.

¢ (Optional) To add a criterion that does not appear in the drop-down list,
type the criterion (in the form of a question) in the Add New Evaluation
Criterion field and click the Add button.

The new criterion is added to the Selected Evaluation Criteria list.
12 Click Next.

The Alternatives Details - Evaluation Criteria page opens.

Home > Presendation > Presapvation Plans » Preseniation Flans List 1 2 3 C-:.:J
= Alternatives Detalls . Evaluation Criteria
Altemative Name TIFF Internal Action Target Format 1D Al "r_-=~nr=rl By admint
Plan Hame TIFF F Plan Creation Date 20/10/2009 Plan Created By -.II':I_I
Source Classification image {Rast Source Format 7 Hisk Code FRE
|= Evaluation Duetails
Inegrity > Traceability of change E'-,-g.;_ ﬂ
hoose the appropriate valu
Integrity = Traceahility of change F‘f““ ;I
Chooss the appropriate value
Cost- Software > Inktial | 100005 a year =]
Choose the appropnate value
Ciost psr Day |
Bt [sevs
Figure 119: Alternatives Details - Evaluation Criteria Page
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13 Select the required values for the criteria from the drop-down lists or type
them in where appropriate. For information on configuring evaluation
criteria, see Evaluation Criteria on page 121.

14 Click Save.
The Alternatives List page opens.

Plan Name TIFF Preseratan 5 Creation Date 20102009 Created By admini
Source Format  fni7 Source Classification Image (Raster) Risk Code COMPRESSION LT
Preservation Set 47607 Tast Sal 4Te08

Add Alternative 1 of 1 Plans

Name T',lpe Tast Stage a Updated Date
1 TIFF Intemal Actionlnternal Mo Tesl Dane Yet 2179052009 View Edit Run Tast Duphcate _'h?
Actiong=

Bect | Cheest

Figure 120: Alternatives List Page

15 To proceed, see Running a Test on page 162.

Running a Test

After the Preservation plan has been prepared and a test set created, the test
should be run and its results evaluated.

Each alternative of a test goes through the following lifecycle stages:

Table 30. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed

Ready for Test Running, Waiting for Import | View, Edit, Run Test,
(for External-type Duplicate, Delete
alternatives)

Running Errors in..., Ready for View, Duplicate
Evaluation,

Errors in... (Loading, Ready for Evaluation View, Handle Technical

Converting, Enrichment, Issues, Duplicate

Validation)

Ready for Evaluation Completed Evaluate Results, View,

Duplicate
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Table 30. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed
Completed Running View, Edit, Duplicate, Delete,

Run Test, Test Results
Waiting for Import (for Ready for Import Abort, Duplicate

External-type alternatives)

Ready for Import (for Running View, Import, Duplicate
External-type alternatives)

To run a test:

1 On the Alternatives List page, click the Run Test link of the alternative you
want to test. (In the case of an External-type alternative, clicking the Run
Test link places the test set files in the Export directory for converting
outside the system.)

If the selected alternative is of the Internal type, the test stage changes to

Running.
o Home > Preservation » Preservation Plans > Presenvation Plans List = Alternatives list
Plan Name TIFF Presenation 5 Creation Date 20/10/2009 Created By admini
Source Formar  fol T Source Classification Imagz (Rester! Risk Code  COMFRESSION_LTW T
Preservation Set 47607 Tast Sat dTEGE
Agld Altermative 1-10of1 Plans
Heng Type  Iest fmge » Updetad Dete
1 TIFF Imemal Actionintemal Ru nning 21102009 Wiaw Duplicate
< Back Refresh

Figure 121: Running Test Page

If the selected alternative is of the External type, the test stage changes to
Waiting for Import.

2 Click the Refresh button to see the updated test stage of the alternatives.

B If the selected alternative is of the Internal type, the test stage changes to
Ready for Evaluation. If the test stage changes to one of the intermediary
stages (Loading, Converting, Enrichment, or Validation), click the
Refresh button again.
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F ..... Home » Preservation » Preservation Plans » Preservation Plans List » Aliernatives list
Plan Name TIFF Brazeration 5 Creation Date 20010/2009 Created By admin1
Cource Format  fl/ 7 Source Classification Imagz (Rester! Risk Code COMFERESSIION_LZW_T
Preservation Set 47607 Test Sal LTEEE
Agld Alternative 1-10f1 Plans
Heng Type  Ieit Senge o Updetsd Dete
_ _ P , Evaluate
1 TIFF intemal action Intemal Ready for Evaluation20/10/2009 View ' % Duplicate
< Back Refresh

Figure 122: Running Test Page - Ready for Evaluation

Alternatively, the test stage may change to Errors (in the example below,
Errors in Loading).

{ome > Presarvation * Presarvation Plans = Preservation Plans List = Alternatives list
Flan Name TIFF Preserdation & Creation Date 200110/2009 Created By admini
Source Format  fmt Source Classification Ima F 1} Risk Code IFRES
Preservation Set 47607 Test Set f
Add Alternative f-1of1Flans
HName T'g,'-:'-E' Test ‘-'|:|r_|-' - Updated Datg
Handle
1 TIFF Intemal Actionlntemal Emors in Loading 211002009 View Technical Duplicate
Iz5ues
Back Refresh

Figure 123: Running Test Page - Errors in Loading

B If the selected alternative is of the External type, after the files of the test
set have been manually taken from the Export directory, converted
outside the system, and placed in the Import directory, the test stage
changes to Ready for Import.

3 If the selected alternative is of the Internal type, proceed to Step 5.
If the selected alternative is of the External type, click Import.

4 Click the Refresh button to see the updated test stage.
The test stage changes to Running, then to Ready for Evaluation.

Alternatively, the test stage may change to Errors.
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5 If the test stage is Ready for Evaluation, see Evaluating Test Results on
page 165 to proceed.

If the test stage is Errors, see Resolving Technical Issues on page 185 to
proceed.

Evaluating Test Results

To evaluate the test resulis:

1 On the Alternatives List - Ready for Evaluation page, click the Evaluate Test
link.

The Test Evaluation Content List page opens.

‘__ Home > Preservation > Preservation Plans > Preservation Plans List

Plan Hame TIFF Breservabon & Alernative Name TIFF internal action Created By  Ex Librs

Test ID 13677 Started On 2212009 Executed By adrmni

Source Format fmt'7 Target Format fat/ 10 Risk Code COMPRESSION_LZW _T
Filter : | 4l x

1 -2 of 2 reconds

Content List

Evaluated Title - IEFID RepPID Rep Type
1 L2W _TIFF_1 IE2445 REP2502 Presenation Master Manual Evaluation  Resiew Auto Evaluation
W TIFF 3 |E2452 REFPZ500 Presenabon Masier Manual Evaluabon  Rewew Auto Evaluation
m Complete Evaluation

Figure 124: Test Evaluation Content List Page

This page displays the members of the test set. For each member of the test
set, the user can manually evaluate the test results and review the results of
the automatic evaluation.

2 To manually evaluate the test results, click the Manual Evaluation link.

The manual Evaluation page opens.
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* | Home > Preservation > Pressrvation Plans * Preservation Plans List

Flan Narme TIFF Preseration T Alternative Name TIEF intemal action Created By  admin?
Test ID 2851 Started On 261072008 Executed By admini
Source Format fruT Target Format fmti 10 Risk Code  COMPRESSION LIW 7
Fant types unchandged |‘r'.e3 j

Word Count |

Ll

Fostnotes |r|.;, _:]
Evaluate the footnates of the new fornat

Fani sizes unchanged |"|-'.eg j
Evaluate the forts size of the new formal

Size |[|.:, d
Evaluate the size of the new format

Summary -
Surmmanze WOUF IMpras5sans o

[ Export IE | View Original Rap m View Migrated Rep | Save|

Figure 125: Manual Evaluation Page

This page enables the user to open the original and the converted files and
evaluate the results of the test conversion in accordance with the manual
evaluation criteria that are part of the Preservation plan configuration.

3 To view the original file, click the View Original Rep button. The file is
opened in a new tab of the browser.

4 To view the converted file, click the View Migrated Rep button. The file is
opened in a new tab of the browser.

5 After evaluating the conversion results, enter the answers to the evaluation
criteria by selecting them from the drop-down lists or typing them where
appropriate. Click Save.

The Test Evaluation Content List page opens again.

6 To review the results of the automatic evaluation, click the Review Auto
Evaluation link.

The Automatic Evaluation page opens.
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Source format vs. Target format

Attribute Operator Check Status Failed Files MNi&

stream MaExtension Equals 0 0
Target format only

Attribute Operator Parameter Check Status Falled Fllas NiA

stream fileExtengion n List i tiff a 0

[' | Home > Presarvation * Praservation Plans = Presarvation Plans List

Plan Hame TIFF Presenation 7 Alemnative Name TIFF intemal action Created By adrnt

Test ID 2851 Started On 26102008 Executed By adrmni

Source Format fmt/7 Target Format ~ fmit/10 Risk Code  COMPRESSION_LIW_

Figure 126: Automatic Evaluation Page

7 After verifying that the IE did not fail the evaluation, click Back.

The Test Evaluation Content List page opens again.

8 Repeat the evaluation for all IEs in the list. Click the check mark in the

Evaluation column for each IE that passed the evaluation.

9 Click the Complete Evaluation button.

If all IEs do not display Evaluated check marks, a confirmation is requested.

10 Click Yes.

Note that by completing the evaluation you delete the files that were created

in the course of the test run. A warning to that effect is displayed.

11 Click OK.

The Alternatives List page opens. The test stage of the alternative that has

been tested is Completed.
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Home = Presenvation = Presencation Plans = List of Presenation Plans » Alternatives list

Flarn Hame Test sustainability Crestion Date 02072012 Created By admin‘
factor report
Source Format  fmitf3ss Source Classification Genenc Rizk Code Zero Spplications
Preserwvation Set 1038992985 Te=t Set 1028993780 Sustainability Factors E
Add Alternative 1-2 of2 Plans
MHarme T}rpe Test Stage - UEda‘tEd Dzte
1 Estemal test External Crraft a0z “wlew Edit Fun Test I'u'hre
Potions®

. . hbare

2 Tiff 2 jpeg? Internal Completed Qo212 ‘ew Edit Fun Test fctions

Test Summary | Duplicate | Delete | Sdew Hotes

Back Compare Alt. Ready for Sign-off

Figure 127: Alternatives List Page - Evaluation Completed

12 If there are several alternatives in the list, the results of their evaluation can
be compared. To do this, click the Compare Alt. button.

The Compare Alternatives page opens, showing a side-by-side comparison
of the results.
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Home = Presenration = Freservation Plans = List of Presencation Plans = Evaluation of Alternatives - Comparison

Plan Hame Test zustainahilty  Creation Date 03072012  Created By acdmin
factor report
Source Format fmt353 Source Generic Rizk Code Zern Applications
Classification
Preservation Set 10220020285 Te=st Set 1028993720 Sustainability Comparizon Report
Factors

Alernative Evaluation Results

External test Tiff 2 ipeq? ]
Cost per Day a445
Cost-Software = Initial 30000 a0000
Integrity > File Format WES no
Verification
Integrity > Traceabhility of no YES
change
opinion Mot good J
Back wWiew s POF

Figure 128: Compare Alternatives Page

Click Back to return to the Alternatives List page.

NOTE:
To see detailed explanations of the evaluation factors, click Comparison
Report next to Sustainability Factors in the top section of the page.

13 To proceed, see Test Sign-Off on page 169.

Test Sign-Off

Signing off on a Preservation plan makes it available for actual execution.

To sign off on a Preservation plan:

1 On the Alternatives List page, click the Ready for Sign-off button.

The List of Preservation Plans page opens.

December 2020 169
Ex Libris Confidential



Preservation Guide, Part V: Testing and Execution
Chapter 12: Preservation Testing

Figure 129: List of Preservation Plans Page

The Preservation Plans that have been successfully tested have the Sign Off

Plan option.

2 C(Click the Sign Off Plan link.
The Plan Sign-off Form page opens.
T uti ; 1 lans = | ign | it = Plan Sign-Of Form
Plan Namse lIFF Fresenation [ Creation Dale Created By a
Souwrce Format — #t/7 Source Classkfication Ima 1l Risk Code
Preservation Set 231 Tast Set 1
Hami Descriptic Type
' TIFF intermal a MIGRAT T Res
Figure 130: Plan Sign-off Form Page
This page lists all alternatives of the given plan (in the example above, there
is only one alternative).
3 If none of the alternatives has been found suitable, the entire plan can be

rejected by clicking the Reject Plan button.

Off Plan button.
The Plan Sign-Off Note page opens.

Select the radio button of the alternative you have chosen and click the Sign

170
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'-.]lr'.E'.

v Home = Preservatien = List of Preservation Plans = Plan Sign-0if Note
Plan Hame Tesi_Plan_7i31/11  Creatien Date 30701 Created By admint
Source Format fmti7 Source Classification Imane (i) Risk Code  [zw
Preservation Set 265535 Test Set HE74A

touw have signad-off plan Test_Flan_7731°11 S:41 Ahd. Selecied allernative =0 mtemal Fleass add a nots.

" Hote

Prasemve PP tocs [

Save|

Figure 131: Sign-off Page

5 You can add a sign-off note to the plan by typing it in the Note field.

6 To keep a record of the preservation plan documents in the repository, click
the Preserve PP Docs check box below the Note field.

Rosetta saves the preservation plan materials to the following shared folder:
.../operational shared/preserve pp docs/[signed-off plan ID]/
.... All of the plan’s relevant documents are stored in this folder.
Additional signed-off plans are placed in the same preserve pp docs
directory with the signed-off plan ID as the sub-folder holding all of the
plan’s documents.

NOTE:
Once the preservation plan information has been exported to the
preserve pp docs directory, it can be deposited into Rosetta using the
Submission Job, which reads the exported information in its current
structure, transforms it to a valid Rosetta METS file, and uploads it. For
more details regarding the Submission Job, see the Staff User’s Guide.

7 Click Save.
The List of Signed-Off Plans page opens.
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Filter : | All

Active Hame

plan_created
-11-05T03:44

plan_created
-11-05T08:34

Test_Plan-13

/1 Home > Preservaticn = Preservation Executions = List of Signed-Off Plans

| Find: in - | Al

ﬂﬁn

1-3of 3 Plans

Description Status

. . . View
R 5 d Execut Fl
egressicn Signe View Execute .El:ﬂ.l icns Flan Seleded
test Off History Summary )
Alternative
Regression Running _ _ Executions Plan View More
test Addion View Meonitor Histary Summary Selected Adions

Alternative a

View Executicn Form

. ) . View
R =1 d Ex T Fl
SGIESHIEN NS iew Execute oo ! Selected
test O Histony Summary :
Alternative

Figure 132: List of Signed-Off Plans Page

This page displays a list of all Preservation plans that have been signed off in the
system. From this page, any signed-off plan can be executed. For instructions on
how to execute a Preservation plan, see Preservation Plan Execution on

page 173.

NOTE:

If you try to create a preservation plan for the same formats and risks as an
existing plan, you are presented with the existing plan to use.

172

December 2020
Ex Libris Confidential



13

Preservation Plan Execution

This section contains:
B Executing a Preservation Plan on page 173

® Evaluating Execution Results on page 180

Executing a Preservation Plan

Once a tested Preservation plan has been signed off, it can be executed. In the
course of the plan’s execution, the IEs that comprise the plan’s Preservation set
are converted, and the results of the conversion are evaluated in accordance
with the parameters of the plan.

To execute a Preservation plan:

1 Open the Preservation page of the system. Under Preservation Executions,
click Signed-off Plans List.

The List of Signed-off Plans page opens.

December 2020 173
Ex Libris Confidential



Preservation Guide, Part V: Testing and Execution
Chapter 13: Preservation Plan Execution

Oiin
Ay Home * Preservation » Preservation Executions = List of Signed-Off Plans
Filter -| Al | Find: in | Al =] Ge
1-3 of 3 Plans
Active Name a Description Status
plan_oeated Regression Signed Executions Plan o
= e gied P
! A1-05T03:44 test Ooff View Execule ijory  Summary o=oes
Alternative
i plan_oeated Regressicn Running T, Executiocns Plan :”T""d : r'-"C'.’E
= -11-05T06:24 test Adtion T VPO idtory  Summary oo oos  Actions
Alternative
View Execution Form
. . . WView
Regression Signed Executions Plan
3 Test_Plan-13 , i View Execute ., . Selected
test Off History Summary X
Alternative

Figure 133: Signed-off Preservation Plans

This page lists all Preservation plans in the system that are signed off.

For each plan, its life cycle stage is indicated (Signed Off or Running Action
when the plan is being executed) and the following options are available:

View - Shows the details of the plan in view mode

Execute/Monitor - Starts executing the plan. When the plan’s Life Cycle
is Running Action, the Execute option changes to Monitor.

Execution History - Shows previous executions of the plan if there were
any

Plan Summary - Shows the report of the Preservation planning tests

View Selected Alternative - Shows the details of the plan’s alternative
that was chosen

More Actions (available after plan has been executed):

B View Execution Form - Shows the details of the plan’s execution,
such as block size and date scheduled.

B Abort: Stops the execution of the plan.

2 Find the plan you want to execute and click Execute.

The Plan Execution Form page opens (the pages for internal and external
plans differ as shown in the examples below).

174
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Home > Pregemvation = Preserdation Flans * Presendation Flans List > Plan Execution Form
Plan Name TFF Preserdaben T Creation Daie Created 3]. admen
Target Farmat 1D frit 10 Updated On Updated By ackran 1
Source Classification  Image [Raster Sowrce Format  fmb7 Risk Code COMPRESSION LEW 7

Plan Executlon Parameters

Black Size (Mo, of IEs| [toan

Plan Execution Scheduling

Schadule the plan execution starting time;

& Eremaciataly
0 Start A
I.':il-:!.lﬁ ﬂl 10 E”?U':'EI EI =~
Time:{ 9 = =
Cancel Refine Execution Set

Figure 134: Plan Execution Form Page - Internal Plan

Homs = Preseratian = Preservation Executions = Sigmed-off Plans List = Plan Execution Form
Plan Hamae ETF - 51 mitigatian FLan Creation Date 017112008 Created By  admin1
Targel Ferman 1D i B Updated On o2 9/2008  Updated By  Sdmin o i
Source Classilication Tesl Unstructured) Saurce Formal (ml51 Risk Code  RTF_CHARSET_ERROR_&1

Exportimparn Directories

Esport Diractory fenlibrinidpsiad_Vipeofileoperational _sxpor_drecton 5832
Impaort Diractory fenlibrinidpalad _Viprofiletoparational _sxport_drecton 5832

Plan Execution Parameaters

* Black Size (No. of IEs] |1|]|;|:|

Flan Execution Scheduling

Schedule the plan execution starting time:
& Immeadiately

C San A2
Date2 = =l[zu00 -
'-'ime.' 13 =]z =

Cancel Refine Execution Set

Figure 135: Plan Execution Form Page - External Plan

3 Choose when you want to run the execution. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
execution, select the Start At radio button and type the required date and
time in the appropriate fields. The Unschedule action is also available if
Plan execution is scheduled to start at a future date and time.

4 (Optional) To split the Preservation set of the plan into blocks and process
them separately, type the required size of the blocks in the Block Size field.
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5 (Optional) If you choose not to process the entire Preservation set at the
same time, you can reduce the set by introducing an additional condition.

To reduce the set, do the following;:
a Click the Refine Execution Set button.

The Refine Execution Set page opens.

Home = Refine Presencation Set
Format: fmti253 Rizk Code lew  Preservation Set  fmif353:0zn - 626239 Plan Hame Test_Plan- 134

Search Condition=s Sart Columns

Search lewel: r Intellectual Entity . Representation = File
Logical Set:  Copy of fmt353: 120w - 62659

El Add Conditions

Add Conditions

Search
|= Result=s
1- 3 Records
# | File PIO | Format Registry Id | File Extension | File MIME Type | File Size Buytes
1 FLAGE1  fmitrass tif imagestiff 1451556 ‘dew  Info  Download
2 FL10SZ  fmir3ss tif imagestiff 1451556 ‘dew Info  Download
2 FL1O70  fmtr353 tif imagedtiff 1451556 “lew  Info Download

< Back

Figure 136: Refine Execution Set Page

This page displays a list of all members of the Preservation set. The list is
sortable.

b Click the Add Conditions button.
A field for adding conditions opens beside the button.
¢ Type the search field you want to use.
Rosetta automatically drops down a list of matching fields as you type.

d Select the field from the drop-down selection and enter values in the
operator and search term fields.
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hatch | Al ,I of the fallowing conditions: @0%
[pub ;I | 0%
Audio - Publizher (Significant
Properties])
Publizher (DC) Search

f

Figure 137: Added Condition
Type in the required value for the condition that has been added and
click Go.

The list of the set now includes only those entries that meet the
additional condition. Note that this action only reduces the set for one
specific execution but does not affect the saved Preservation set.

Click Continue to return to the Plan Execution Form page.

6 Click the Execute button.

The Signed-off Plans List Page opens again. The plan that is being executed
now has the Monitor option instead of Execute.

7 Click the Monitor link of the plan.
The Monitor Plan Execution page opens.
Home = Preservation = Preservation Executions = List of Signed-off Plans = Monitor Plan Execution
Plan Name Test Plan- Creation 0722012 Created By John Smith
1354832238747 Date
Execution 54732 Started On 07122012 Executed ByJohn Smith
|n]
Target fontrd4 Source fmit/ 353 Risk Code |=w
Format Format
1-1 of 1 Blodks
|- Blochk 1D & Set 1D Stage End Date/Time
- - . . Handle Technical View Execution
RAT RATAY  FErrruc Crnwes 0 -
1 |- 54738 54733 Emors in Converting — Form
Back View Skipped Objects m Abort Plan Action | Rolback - I
View Notes
Figure 138: Monitor Plan Execution Page - Internal Plan
This page shows the progress of the plan execution.
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8

Click the Refresh button to update the page.

When the stage changes to Ready for Evaluation, an additional option
appears in the list - Evaluate Results.

Alternatively, the stage may change to Errors.

|" ] Haome > Prasarvation * Presarvation Plans > Presarvation Plans List = Monitor Plan Execution

Plan Name TIFF Presenation 7 Creation Date  260110V2009 Created By  Smath Johr

Execution ID 2BES Started On 26112009 Executed By Smith John

Target Farmst il Sourge Format w7 Rlzk Code COMPRESSIOM_LIW 7
t- 2 of 2 Blocks

T Block |~ SetiD Siage Eng DateTirne

1C ity A Feasty for Evaluabion Evaluate Results

2 C 2891 23043 Raady for Evaluation Evaluate Rasults

Back  View Skipped Objects  View Noles JEE{GET)] Acticn :Hnllhaca m

Figure 139: Monitor Plan Execution Page - Ready for Evaluation

In the case of an External-type plan, when the stage changes to Ready for
Import, an additional option appears in the list - Import.

Home = Preservation = Preservation Executions = List of Signed-off Plans = Monitor Plan Execution
Plan Hame RTF Migration Plan  Creation Date 26/09/2011 Created By John Smith
Execution ID 2552401 Started On 260972011 Executed By John Smith
Target fmtH17 Source Tt Risk Code Low Compression

1 - 4of 4 Blocks
[T | BlockID « Set 10 Stage End Date/T
- 2552402 2552309 Ready for mport - Abart Impart
[T 2552403 2552311  Ready Evalustion - Ewaluate Results ‘*I_f::ler”r‘lfl Execution
[ 2852404 2552313 Ready for Import - Abart Impart
| 2552405 2252315 Ready for Import - Aboart Impart
Back View SKipped Objects  View Notes m Action !HDI_EI

Figure 140: Monitor Plan Execution Page - External Plan
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9

If the selected alternative is of the Internal type, proceed to Step 12.

If the selected alternative is of the External type, click Import.

The system validates the descriptor CSV that comes with the converted files

(automatic validation).
If the validation failed, an error message is displayed.

If the validation is successful, the Execution Form page opens. This page
allows you to schedule the loading of the imported files. Note that it is
impossible to change the block size or to narrow the set.

FPreservation > List of Signed.Off Plans = Plan Execution Form

Plan ID TIFF 1o JFEGXO0D  Creation Date
Target Format IPEG2000 Updated On 1oA02007
Source Classification Image Source Format TIFF 4.0

ImporiExpon Directories

gidd 1/profile
fPlan_I0i&Rk_NamaiExpart

fexlibris/dp

Export Directony

Import Directony fexlibrisidpsidd_1/profile

/Plan_|DéAk_MNameampaort

Plan Execution Paramelers

0022002 Created By  Asaf b

Update By Tsach M
Hisk Lode  color_encaod

Block Size (Ho. of |Es) fionn
Plan Execiition Scheduling

Schedule the plan execution starting time:

L& Immediately
T Start At:
Date [dd 3 [mm H b‘w EH w
Time [0 d : [0 Bl
Cancel

Figure 141: Execution Form Page - Import

10 Choose when you want to start the loading. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
loading, select the Start At radio button and type the required date and time

in the appropriate fields.
11 Click the Execute button.

The Monitor Plan Execution page opens.
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12 If the stage of the execution is Ready for Evaluation, see Evaluating
Execution Results on page 180 to proceed.

If the stage of the execution is Errors, see Resolving Technical Issues on
page 185 to proceed.

13 (Optional) To view objects that were skipped in the course of execution for

technical reasons, click the View Skipped Objects button (available only if
objects were skipped).

Evaluating Execution Results

To evaluate execution results:

1 On the Monitor Plan Execution page, click Evaluate Results.

The Execution Evaluation page opens.

Hame = Preservalion = Presemvation Flans > Preservation Plans List

Flan Hama TIFF Pregamvaton 7 Allemative Hame  TIFF intemal action Created By  admin

Teat I 2890 Started On 2602003 Executed By admini

Source Format  fmbT Target Format frnt/10 Risk Coda COMPRESSIGH_LDW 7
Filtar : &l |

1= 1af 1 records

Caontant List Furtamiatic Evaluation listory  Motes

Title + [EPID RepPID  Rep Type
1 LZW TIFF  IE1080  REP1244  Presenation Master WVenfy Results Feview Auto Evaluation

= Back

Complete Evaluation

Figure 142: Execution Evaluation Page

2 To review the results of the automatic evaluation performed by the system,
click Review Auto Evaluation.

3 To evaluate the execution results manually, click Verify Results.

The Manual Evaluation page opens.
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Plan Name
Tes 10 2ol
Source Format SmiT

Fant types unchanged
Word Count
Fatiinabis

Fant sizes unchanged
Size

Summary

= Hame * Preservation » Preservation Plans > Preservation Plans List
: §

TIFF Praservation T Alternative Name TIFF intarnal action Created By  admint

Started Un Fog il k]
Target Format fmtr10

Executed By admini
Risk Code  COMPRESSION_LEW T

Evaluate the fonts of the new farmat

Evaluale he lootnales al thie me banmat
Evaluate the fonts size of the new farmat

Evaluate the size of the new farmat

Summanze U TR SSI0n S
View Criginal Rep m Wiew Migrated Rep

Figure 143: Manual Evaluation Page

This page displays the criteria for manual evaluation set in the given
Preservation plan. To verify the execution results, you have to open the

source IE (by clicking View Original Rep) and the converted IE (by clicking
View Migrated Rep) and to check them manually. Note that no record of the
results of this manual evaluation remains in the system.

Click Back to return to the Execution Evaluation page.
Click Complete Evaluation.

The Monitor Plan Execution page opens again. Repeat step 1 for all entries
in the list.

After evaluation is completed, new options appear in each line of the list -
Commit and Rollback. The same options appear in the drop-down Action
list in the lower right corner of the page.

NOTE:

Evaluation is not mandatory. Users can complete the evaluation at any
time, and they do not need to evaluate each of the IEs.
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Home * Preservation * Presenvation Plans > Preservation Plans List » Monitor Plan Execution

Plan Name NIFF Preseration T Creation Date Created By Smith John

Execution 1D 28A¢ Started On £ Executed By Smit in

Target Format  fmt/ 10 Source Format Smi7 Risk Code GO =SSIOMN_LEwW_T

2 of 2 Blocks
] Blogk 1} - Syl Stage “ngd Dt Timer
| I 2850 23241 Completed Camrmnit Rollback
2 [ 2891 23243  Complsted - Commit Rollkack

Back  View Skipped Objects  View Notes action [Balnscl~|

Figure 144: Monitor Plan Execution Page - Evaluation Completed

6 To make the conversion permanent, click Commit.

To delete the converted files and keep the source files, click Rollback.

Alternatively, you may select the check boxes of several entries, select the
required action in the Action drop-down list and click the Execute button.
This performs the selected action on all selected entries.

In the example below, all blocks have been committed.

* | Home > Preservation > Preservation Plans > Preservation Plans List > Monitor Plan Execution

Plan Hamea TIFF Fresenvation 7 Creation Date 2601002009 Created By Smith Jahn
Execution ID 2833 Started On 2EM0F2008  Executed By Smith Jahn
Target Format  fmit/10 Source Format fmls7 Risk Code COMPRESSION_LZW T

1 -2 of 2 Blocks

[T Block D~ SetlD Stage End Date/Time
i [ 2390 23241 Committed 261002009 09:53:27
2 O 2891 23243 Committed 261002009 09:53:13

Back WView SKipped Objects  View Noles Action {Rollback ™ m

Figure 145: Monitor Plan Execution Page - Committed

The Preservation plan has been executed.

To view the history of executions for any Preservation plan, on the List of

Signed-off Plans page, click its Executions History link.
The List of Execution History page opens.
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% - » Deposits~ Submissionsv  DataManagement~  Preservation v & ¥ siteMap

A/ Preservation: Signed-off Plans / Details

Plan Name 6.3.1 Creation Date 10-06-2020 Created By John Smith
Target Format x-fmt/455 Updated On 07-10-2020 Updated By John Smith
Source Classification  Text (Structured) Source Format fmt/49 Risk Code RTF_CHARSET_ERROR_49
View  Default Paging - 1-10f 1Actions £
[ [fowm s mmeme mes meme i |1 ]
1 26430591 admint 24-09-2020 18:25:23 07-10-2020 18:17:00 1000 1 Completed View View Blocks

Notes  Report History

1-1of 1 Actions

Figure 146: List of Execution History Page

The following options are available:
B View Notes - displays any notes added to the plan

B View Report — displays the Preservation Executions History report that
shows the history of migrated IEs of executed signed off plans.

B Blocks History — displays the history of preservation plan blocks
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Resolving Technical Issues

This section contains:

B Handling Technical Issues During Testing on page 185

B Handling Technical Issues During Plan Execution on page 189

Handling Technical Issues During Testing

In the course of a test run, on the Alternatives List page, the test stage of the
alternative that is being tested may change to Errors (in the example below,
Errors in Loading). This means that the test run encountered technical problems,

which have to be handled.

Issues

Back

: Home = Presarvation * Preservation Plans = Preservation Plans List = Alternatives list

Plan Hama TIFF Preservation & Creation Date 201072009 Created By -Eli-"“"l"_ -
Source Format  fmuT Source Classification Image (Raster) Risk Code COMPRESSIOH
Preseration Set 47607 Test Set ATEOB
Add Alternative f-10of1 Plans
liame Type  Test Stage =  Updated Date
Handle

1 TIFF Intemnal Actionlntermal  Emors in Loading  21/10/2009  View Techmcal Duplicate

Figure 147: Alternatives List Page - Errors in Loading

To handle the technical issues:

1 Click the Handle Technical Issues link of the alternative.

The page of the corresponding process stage opens.
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2 In the Filter drop-down list, select Preservation Test.

3 If the page belongs to any stage other than Validation (Converting, Loading,
Enrichment, or To Permanent), see Handling Technical Issues at a Non-
Validation Stage on page 186

If the page that you have opened is Validation, see Handling Technical
Issues at the Validation Stage on page 187 to proceed.

Handling Technical Issues at a Non-Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at this stage.

0 Filrar |Frassrztion Tesl el
Loamreg ()
il e Blogh |16 | Lher Subrretied Ory Actions
- {152 beesd 12924 Prasanvat P& 19 3 1201 4T Blgre -
= adn worg -
adr Woes -
adr W . -
odr Woe
5 Mg -
ad! More .

Skip and Cordinue  Wiew Prablematic IEs

Figure 148: Loading Page

Choose an appropriate option(s) for each plan on the list:
To repeat the process, click Rerun.
To stop the process and roll back the conversion, click Abort.

To view events in the lifecycle of the plan, click Events.

Click More to open another two options: Skip and Continue (available only
in execution mode, not testing mode) and View Problematic Files.

B If you are in execution mode (non-validation stage), you can skip the
problematic files and continue the process by clicking Skip and Continue.
This will remove the problematic IEs from the test set (even for the
subsequent run)

B To view the list of the problematic files that indicates the problems, click
View Problematic Files. In the example below, one file has a problem that
the files are locked and unavailable for loading and another has a file
conversion error.
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# / Preservation: Technical Issues / Details

Plan Name Advanced plan for tif files  Block ID 20328209 User  adminl

Execution Type All Submitted On
T

1 IE20035 Converting IE_LOCKED

2 IE54363 Converting File Conversion Failed View Error

1- 6 of 6 Records

Skip and Continue

Figure 149: List of Problematic IEs

Click View Error. A box is displayed with a description of the error.

Handling Technical Issues at the Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at the Validation stage.

Home > Preservation = Preservation Plans = Presemvation Plans List = Validation

e rting Filler Preservation Test j
pading [0 -1 of 1 Reconds

Validation (1) Plan Hame Hlock 1D User Problams smigne 1 Actions
e 1 plan & 2261 adrnin 100% failed Wiork On Akt Evenl

nrichmant (0

Figure 150: Validation Page

Choose an appropriate option(s) for each plan in the list:
B To stop the process and roll back the conversion, click Abort.
B To view the events in the lifecycle of the plan, click Events.

B To open various options of handling the problem, click Work On.

The Content List page opens.
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Home > Presensation > Preservation Plans > Presencation Plans List > Content List
Plan Hame plan 2 Black 1D 281 User admini
Execution Type Prezamvation Test  Submitted On 27102002
Content List istory
1-2of 2 Recaord
File Hame PID  IEPID Hepresentation D Status Problems Actions
1 BIShAMN_AE il FL10E1 IE1002 REP10ED 12ks falled = [ ad Recheck Edi forg.. s
2 BLAKEMORE_ABST if FL10B3 IE1CO9 REF10E2 Tasks failed = ael Recheck Edit Mo, =
< Back| Move To Nt Step 2] [

Figure 151: Content List Page

This page indicates the problem of each file. In this example, the
problemis1 Tasks Failed. If you click this link, the problem description
becomes more specific.

Home > Preservation > Preservation Plams > Handle Technical lssues » Content List
Plan Haime plan 2 Block 1D x| Lser adminl
Execution Type Preservation Test  Submitted On 2710020023

Content List Histany

1 -2 of 2 Records
File Mams PID  JE PID Representation 1D Status  Problems Actlons
1 BISMAN _ABST ff FLIDGY IE1006 REP1060 || Tasks fabad o i Racheck Edit Mom . =
File Fommnat: Fall - Linsble 1o identify format of fila fvs_Ewor.3)
Fizity Chachk Pass:
Wirus Check: Pass
. AKEMORE ABST #f FLIOS3 IE1O09 REPIDGZ 1 Tagks falad = T i Racheck Edit Mom . -
< Back Mave To Hewd ster =] RN

Figure 152: Contfent List Page - Problem Description

Use appropriate options for correcting the problem:

B To download the original file onto your computer, click Download.
B To recheck the file, click Recheck.
B To open the file in Web Editor, click Edit.
® (lick More... to open additional options: View, Format, Ignore, and Events.
B To open the file for viewing, click View.
B To assign a different format to the file, click Format.
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B To resume the conversion ignoring the problem (if possible), click Ignore.
B To view events of the file’s lifecycle, click Events.

After using appropriate options for correcting the problem, select an action from
the drop-down list in the lower left corner of the page (Move to Next Step or
Skip and Continue) and click Execute.

Handling Technical Issues During Plan Execution

In the course of a plan execution, on the Monitor Plan Execution page, the stage
of the execution process may change to Errors. This means that the execution
encountered technical problems, which have to be handled.

To handle the technical issues:

1 Click the Handle Technical Issues link of the block.
The page of the corresponding process stage opens.
2 In the Filter drop-down list, select Preservation Execution.

3 Proceed as described in Handling Technical Issues During Testing on
page 185, starting from step 3.
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Storage Migration

This part contains the following:

B Chapter 15: Storage Migration on page 193
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Storage Migration

This section describes how to migrate files from one permanent storage location
to another one. The migration is based on recommitting files to permanent
storage. A fixity check confirms that the source and target files are identical.
Storage rules must be reconfigured to save the files in the target storage location
before you perform the migration. For more information, see the Configuring
Storage Rules section of the Rosetta Administration Guide.

NOTE:
Disconnecting legacy storage is not recommended as it may prevent the
possibility of reverting to a previous IE version.

To migrate files to another permanent storage location:

1 For a consortia, select Home > Preservation > Storage Migration. The
following appears:

Data Management~  Preservation ~ Quick Launch+
A / Preservation: Storage Migration
Find: in: Al - Go
1- 3 of 3 Storages|
I S i
File Storage disk 1 Adtributes of disk no. 1 that contains the stre... NFSStoragePlugin File Group Create Set
2 3 File Storage disk 2 Attributes of disk no. 2 that contains the stre...  NFSStoragePlugin File Group 1] Create Set|
3 271432  NFSInPl Plugin  NFSInPI Plugin Description NFSInPI Plugin InPI . Permanent_Storag.. 12 Create Set|
1-3 of 3 Storage|
Create Set for Selected

Figure 153: List of File Storages

2 Select the storage that you want to migrate and click Create Set for Selected.
The following appears:
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Search Conditions Sort Columns

Search level: Intellectual Entity Representation @ File

Logical Set:: storage_migration (2)

Add Conditions

Add Conditions
Clear Search Search

Results = =

[ES

1- 10 of 643 Records 1 2 | 3 > »

FllePID File Original Name |Format Library Id FlleMIMET ---

FL1092 doorjpg fmit/44 image/jpeg 32882 View Info Download
2 FL1095 doorjpg fmit/44 ipg image/jpeg 32882 View Info Download
3 FL1098 doorjpg fmt/44 jPg image/jpeg 32882 View Info Download
4 FL1101  doorjpg fmi/44 jPg image/jpeg 32882 View Info Download
5 FL1104 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
6 FL1107 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
7 FL1110 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
8 FL1113 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
9 FL1116 doorjpg fmit/44 jpg image/jpeg 32882 View Info Download
10 FL1119  doorjpg fmit/44 ipg image/jpeg 32882 View Info Download

1- 10 of 643 Records 1 2 | 3 | o

Save Query as a Set Launch Preservation Plan

Figure 154: Add Conditions

3 Add conditions to refine your search, and click Launch Preservation Plan.
The following appears:
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Data Management « Preservation =

A  Preservation: Storage Migration / Details + 2 3

Plan Name = Creation Date  21/03/2017 Created By admin’

Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set -

General Information

* Plan Name

* Plan Reaso

Attached Documents
Document path Add

Mo records were found

Test Set Members Cancel Next

Figure 155: Preservation Plan Details

4 Fill in the preservation plan details and click Test Set Members. The test
includes all the files in same representation. The following appears:

December 2020 195

Ex Libris Confidential



Preservation Guide, Part VI:
Chapter 15: Storage Migration

Data Management = Preservation =

# | Preservation: Storage Migration /| Details H 3

Plan Name Preservation Plan Creation Date  21/03/2017 Created By admin’
Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set 443546
Add Alternati
Srmatve 1-10f1Plans
I e
storage_migration: 2 Internal  Draft 21/03/2017 View  Edit Run Test  More Actions-
1-10f1Plans

Cancel Next

Figure 156: Add Alternatives

5 An alternative is automatically created containing the fixity criteria. Click
Run Test to test the alternative.

6 Click Next.

7 Continue with the steps for signing off on the plan and executing it as

described in Test Sign-Off on page 169 and Preservation Plan Execution on
page 173.
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Basic Preservation Plan

This part contains the following:

B Basic Preservation Plan on page 199
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Basic Preservation Plan

This section contains:
B Creating a Preservation Set on page 199
B Creating a Preservation Plan - Basic Workflow on page 201

B Executing the Basic Preservation Plan on page 205

The Basic Preservation Plan consists of the following steps:

B Create a Preservation Set — The workflow starts by creating a preservation
set of files.

B Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.

B Execute the Preservation Plan — After the plan is created it can be signed-off
on and executed. There is no testing or alternatives involved.

Creating a Preservation Set

You begin creating a basic preservation plan by creating a preservation set.

NOTE:
You can also create a set from the risk report, although this is not the
standard workflow for the Basic preservation Plan.
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To create a preservation set:

1 Click Add Set from the manage Preservation Sets page:

#  Preservation: Manage Preservation Sets | Details
General Information
" Set Name Basic Preservation Plan Set
Description Set for Basic Preservation Plan
MNote
A
i i/ 1
Status Active - Status Date 13/11/2019
Private ® ro Yes
Back Cancel EEIES

Figure 157: Create Set — General Information

2 Fill in the fields and click Next. A search page appears to create a logical set

of files.
#4 / Preservation: Manage Preservation Sets / Details
Refine Results Logical Set:: Basic Preservation Plan Set
Search Conditions Sort Columns
Cl Facet:
=an Facets Search level: @ File
Match | all ~  of the following conditions:
Q -
Clear Search
q
No search performed yet
Cancel
Figure 158: Create Set - Details
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3 Search for the files to create the set. For example:

Format: fmt/396 Risk Code Zero Applications
Search Conditions ~~ Sort  Columns
Search level; Intellectual Entity () Representation @ File

Logical Set:: fmt/396:Zero Applications

Add Conditions
Add Conditions Clear Search
Results =] = @
View | 100 Records - 1-10f1Records
" e T p—— ET———— I
1 FL54820 courthion_le_jeune_suisse... fmi/396 mobi 281749 View Editor Download

1-10f 1 Records

Figure 159: Search Results

4 Click Launch Basic Plan to create a preservation plan with the basic
workflow.

Creating a Preservation Plan - Basic Workflow

After you create a preservation set and click Launch Basic Plan, the following
appears:
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# Preservation: View Global Risk Report Io— 2 3

General Information

* Plan Name

* Plan Reason

S
Attached Documents
Document path Add

Cancel MNext

Figure 160: Create Basic Preservation Plan - Step 1
5 In the General Information section of the page, enter a name for this plan
and a reason for adding it to the Preservation plan database.

6 To attach a supporting document to the test plan, click the Browse button in
the Attached Documents section, locate the document you want to attach,
and select it.

The path and filename display in the Document path field.

7 To upload the file, click the Add button. Information about the file displays
in the Attached Documents section.

8 Click Next. The following appears:
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# / Preservation: View Global Risk Report / Details —e_o— 3
* Target Format “

* Migration Type @ External Internal

Export Directory fexlibris/dps/d4_1/profile/operational_shared/operational_export_directory

Import Directory  /exlibris/dps/d4_1/profile/operational_shared/operational_export_directory

Back Cancel MNext

Figure 161: Create Basic Preservation Plan - Step 2

9 Select a target format. This is the format to which the source files' common
significant properties should be automatically compared. The drop-down
opens a list of available formats in the Format Library.

10 Select a migration type:

B Internal — The plug-in field is displayed. Select a plug-ins that work with
the selected format.

B External — read-only directory paths for outgoing files (Export
Directory) and returning files (Import Directory) are displayed.

NOTE:
The exact mechanism for uploading the new files coming from an external
preservation action is described in the of the Rosetta Staff Guide.

11 Click Next. The following appears:
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# / Preservation: View Global Risk Report / Details —0—9—6—
Automatic Evaluation - Source vs. Target

Characteristic Operator Parameter
Equals - Add Source vs. Target Criteria
Automatic Evaluation - Target Characteristics only
Characteristic Operator Parameter
Equals - Add Target Only Criteria

Validate Format ID

Automatic Evaluation - File Comparison Plugin

Plugin Operator Parameter

Equals - Add File Comparison Criteria

Back Cancel

Figure 162: Create Basic Preservation Plan - Step 3

Three types of evaluation, based on the format source and target for the
alternative, display on this page.

Table 31. Basic Preservation Plan - Step 3

Description
Automatic Evaluation - The user selects the properties of the classification
Source vs. Target group that should be measured by the system when it

compares the original format file to the migrated file
(for example, File extension must equal file
extension).
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Table 31. Basic Preservation Plan - Step 3

Type Description

Automatic Evaluation - The user selects the target file properties that are not
Target Characteristics compared to those of the original file, but are measured
only according to the selected operators and parameters (for

example, File size smaller or equal 3MB).

Select Validate Format ID to validate the target's file
format (as selected in the first step of the alternative
wizard) and inform the user when viewing the plan
results if conversion succeeded or not.

Automatic Evaluation — The user selects a plugin, an operator, and a parameter
File Comparison Plugin to define the criteria for comparing the files.

12 Use the drop-down menus and text fields to indicate parameters for
automatically evaluating the alternative source compared to the target or
the target on its own.

13 Click Save. Your signed off preservation plan is completed.

Executing the Basic Preservation Plan

You execute the basic preservation plan as you do the advanced preservation
plan. For information, see Preservation Plan Execution on page 173.
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